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PHAN I1. NOI DUNG CU THE CUA THU TUC HANH CHINH
|. LINH VU'C HO TICH

1. Thu tuc ding ky khai sinh
a) Trinh tw thuc hién

- Néu lra chon hinh thic nop hé so truc tiép, nguoi ¢ yéu cau diang ky khai
sinh nop ho so dang ky khai sinh tai B phan mot cira cia UBND cdp xa c6 tham
quyen nop 1€ phi néu thudc trudng hop phai nop 1€ phi dang ky khai sinh; nop phi
cap ban sao Giay khai sinh néu c6 yéu cau cap ban sao Giay khai sinh.

- Néu lya chon hinh thirc nop ho so truc tuyén, ngudi c6 yéu cau dang ky
khai sinh truy cap Céng dich vu cong québc gia hoic Cong dich vu cdng cap tinh,
ding ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo hudng dan,
dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip x& c6 tham quyén.

Ngudi c6 yéu cau dang ky khai sinh truc tuyén cung cip thong tin theo biéu
mau dién tir tuong tac ding ky khai sinh (cung cap trén Cong dich vu céng), dinh
kém ban chup hoic ban sao dién tir cac giay to, tai liéu theo quy dinh; nop phi, 1¢
phi thdng qua chic ning thanh toan truc tuyén hoic bang cach thic khac theo quy
dinh phap luat, hoan tat viéc nop hd so.

- Can bo tiép nhan hd so tai BO phan mot caa ¢6 trach nhiém kiém tra tinh
chinh xac, day du, thong nhat, hop I€ cua ho so.

(i) Truong hop hd so day da, hop Ié thi tiép nhan hd S0; néu tiép nhan ho so
sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi ¢ yéu cau trong hgay lam viéc
tiép theo (néu ngudi c6 yéu cau lua chon hinh thic nop hé so truc tiép) hoac gui
ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua qua
dién thoai di dong cho ngudi c6 yéu cau (néu ngudi 6 yéu cau lya chon hinh thic
nop hd so tryc tuyén); chuyén hd so dé cong chic 1am cdng tac ho tich xi 1y.

- Sau khi tiép nhan hd so theo hinh thirc nop truc tiép, can bo tiép nhan hd so
tai Bo phan mot cua thuc hién sé hda (sao chup, chuyén thanh tai liéu dién tu trén
hé thong thong tin, co s& dir liéu) va ky sb vao tai lieu, hd so giai quyét tha tuc
hanh chinh di duoc s6 hoa theo quy dinh.

(i1) Truong hop hod so chua day du, hop 1€ thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can b sung dé ngudi
c6 yéu cau bd sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai budc (i);

(iii) Truong hop nguoi 6 yéu cau ding ky khai sinh khong b sung, hoan
thién duoc ho so thi bao cao Truong bo phan mot cua cd thdng béo tir choi giai
quyet yéu cau dang ky khai sinh.

- Cong chirc tu phap - hg tich tham tra hd so (tham tra tinh thong nhat, hop
I¢ cua cac thong tin trong ho so, giay to, tai liéu do nguoi yéu cau nop, xuat trinh



hoac dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyet, phai tir choi thi gui thdng bao ve tinh trang ho so t6i B phan mot cua dé
thong bao cho nguoi nop ho so — thuc hién lai buac (i) hoac (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguy@n nhan khac
ma khdng thé tra két qua dang thoi gian da hen thi céng chuc 1am cong tac ho tich
lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 13 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén B phan mot cira dé tra cho ngudi 6 yéu cau
(néu nguai ¢6 yéu cau lwa chon hinh thirc ngp ho so truc tiép), hoac gui Phiéu xin
16i va hen lai ngay tra ket qua qua thu dién tir hoac gui tin nhan qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi 6 yéu cau lya chon hinh thiic nop ho so
truc tuyén).

+ Néu thay hé so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky khai sinh theo hinh thic truc tiép, thi cong chie tu phap - ho tich thyc
hién viéc ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén
Phan mém ding ky, quan ly ho tich dién tr dung chung, luu chinh thac va chuyén
thong tin dén CSDLQGVDC dé lay Sé dinh danh ca nhan.

Truong hop tiép nhan ho so ding ky khai sinh theo hinh thuc tryc tuyen,
cong chue tu phap - ho tich gui lai bieu mau Giay khai sinh dién tu véi thong tin
day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Ngudi yéu cau cé trach nhiém Kiém tra tinh chinh xac, ddy du cua céc thong
tin trén biéu mau Giay khai sinh dién tir va xac nhan (toi da mét ngay).

Néu nguoi ¢ yéu cau xéc nhan thong tin da thong nhat, day du hoac khong
co phan hoi sau thoi han yéu cau thi cdng chuc tu phap - hé tich thuc hién viéc ghi
noi dung vao So6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan ly h¢ tich dién tr dung chung, luu chinh thuc va chuyén thong
tin dén CSDLQGVDC @¢ lay So dinh danh cé nhan.

- Sau khi CSDLQGVDC tra vé Sb dinh danh c& nhan, cong chirc tu phép -
h@ tich in Giay khai sinh, trinh Lanh dao UBND ky, chuyén téi Bo phan mot cua
de tra ket qua cho nguoi cd yéu cau.

- Nguoi ¢6 yéu cau dang ky khai sinh kiém tra thdng tin trén Gidy khai sinh,
trong So dang ky khai sinh va ky t€n vao S6 dang ky khai sinh, nhan Giay khai sinh.

*Luuy:

- Trong thdi han 60 ngay ké tir ngay sinh con, cha hodc me c6 trach nhiém
dang ky khai sinh cho con; truong hop cha, me¢ khong thé dang ky khai sinh cho
con thi 6ng hodc ba hoac nguoi than thich khac hodc ca nhan, t6 chirc dang nudi
dudng tré em c6 trach nhiém dang ky khai sinh cho tré em.



- Truong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhan dugc thong
bao, Chu tich Uy ban nhan dén cép xa hodc Truong cong an cip xi co trach nhiém
t6 chue 1ap bién ban vé viée tré bi bo roi.

Sau khi 14p bién ban, Uy ban nhan dan cAp x4 tién hanh niém yét tai tru SO
Uy ban nhén dan trong 07 ngay lién tuc vé viée tré bi bo roi. Hét thoi han niém yét,
néu khong co thong tin vé cha, me d¢ cua tré, Uy ban nhan dan cap xa thong bao
cho c4 nhan hoic t6 chirc dang tam thoi nudi dudng tré dé tién hanh ding ky khai
sinh cho tré.

- Truong hop tré chua xac dinh duoc cha thi ho, dan toc, qué quan, quoc tich
cua con dugc xac dinh theo ho, dan toc, qué quan, qudc tich cta me; phan ghi vé
cha cua tré dé tréng. Néu vao thoi diém dang ky khai sinh nguoi cha yéu cau lam
thu tuc nhan con thi két hop giai quyét vi€c nhan con va dang ky khai sinh.

- Truong hop tré chua xac dinh duge me ma khi dang ky khai sinh cha yéu
cau lam thu tuc nhén con thi ket hop giai quyét viéc nhan con va dang ky khai sinh;
phan khai vé me cua tré dé trong.

- Truong hop tré khong thudc dién bi bo roi, chua xac dinh dugc ca cha V@l
me thi thuc hién tuong tu nhu dang ky khai sinh cho tré bi bo roi, nhung trong So6
ho tich ghi ro “Tré chua xac dinh dugc cha, me”.

b) Cach thirc thuc hién:

Ngudi c6 yéu cau diang ky khai sinh truc tiép thuc hién hoic ay quyén cho
ngudi khac thuc hién nop hd so truc tiép tai Bo phan mot ctra cua UBND cap x&
hodc gui hd so qua hé thdng buu chinh hoac nop hd so truc tuyén trén Cong dich
vu cdng qudc gia (https://dichvucong.gov.vn) hoic Cong dich vu cdng tinh Hai
Duong (https://dichvucong.haiduong.gov.vn).

¢) Thanh phan ho so-

- To khai ddng ky khai sinh theo mau (néu ngudi cé yéu cau lya chon ndp hd
so theo hinh thuce tryc tiép);

- Biéu miu dién tr tuong tac dang ky khai Slnh (do nguoi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vy cong, néu nguoi cé yéu cau lua chon
ndp ho so theo hinh thire truc tuyén);

- Nguoi ¢ yéu cau dang ky khai sinh thuc hién viéc nop/xuat trinh (theo
hinh thirc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phai nop:
- Ban chinh Giay chiing sinh; truong hop khong co Glay chung sinh thi nop

van ban cua nguoi Iam chang xac nhan vé viéc sinh; néu khong co nguoi lam
chtng thi phai c6 gidy cam doan vé viéc sinh;

- Trudng hop tré em bi bo roi thi phai c6 bién ban vé viéc tré bi bo roi do co
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quan cé tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van ban xac
nhan cta co s¢ y t€ da thuc hién ky thuat ho trg sinh san cho viéc mang thai ho.

- Vén ban uy quyén (dugc chung thuc) theo quy dinh cua phap luat trong
trrong hop ay quyen thuc hién viéc dang ky khai sinh.

* Gidy to phai xuét trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri sir dung dé chirng minh vé nhan than cua nguoi co yeu cau dang ky khai
sinh. Truong hop céc thong tin cd nhan trong cac gidy to nay da cO trong
CSDLQGVDC, CSDLHTDT, dugc h¢ thong dién tu dong thi khong phai xuat
trinh (theo hinh thirc tryc ti€p) hodc tai 1€n (theo hinh thirc truc tuyén);

- Gidy to c6 gid tri chitng minh thong tin vé cur tri trong truong hop co quan
dang ky hé tich khéng thé khai thac dwoc thong tin vé noi cu tri ‘cua cong dan theo
cac phwong thire quy dinh tai khoan 2 Piéu 14 Nghi dinh SO 104/2022/ND-CP
ngay 21/12/2022 cua Chinh phi. Truong hop cdc thong tin vé glay to chirng minh
noi cu trii da duoc khai thac tw Co so dit liéu quoc gia vé dan cuw bang cdc phwong
thirc ndy thi nguwoi cé yéu cau khéng phdi xudt trinh (theo hinh thirc truc tiép) hodc
tdi 1én (theo hinh thirc truc tuyén);

+ Gidy ching nhan két hon néu cha, me da dang ky két hon. Truong hop da co
thdng tin ve viéc ket hon cua cha, me trong CSDLHTDT, CSDLQGVDC thi khdng
phai xuat trinh (theo hinh thurc truc tiép) hoac tai 1én (theo hinh thurc truc tuyen).

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chieng thuc céc gidy to phai xuat trinh néu trén.

* Lwuy:

- B6i voi giay to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thuc
truc tiép:

+ Dbi voi giéy td xuat trinh khi dang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu v6i thong tin trong to khai, chup lai hoac ghi lai thong
tin dé luu trong hd S0 va tra lai cho nguoi xuét trinh, khong duge yéu cau ndp ban
sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao chimg thuc tu ban chinh
hodc ban sao dugc cip tir s6 goc hodc ban chup kém theo ban chinh gidy to dé abi
chiéu. Truong hop nguoi yéu cau ndp ban chup kem theo ban chinh gidy to thi
ngudi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky
xac nhan, khong dugc yéu cau ngudi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan dung, du hd so dang ky ho tich



theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi ding ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- D61 véi gidy to gui kem theo néu nguoi yéu cau ndp hd so theo hinh thire
tryc tuyen:

+ Ban chup céc gidy to giri kem theo hé so ding ky khai sinh tric tuyén phai
bao dam rd nét, day du, toan ven vé ndi ~dung, la ban chup bang may anh, dién
thoai hodc dugc chup, duge quét bang thiét bi dién tu, tir gidy to dugc cap hop 1€,
con gia tri st dung; néu 1a gidy to do co quan co thAim quyén nudc ngoai cap thi
phai dugc hop phap héa lanh sy, dich sang tiéng Viét theo quy dinh, trir trudng
hop duoc mién hop phap hoa lanh su.

+ Truong hop gidy to, tai liu phai giri kém trong hd so diang ky khai sinh
truc tuyén da c6 ban sao di¢n tor hodc da co ban dién tir gidy to hd tich thi ngudi
yéu cau dugc st dung ban dién tir nay.

+ Khi dén co quan diang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau dang ky khai sinh phai ndp ban chinh Gidy
chtng sinh; xuét trinh gidy to tuy than; ban chinh Gidy chig nhan két hon (néu
cha me tré dd ding ky két hén va thong tin vé viéc két hon chua cé trong
CSDLQGVDC, CSDLHTDT).

Trudng hop nguoi yéu cau dang ky khai sinh khong cung cap dugc gidy to
néu trén theo quy dinh hoac glay to ndp, xudt trinh bj tay x6a, stra chita, 1am gia thi
co quan dang ky ho tich c¢6 thAm quyén hiy bo két qua ding ky khai sinh.

- Truong hop nguoi di dang ky khai sinh cho tré em la 6ng, ba, nguoi than
thich khac thi khong phai c6 van ban uy quyén cua cha, me tr¢ em, nhung phai
thong nhat vdi cha, me tré em vé cac ndi dung khai sinh.

- Béi véi viée xac dinh ho, dan tdc, dat tén cho tré:
+ Viéc xac dinh ho, dan tdc, dat tén cho tré¢ em phai phu hO’p v6i1 phép luat

va yéu cau giit gin ban sic dan toc, tip quéan, truyén thong van héa tot dep cia Viét
Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me khong théa thuan duoc vé ho, dan toc, qué quan cua
con khi dang ky khai sinh thi ho, dan toc, qué quan cua con dugc xac dinh theo tap
quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hoac me.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p vin ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan
khong diang sy that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu c6 co s& xdc dinh nd1 dung cam doan



khong dung su that.
d) S6 lwong hd so: 01 bd

d) Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, trudng hop
nhan hd so sau 15 gio ma khdng giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo.

e) Poi twong thuc hién thi tuc hanh chinh: C4 nhan
g) Co quan thyc hién tha tuc hanh chinh:

- Uy ban nhan dan cip x4 noi cu tra cua ngudi cha hodc ngudi me thuc hién
dang ky khai sinh cho tré em;

- Uy ban nhan dan cap xa noi 1ap bién ban vé viéc tré bi bo roi ddi vai
trrong hop dang ky khai sinh cho tré bi bo roi.

- Uy ban nhan dan cép x4 noi tré dang cu tra ¢6 trach nhiém ding ky khai
sinh cho tré chua xac dinh duoc cha, me.

h) Co quan phdi hep: Co quan quan ly CSDLQGVDC.

i) Két qua thue hién thi tuc hanh chinh: Gidy khai sinh (ban chinh), ban
sao Giay khai sinh (truong hop yéu cau cap ban sao Giay khai sinh).

k) L¢ phi:
- Bdi véi trudng hop ding ky khai sinh khong ding han: 5000 dong/lan

- Mién 18 phi ddi voi trudng hop khai sinh ding han, ngudi thude gia dinh c6
cong véi cach mang; ngudi thuoc ho nghéo; nguoi Khuyet tat.

- Phi cap ban sao Gidy khai sinh (néu c6 y&u cau): 8.000d6ng/ban sao trich luc.
) Miu domn, mau to khai:
+ T khai ding ky khai sinh (néu nop hd so theo hinh thic truc tiép);

+ Biéu miu dién tir twong tac dang ky khai sinh (néu nop hd so theo hinh
thuac truc tuyen).

m) Can ctr phap ly:
- Luat Hon nhén va gia dinh nam 2014;
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiét mot so dieu va bién phap thi hanh Luat Ho tich;
- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NP-CP ngay 21/12/2022 cua Chinh phu sita doi,
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bo sung mat sé diéu cua cac nghi dinh lién quan dén viéc nép, xudt trinh sé hg
khau, so tam tru giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s& 01/2022/TT-BTP ngay 04/01/2022 cia Bé Tu phap quy dinh
chi tiét mot sd diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 cua Chinh phi quy dinh vé Co so dir liéu ho tich dién tir, dang ky ho
tich truc tuyén;

- Thong tu s& 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh mac thu, ché do thu, nop, quan Iy va sir dung phi khai thac, st dung thdng tin
trong co s dit liu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1
ngudi goc Viet Nam, 18 phi quéc tich.

- Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh husng
dan vé phi va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira doi,
b6 sung mot sé diéu cua Théng tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo
Tai chinh hudng dan vé phi va 1& phi thuoc tham quyén quyét dinh cta Hoi dong
nhan dan tinh, thanh phé truc thudc Trung vong.

- Nghi quyét sé 17/2016/NQ-HDND ngay 05/10/2016 ctia Hdi dong nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché d6 thu, nop, quan ly va sir
dung phi, 1€ phi trén dia ban tinh Hai Duong.



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI SINH

KINh gui: @ e,

Ho, Chit dém, ten NGUOT YBU CAU ........c.evevveeieieeeeeeeee et

Quan hé vai nguoi GuoC KNl SINN: .o
Pé nghi co’ quan diing ky khai sinh cho ngwoi duéi day:

HO, CRilt @M, T8N ..o e e e e et e e s e e e anres
Ngay, thang, nam sinh: ........ccccccovvviiiiee e, ghi DANG ChT: v,

QUE QUAN: ettt e e e e et e e e e e e a e e et e e e R e e e e e e e e e b e e e bae e e anpeeeannaeeeanes

Ho, Chir d€m, ten NGWOT ME: ........cooooiecee s
NAM SIN: G, DAN tOC: v, (O]UT3 103 11011 N

Ho, Chit dém, t€n n@wol Cha: ..o
NEM SIN: G DAN tOC: v, QubC tich: oo,

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding su that, duoc sy thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan cua minh.

Lamtai: ..., , NOAY ........... thang ......... nam ..............



Nguoi yéu cau
(Ky, ghi rd ho, chit dém, tén)

SO lugng:....... ban

Cha thich:

() Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi dang ky thuong trd; néu khong co noi diang ky thuong trd thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trd thi
ghi theo noi dang sinh séng.

@) Ghi thong tin vé gidy to tly than cua ngudi di dang ky, ghi rd s, co quan cap, ngay
cap ho chiéu, chang minh nhan dan hoic gidy to hop 1é thay thé (Vi du: Chang minh nhan
dan s 001089123 do Cdng an thanh ph Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so'y té thi ghi rd tén co s¢' y té va dia chi tru so co sy té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Pinh, Ha Noi

- Tram y té x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh caa 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xd Dinh Bang, huyén Tur Son, tinh Bc Ninh.

) Ghi day du ngay, thang sinh cua cha, me (néu co).

© P& nghi danh ddu X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.
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2. Thii tuc diing ky két hon
a) Trinh ty thuc hién

- Néu Iya chon hinh thtrc nop hd so truc tiép, nguoi c6 yéu cau ding ky két
hon nop hod so dang ky két hon tai Bo phan mot cira cia UBND cap xa ¢6 tham
quyen nop 1é phi néu thudce trudng hop phai nop 1€ phi dang ky két hén; nop phi
cap ban sao Trich luc két hén néu c6 yéu cau cap ban sao Trich luc két hon.

- Néu Iya chon hinh thic nop hd so truc tuyén, ngudi c6 yéu cau dang ky
két hdn truy cap Cong dich vu cong quédc gia hodc Cong dich vu cong cap tinh,
ding ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo hudéng dan,
dang nhap vao hé thong, xac dinh dung Uy ban nhan dan cap x& c6 tham quyén.

Ngudi ¢6 yéu cau dang ky két hon truc tuyén cung cap thong tin theo
biéu mau dién tir trong tac ding ky két hén (cung cap trén Cong dich vu cdng),
dinh kém ban chup hoic ban sao dién ta cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hoic bang céach thic khac
theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai Bo phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hgp 1€ cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (neu nguoi €O yéu cau lya chon hinh thac nop hd
so truc tiép) hoac gai ngay Phiéu hen, tra két qua qua thu dién ti hodc gui tin
nhin hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi o
yéu cau lua chon hinh thic nop hd so truc tuyén), chuyén ho so dé cong chuc
lam cbng tac ho tich xa ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hd
so tai BO phan mét cura thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thdng thong tin, co sd dit liéu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh di duoc s6 hoa theo quy dinh.

(ii) Trudng hop hd so chua day du, hop 1€ thi c6 thong bado cho nguoi yéu
cau bo sung, hoan thién hd so, néu 16 loai gidy to, noi dung can bd sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai budc (i);

(iii) Truong hop nguoi ¢ yéu cau dang ky két hon khdng bo sung, hoan
thién dugc ho so thi bao cdo Truong bo phan mét cura ¢6 thdng bao tir choi giai
quyet yéu cau dang ky ket hon.

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh théng nhat,
hop 1€ cua céc thdng tin trong ho so, giay to, tai li¢u dinh kém).

~ + Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyet, phai tir choi thi gui thdng bao ve tinh trang ho so t6i Bo phan mot cua dé
thong bao cho ngudi ndp ho so — thuc hién lai budce (ii) hoac (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi co yéu cau (néu ngu’oi cd yéu cau lya chon hinh thicc nép hé so truc tiép),
hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhin qua dién thoai di dong cho nguoi cd yéu cau (néu nguoi co yéu cau lua
chon hinh thic nop hd so truc tuyén).

+ Néu thay ho so day du, hop 1€, cac bén c6 du diéu kieén két hon theo
quy dinh cua Luat Hon nhan va gia dinh, khéng thudc truong hop tir chdi diang
ky két hon theo quy dinh, trudng hop tiép nhan hé so dang ky két hén theo hinh
thire truc tiép, thi cdng chuc tu phéap - ho tich thuc hién viéc ghi vao S6 dang ky
két hdn, cap nhat thong tin diang ky két hon va luu chinh thirc trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky ket hon theo hinh thuc truc tuyén,
cong chic tu phap - ho tich gui lai piéu mau Giay chang nhan, ket hon dién tu
V&1 thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xéac, day du cta cac
thdng tin trén bieu mau Giay chirng nhan két hon dién tir va xac nhan (toi da
mot ngay).

Néu ngudi c6 yéu ciu xac nhan thong tin di théng nhat, day du hoic
khong c6 phan hdi sau thoi han yéu cau thi céng chiic tu phép - ho tich thuc
hién viéc ghi noi dung vao So dang ky két hon, cap nhat thong tin dang ky két
hon va luu chinh thic trén Phan mém ding ky, quan ly ho tich dién tir dung
chung.

- Cong chirc tur phap - h tich in Gidy ching nhan két hon, trinh Lanh dao
UBND ky, chuyén tgi Bo phan mét cira dé tra ket qua cho nguoi co yéu cau.

- Nguoi co yéu cau dang ky két hon (hai bén nam, nix phai c6 mat, XUt
trinh giay to tuy than dé doi Chleu) kiém tra thong tin trén Glay chang nhan két
hon, trong S6 ding ky két hon, khang dinh sy tu nguyén két hon va ky tén vao
S6 dang ky két hdn, ky tén vao Giay chitng nhan két hon, méi bén nam, nix nhan
01 ban chinh Gidy chang nhan két hon.

b) Céch thirc thuc hién:

Nguoi c6 yéu ciu dang ky két hon thyc hién nop ho so truc tiép tai BO
phan mot ctira cua UBND cap xa hodc nop hé so tryc tuyén trén Cong dich vu
cong qudc gia (https://dichvucong.gov.vn) hoic Céng dich vu cong tinh Hai
Duong (https://dichvucong.haiduong.gov.vn) (bén nam hodc bén nir ¢6 thé ndp
h6 so ma khong can co vin ban iy quyén ciia bén con lai).

¢) Thanh phan hd so-
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- To khai dang ky két hon theo mau, c6 di thong tin cta hai bén nam, nit.
Hai bén nam, nit c6 thé khai chung vao mét To khai dang ky két hon (néu nguoi
coO yéu cau lya chon ndp ho so theo hinh thirc truc tiép);

- Biéu mAu dién tir twong tac dang ky két hon (do nguoi yéu cau cung cap
thong tin theo huéng din trén Cong dich vu cong, néu ngudi c6 yéu cau lra
chon ndp ho so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau dang ky két hdn thuc hién viée ndp/xuat trinh (theo
hinh thie truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giay to sau:

* Giay to phai nop:

- Ban chinh Gidy xac nhan tinh trang hén nhan do Uy ban nhan dan cap
Xa co tham quyen cap trong trudng hop ngudi yéu cau diang ky ket hon khong
dang ky thuong tri tai dia ban xa, phuong, thi tran lam tha tuc dang ky két hon.
Truong hop cac thong tin ve tinh trang hon nhan da c6 trong CSDLQGVDC,
CSDLHTDT duogc dién ty dong thi khc“)r]g phai xuat trinh (theo hinh thac truc
tiep) hoac tai 1én (theo hinh thic truc tuyen).

* Giay to phai xuat trinh:

- Ho chiéu hoic Ching minh nhan dan hoic Thé can cudc gﬁng dé‘n ho;ic
cac giay to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri str dung dé chirng minh vé nhan than cua nguoi €6 yéu cau dang ky
khai sinh. Truong hop cac théng tin cd nhan trong cac giay to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khQng phai xuat
trinh (theo hinh thuc truc tiép) hoac tai 1én (theo hinh thac truc tuyén);

- Gidy to ¢6 gia tri chizng minh théng tin vé cu trii trong treong hop co
quan dang ky hé tich khong thé khai thdc diroc thong tin Vé noi cie trii ciia cong
din theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh Sd
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thdng tin Ve
gidy to chitng minh noi cw tri da dwoc khai thac tir Co so dir li¢u quac gia vé
ddn cw bang cdc phwong thire nay thi nguwoi ¢6 yéu cau khdng phdi xudt trinh
(theo hinh théc tryc tiép) hodc tdi 18n (theo hinh thac tryc tuyén);

- Trich luc ghi cha ly hon di véi truong hop cong dan Viét Nam dang ky
thudng tra tai dia ban xa 1am thu tuc dang ky két hon, da duoc giai quyét viéc ly
hon, hay viéc két hon trude d6 tai co quan co tham quyén nudc ngoai.

*Luuy

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc ti€p:

+ Doi voi giéy t xuét trinh khi ding ky ho tich, nguoi tiép nhan c6 trach

nhiém kiém tra, d6i chiéu voi théng tin trong to khai, chup lai hoac ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong duoc yéu cau nop
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ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tr ban
chinh hodc ban sao duoc cip tir s6 gdc hogc ban chup kém theo ban chinh gidy to
dé dbi chiéu. Truong hop nguoi yéu cau nop ban chup kem theo ban chinh gidy
to thi nguoi tiép nhén ¢ trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh
va ky xac nhan, khéng duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Péi voi gidy to gii kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Béan chup cac giéy to gui kem theo h6 so dang ky két hon truc tuyén
phai bao dam rd nét, day di, toan ven vé ndi dung, la ban chup bang may anh,
dién thoai hodc dugc chup, duge quét bang thiét bi dién tir, tir gidy to dugc cap
hop 1€, con gia tri sir dung; néu 1a gidy to do co quan co thAm quyén nudc ngoai
cap thi phai dugc hop phap hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir
truong hop duge mién hop phép hoa lanh sy.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky két hon
truc tuyen d3 c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau dugc st dung ban dién tir nay.

+ Khi dén co quan dang ky h¢ tich nhan két qua (ban chinh Giy chiing
nhan ket hon/ban sao Trich luc ket hon), nguoi €6 yéu cau dang ky ket hon phai
nop ban chinh Giay xac nhan tinh trang hén nhan (néu théng tin vé tinh trang
hon nhan chua c6 trong CSDLQGVDC, CSDLHTDT).

Truong hop nguoi yéu cau dang ky ket hdn khdng cung cap duoc gidy to
néu trén theo quy dinh hodc giay to nop, Xuat trinh bi tay x0a, sua chira, lam gia
thi co quan dang ky ho tich c6 tham quyen hay bo két qua dang ky ket hon.

d) S6 lwgng hd so: 01 bo

d) Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop
nhan hd so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay

lam viéc tiép theo. Truong hop can xac minh diéu kién két hon cua hai bén nam,
nit thi thoi han giai quyét khdng qua 05 ngay lam viéc.

e) Poi twong thuc hién thi tuc hanh chinh: C4 nhan

g) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cip xa noi
cu tru cua bén nam hoac bén ni.

h) Co quan phdi hep: Co quan quan ly CSDLQGVDC.
i) Két qua thuc hién thi tuc hanh chinh:
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Giay chimg nhan két hon (ban chinh), mdi bén vo, chong 01 bén; ban sao
Trich luc két hdn (truong hop yéu cau cap ban sao Trich luc két hon).

k) L& phl Déi vé6i trudng hop ding ky két hon khong dtng han: 25.000
ddng/lan. Mién Ié phi di vé6i truong hop két hdn dang han, nguoi thugc gia
dinh ¢ céng v6i cach mang; ngudi thudc ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Trich luc két hon (néu cd yéu cau): 8.000d6ng/ban sao
trich lyc.

1) M&u don, méu to khai:
+ T khai ding ky két hén (néu nop ho so theo hinh thuc truc tiép);

+ Biéu miu dién tir twong tac dang ky két hon (néu nop hd so theo hinh
thac truc tuyen).

m) Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

- Nam tir du 20 tudi trd 1én, nit tir di 18 tudi trd 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Céc bén khong bi mét nang lyc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac truong hop cAm két hon, gdbm:
+ Két hon gia tao;

+ Té4o hon, cudng ép két hon, Lra dbi két hon, can tré két hon;

+ Nguoi dang ¢6 v, c6 chong ma két hon véi1 nguoi khac hoac chua cé
vo, chua c6 chong ma két hon véi nguoi dang ¢6 chong, co vo;

+ Két hon gira nhitng ngudi cung dong mau vé tryc hé; gitta nhiing
nguoi co ho trong pham vi ba doi; gitra cha, me nudi voi con nudi; gitta nguoi
d3 timg 13 cha, me nudi v6i con nudi, cha chong véi con dau, me vo vdi con ré,
cha duong vé6i con riéng ctia vo, me ké voi con riéng ctia chong.

* Nha nudc khdng thtra nhan hon nhan gitra nhitng ngudi cung gidi tinh.
p) Cin cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh 36‘ 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot s6 dieu va bién phap thi hanh Luat Ho tich;
- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co sd dir ligu ho tich dién tir, dang ky ho tich truc tuyen;
- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 cua Chinh phu sica doi,

bo sung mgt s6 c‘heu cua cac nghi dinh lién quan dén viéc nop, xudt trinh sé h¢g
khdu, sé tam trd gidy khi theec hién tha tuc hanh chinh, cung cdp dich vu cong;
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- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phép quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phép quy
dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 cia Chinh phu quy dinh vé Co s& dit liéu ho tich dién ti,
dang ky ho tich truc tuyén;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bd Tai chinh quy
dinh mac thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir dung théng
tin trong co s& dir liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xéac
nhan 13 nguoi goc Viét Nam, 1é phi quéc tich.

- Théng tu sé 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai chinh huéng
dan vé phi va I phi thudc tham quyén quyét dinh caa Hoi dong nhan dan tinh,
thanh phé tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
ddi, bo sung mot sé diéu cta Thong tu sd 85/2019/TT-BTC ngay 29/11/2019
ctia Bo Tai chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phé tryc thude Trung wong;

- Nghi quyét s6 17/2016/NQ-HDPND ngay 05/10/2016 ctia Hi ddng nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, ndp, quan ly va st
dung phi, 1€ phi trén dia ban tinh Hai Duong..
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phuc

TO KHAI DPANG KY KET HON

) @

KINN QU .o

Thong tin Bén nir Ben nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc

Quéc tich

Noi cu tria @

Gidy to tity than ©

Két hdn lan tha may

Chiing t6i cam doan nhig 101 khai trén day 1a ding sy that, viéc két hon cta chung t6i 1a tu nguyén, khong vi
pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.

Chiting t6i chiu hoan toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

Dé nghi Quy co quan ding ky.

e, NQAY thang ............ nam...............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: C6 D Khéng L]
S6 lugng: ........ ban
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Chu thich:

M @ Truong hop 1am thu tuc ding ky két hdn c6 yéu té nude ngoai, thi phai dan anh cua hai
bén nam, ni.

®) Ghi 1 tén co quan dang ky két hon.

“) Ghi theo noi dang ky thuong trd, néu khong cé noi dang ky thuong tra thi ghi theo noi
dang ky tam trt; truong hop khong ¢ noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh sbng.

5) Ghi thdng tin vé gidy to tiy than nhu: ho chiéu, chiig minh nhan dan hozc gidy to hop 1¢
thay thé (vi du: Chitng minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/1982).

®) P& nghi danh dau X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.
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3. Thi tuc dang ky nhan cha, me, con
a) Trinh tw thuc hién

- Néu lya chon hinh thic nop hd so truc tiép, ngudi ¢6 yéu cau ding ky
nhan cha, me, con ndp hd so dang ky nhan cha, me, con tai Bd phan mot cta cua
UBND cap xa c6 tham quyén; nop 1¢ phi néu thudc truong hop phai nop & phi
dang ky nhan cha, me, con; nop phi cap ban sao Trich luc dang ky nhan cha, me,
con néu cé yéu cau cap ban sao Trich luc ding ky nhan cha, me, con.

- Néu Iya chon hinh thic nop hé so truc tuyen ngudi €O yéu cau dang ky
nhan cha, me, con truy cap Cong dich vu céng qudc gia hoac Cong dich vu cong
cap tinh, dang ky tai khoan (neu chua c6 tai khoan), xac thuc nguoi dung theo
huéng dan dang nhap vao hé thong, xac dinh dang Uy ban nhan dan cap xa c6
tham quyén.

Nguoi ¢ yéu cau ding ky nhan cha, me, con truc tuyén cung Cap thdng
tin theo biéu mau dién tir twong tac dang ky nhan cha, me, con (cung Cap trén
Cong dich vu cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; ndp phi, 1& phi théng qua chiic ning thanh toan truc tuyén hoic
bang cach thac khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop hd so day du, hop 1 thi tiép nhan hd so, ¢ Phiéu hen, tra
két qua cho nguoi ¢6 yéu cau (néu nguoi ¢6 yéu cau hya chon hinh thire nop ho so
tryc tiép) hoic giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho nguoi €O yeu cau (neu nguoi €O yéu
cau lya chon hinh thic nép hé so truc tuyén), dong thoi chuyén hd so dé cong
churc lam cong tac ho tich xa ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hd
so tai BO phan mét cua thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thdng thong tin, co sd dit liéu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh di duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hé so, néu 1d loai gidy to, noi dung can bd sung dé
ngudi ¢d yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
buac (i);

(iii) Trudng hop nguoi c6 yéu cau diang ky nhan cha, me, con khdng b
sung, hoan thién dugc ho so thi bao cao Truong bd phan mot cira 6 thong bdo
tir chdi giai quyét yéu cau diang ky nhan cha, me, con.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
I¢ cua cac thong tin trong ho so, giay to, tai liéu do nguoi yéu cau nop, Xuat trinh
hoac dinh kém).
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~ + Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyet, phai tr choi thi gui thong bao ve tinh trang ho so t6i Bo phan mot cura de
thong bao cho nguoi nop ho so — thuc hién lai buac (i) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi co yéu cau (néu ngudi c6 yéu cau lya chon hinh thicc nép hé so truc tiép),
hoac giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhian qua dién thoai di dong cho nguoi co yeu cau (néu ngudi c6 yéu cau lua
chon hinh thic ndp hd so truc tuyén).

+ Néu thay viéc nhan cha, me, con 13 dung va khong c6 tranh chap, hd so
day du, hop 1é, ding quy dinh, truong hop tiép nhan hd so dang ky nhan cha, me,
con theo hinh thuc tryc tiép, thi cong chiic tu phap - ho tich thuc hién viéc ghi vao
S6 dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con va
Iwu chinh thic trén Phan mém dang ky, quan ly ho tich dién tar dung chung.

Truong hop tiép nhan hd so ding ky nhan cha, me, con theo hinh thuc
truc tuyén, cong chire tu phéap - ho tich giri lai biéu mau Trich luc dang ky nhan
cha, me, con dién tir véi thong tin day da cho nguoi yéu ciu qua thu dién tir
hoic thiét bj sb.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cta cac
thdng tin trén bieu mau Trich luc dang ky nhan cha, me, con dién tr va xac nhan
(toi da mét ngay).

Néu ngudi c6 yéu ciu xac nhan thong tin di théng nhat, diy du hoic
khéng c6 phan hdi sau thoi han yéu cau thi céng chirc tu phap - ho tich thuc
hién viéc ghi noi dung vao Sé ding ky dang ky nhan cha, me, con, cap nhat théng
tin dang ky nhan cha, me, con va luu chinh thirc trén Phan mém dang ky, quan ly
ho tich dién tir dung chung.

- Cong chuc tu phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao UBND ky, chuyén Bo phan mdt cua tra két qua cho nguoi c0 yéu cau.

- Ngudi ¢6 yéu cau ding ky nhan cha, me, con (ca hai bén phai c6 mat, xuat
trinh giay to tuy than d€ doi chieu) kiem tra thong tin trén Trich luc dang ky nhén
cha, me, con, trong S6 dang ky nhan cha, me, con va ky tén vao S6 dang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

b) Cach thic thuc hién:

Ngudi ¢ yéu cau dang ky nhan cha, me, con thuc hign nop ho so tryc
tiep tai Bo phan’ mot cira caa UBND cap xa hoac nop hq so' truc tuyen trén Cong
dich vu cong quoc gia (https://dichvucong.gov.vn) hoac Cong dich vu cong tinh Hai
Duong (https://dichvucong.haiduong.gov.vn) (mot bén c6 thé nop hd so ma
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khong phai cé vin ban ty quyén caa bén con lai).
¢) Thanh phan ho so:

- T& khai ding ky dang ky nhan cha, me, con theo mau (néu ngudi c¢6 yéu
cau lya chon ndp ho so theo hinh thirc tryc tiép);

- Bleu mau dién tir trong tac dang ky nhan cha, me, con (do nguoi c6 yéu
cau cung cap thong tin theo huong dan trén Cong dich vu cong, néu nguoi co yéu
cau lya chon ndp hd so theo hinh thirc truc tuyen),

- Nguoi ¢6 yéu cau dang ky nhan cha, me, con thuc hién viéc nop/xuat
trinh (theo hinh thtrc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giay
to sau:

* Giay to phai nop:
- Chirng ctr chirng minh quan hé cha, con hodc quan h¢ me, con gém:

+ Vian ban cua co quan y té, co quan giam dinh hodc co quan khac co
tham quyén x&c nhan quan h¢ cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi phai c6 van ban cam doan
clia cac bén nhan cha, me, con vé mdi quan hé cha, me, con va co it nhat hai
ngudi lam ching vé mbi quan hé cha, me, con.

* Gidy to phai xuat trinh:

- Ho chiéu hodac Chirng minh nhan dan hoic Thé can cudc cdng dan hoic
cac giay to khac ¢ dan anh va thong tin ca nhin do co quan c6 tham quyén cap,
con gia tri str dung dé chirng minh vé nhan than cta nguoi cd yéu cau dang ky
nhan cha, me, con. Trudng hop cac thdng tin c& nhan trong cac gidy to nay da
¢6 trong CSDLQGVDC, CSDLHTPDT, duogc hé thong dién ty dong thi khong
phai xuét trinh (theo hinh thuc truc tiép) hoac tai Ién (theo hinh thic tryc
tuyen);

- Gidy to ¢ gia tri chiing minh thong tin Vé cur tril trong truong hop co
quan ding ky hé tich khdng thé khai thic dwoc thong tin vé noi cie trii ciia cong
dan theo cac phwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thdng tin vé
gidy to chitng minh noi cu trii di dwoc khai thac tir Co so dir lieu QUOC gia vé dan
cuw bang cdc phirong thirc nay thi nguoi c6 yéu cau khéng phdi xuat trinh (theo
hinh thic triec tiép) hodc tdi 18n (theo hinh thac truc tuyén).

*Luuy

- D01 voi gidy to ndp, xuat trinh néu nguoi yéu cau ndp hod so theo hinh
thirc truc ti€p:

+ D6i v6i gidy to xudt trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhi¢m kiém tra, d61 chi€u véi thong tin trong to khai, chup lai hodc ghi lai thong
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tin dé luu trong hd so va tra lai cho nguoi xudt trinh, khong dugc yéu cau ndp
ban sao hodc ban chup giay to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chtng thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
to de d6i chiéu. Truong hop nguoi yéu cau nop ban chup kem theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- D61 véi1 gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to gui kém theo hd so dang ky nhan cha, me, con tryc
tuyén phai bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup bang may
anh, dién thoai hodc dugc chup, dugc quét bang thiét bi dién tu, tir gidy to dugc
cap hop 18, con gia tri sur dung; néu 13 gidy to do co quan co thim quyén nudc
ngoai cap thi phai duoc hop phap héa lanh su, dich sang tiéng Viét theo quy dinh,
trir trudng hop dugc mién hop phap héa lanh su.

+ Truong hop gidy to, tai lieu phai guri kém trong hé so dang ky nhan cha,
me, con truc tuyén da c6 ban sao dién tir hoic di c6 ban dién tir gidy to ho tich thi
ngudi Yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc ding ky nhan
cha, me, con/ban sao Trich luc dang ky nhan cha, me, con) ngudi c6 yéu ciu ding
ky nhan cha, me, con phai xuat trinh gidy to tiy than dé xac dinh nhan than; nop
ban chinh gidy to, tai liéu 1a chimg ci chitng minh quan hé cha, con hoic quan hé
me, con.

Truong hop ngudi yéu cau dang ky nhan cha, me, con khéng cung cap
duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuit trinh bi tiy xda, sira
chita, lam gia thi co quan dang ky ho tich c6 tham quyén hity bo két qua dang
ky nhan cha, me, con.

- Trudng hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam
doan vé noi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho ngudi lap vin ban cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khong dting su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huy bo két qua ding ky ho tich, néu c¢6 co sd xac dinh ndi dung cam doan
khong dung su that.

d) S6 hrgng ho so: 01 bo
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d) Thoi han giai quyét: 03 ngay lam viéc. Truong hop can phai xac minh
thi thoi han giai quyet khdng qué 08 ngay lam viéc.

e) Péi twong thuc hién thi tuc hanh chinh: Ca nhan

g) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cép xa noi cu
tru ctia ngudi nhan hoac nguoi dugc nhan la cha, me, con.

h) Co quan phoi hop:
- Uy ban nhan dan cép x4 noi cu trd ctia nguoi dugce nhan 1a cha, me, con.
- Co quan quan ly CSDLQGVDC.

i) Két qua thwc hién thi tuc hanh chinh: Trich luc ding ky nhan cha,
me, con (ban chinh); ban sao Trich lyc dang ky nhan cha, me, con (truong hop
yéu cau cap ban sao Trich luc dang ky nhan cha, me, con).

k) Lé phi: 10.000 dong/lan.

Mién I& phi cho ngudi thude gia dinh c6 cdng véi cach mang; nguoi thude
ho nghéo; nguat kKhuyet tat.

- Phi cap ban sao Trich luc dang ky nhan cha, me, con (néu cé yéu cau):
8.000dong/ban sao trich luc.

) Mau domn, miu to khai:
+ To khai dang ky nhan cha, me, con (néu nop hé so theo hinh thic truc tiép);

+ Biéu mau dién tir twong tac dang ky nhan cha, me, con (néu nop hd so
theo hinh thuc truc tuyén).

m) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:
- Bén nhan va bén duoc nhan la cha, me, con déu con séng;
- Viéc nhan cha, me, con khéng c6 tranh chap.

- Truong hop nam, nix chung séng Véi nhau nhu vo chong, khong ding ky
két hdn, sinh con, nguoi con séng clng véi ngudi cha, khi ngudi cha lam thu tuc
nhan con ma khong lién hé dugc vai nguoi me thi khong can co % kién cua nguoi
me trong To khai dang ky nhéan cha, me, con.

p) Can cir phap ly:
- Luat Hon nhan va gia dinh ndm 2014;
- Luat Ho tich nam 2014;

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh ve
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyen;
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu siza doi,
bo sung mot so dié,u cua cac nghi dinh lién quan deén viéc nop, xuat trinh sé ho
khau, so tam tra giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot s diéu va bién phap thi hanh Nghi dinh sb 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién ti,
dang ky ho tich truc tuyén;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua B¢ Tai chinh quy
dinh mic thu, ché do6 thu, nop, quan ly va sir dung phi khai thac, sir dung théng tin
trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a
nguoi goc Vit Nam, Ié phi quoc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai chinh hudng
dan vé phi va 1& phi thusc tham quyén quyét dinh cta Hoi ddng nhan dan tinh,
thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh stra
d6i, bd sung mot sé diéu cta Thong tu sé 85/2019/TT-BTC ngay 29/11/2019
ctia Bo Tai chinh huéng dan vé phi va I1& phi thuoc tham quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phé tryc thude Trung wong;

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 cua Hoi ddng nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, ndp, quan ly va st
dung phi, I¢ phi trén dia ban tinh Hai Duong
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Nguoi yéu ciu
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Y kién ciia nguoi hién dang 1a me hoic cha®
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Chu thich:

1) Ghi rd tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi ding ky thuong tr; néu khong co noi ding ky thudng tra thi ghi theo noi
dang ky tam tra; truong hop khong c¢6 noi dang ky thuong trii va noi dang ky tam tra thi ghi theo noi
dang sinh song.

®) Ghi thong tin vé gidy to tily than nhu: hg chiéu, chirng minh nhan dan hoic gidy to hop 1¢
thay thé (vi du: Chirng minh nhan dan s6 001089123 do Coéng an thanh phd Ha Noi cap ngay
20/10/2004).

@ Chi khai trong truong hop ngudi khai khong dong thoi 1a ngudi nhan cha/me/con.

®) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hodc ngudi da thanh
nién nhung mat ning lyc hanh vi dan sy, ghi y kién cia nguoi cha néu me 1a nguoi yéu cau, y kién
ngudi me néu cha 1 ngudi yéu cau (trir trudng hop ngudi dé da chét, mat tich, mat ning Iyc hanh
vi dan su hodc han ché ning luc hanh vi dan sy).

® Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé lugng.
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4. Thi tuc ding ky khai sinh két hop nhan cha, me, con
a) Trinh tw thuc hién

- Ngudi ¢ yéu cau dang ky khai sinh va nhan cha, me, con nop hd so ding
ky khai sinh va dang ky nhan cha, me, con tai Bd phan mot cira cia UBND cap x4
c6 tham quyen; nop 18 phi néu thuoe trudng hop phai nop 1¢ phi ding ky khai sinh,
dang ky nhan cha, me, con; nop phi cap ban sao Glay khai sinh, Trich luc dang ky
nhan cha, me, con néu c6 yéu cau cap ban sao Gidy khai sinh, Trich luc dang ky
nhan cha, me, con.

- Can bo tiép nhan hd so tai Bo phan mot ctra c6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop hd SO day da, hop 1€ thi tlep nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi ¢ yéu cau, déng thoi chuyén hd so dé cong chac 1am cong tac
ho tich xur ly.

- Sau khi tiép nhan hd so, can bo tiép nhan hd so tai Bd phan mét cira
thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tu trén hé théng thong tin,
co s& dir liéu) va Ky sb vao tai liéu, ho so giai quyét thi tuc hanh chinh da duoc
s6 hoa theo quy dinh.

(i) Truong hop hd so chua day da, hop 1€ thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hé so, néu 1d loai gidy to, noi dung can bd sung dé
ngudi ¢d yéu cau bd sung, hoan thién. Sau khi hd so duoc b sung, thuc hién lai
budc (i)

(iii) Truong hop nguoi ¢d yéu cau ding ky khai sinh va nhan cha, me,
con khdng bd sung, hoan thién duoc hd so thi bao cao Trudng bo phan mét cira
c6 théng béo tir chbi giai quyét yéu cau dang ky khai sinh va nhan cha, me, con.

- Cong chtre tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& cuia céc thong tin trong ho so, gidy to, tai liéu do ngudi Y&u cau nop, Xuit trinh
hoac dinh kém).

~ + Truong hop ho so can b6 sung, hoan thién hodc khong du dieu kién giai
quyet, phai tir choi thi gui thdng bao ve tinh trang ho so t6i Bo phan mot cua dé
thong bao cho ngudi nop ho so — thuc hién lai buadc (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin I18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho nguoi
c6 yéu cau;

+ Néu thay viéc nhan cha, me, con la dung va khong c6 tranh chap, théng
tin khai sinh day du va pht hop, thi cong chire tu phép - ho tich thuc hién viéc ghi
vao S6 ding ky nhan cha, me, con, S6 dang ky khai sinh, cap nhat thong tin ding
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ky khai sinh, dang ky nhan cha, me, con va luu chinh thirc trén Phan mém dang ky,
quan ly ho tich dién tir dung chung, chuyén théng tin dén CSDLQGVDC dé lay So
dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh c& nhan, cdng chirc tw phép -
ho tich in Giay Ifhai sinh, Trich luc dang k}? nhan cha, me, con, trh?h Lanh dao
UBND ky, chuyén téi Bo phan mét cua tra két qua cho nguoi ¢6 yéu cau.

- Ngudi ¢6 yéu cau ding ky khai sinh va nhan cha, me, con (ca hai bén phai
c6 mat, xuat trinh gidy to tuy than dé déi chiéu) kiém tra théng tin trén Trich luc
dang ky nhan cha, me, con, Giay khai sinh, trong S6 dang ky nhan cha, me, con,
S6 dang ky khai sinh va ky tén vao S6 dang ky nhan cha, me, con, S6 dang ky
khai sinh, nhan Trich luc ding ky nhan cha, me, con, Giay khai sinh.

b) Cach thirc thuc hién:

Ngudi ¢o yéu cau dang ky khai sinh va nhan cha, me, con thyc hién nop
ho so truc tiep tai BO phan mot cira cia UBND cap xa (mot bén c¢6 thé nép ho so
ma khong phai c6 van ban iy quyén cta bén con lai).

¢) Thanh phan ho so:

* Giay to phai ndp:

- To khai dang ky khai sinh theo mau;

- T khai dang ky nhan cha, me, con theo mau.

- Ban chinh Gidy chimng sinh; trudng hop khong c6 Gidy chtng sinh thi
ndp van ban ctia nguoi lam ching xac nhan vé viéc sinh; néu khong c6 nguoi
lam chirng thi phai c6 giay cam doan vé€ viéc sinh;

- Chirng ctr chirng minh quan hé cha, con hodc quan h¢ me, con gém:

+ Van ban cua co quan y té, co quan giam dinh hodc co quan khac co
tham quyén x&c nhan quan h¢ cha con, quan hé me con.

+ Truong hop khong c¢6 van ban néu trén thi cac bén nhan cha, me, con
lap van ban cam doan vé mdi quan hé cha, me, con, cé it nhat hai ngudi lam
ching vé mbi quan hé cha, me, con.

* Gidy to phai xuat trinh:

- Ho chiéu hozc Chirng minh nhan dan hoic Thé cin cudc cong dan hoac
cac giay to khac cé dan anh va thong tin cad nhan do co quan c6 tham quyén cap,
con gié tri sir dung d¢ ching minh vé nhan thén cta ngudi co yéu cau dang ky
khai sinh va nhan cha, me, con. Truong hgp cac thong tin ca nhan trong cac
giay to nay da cé trong CSDLQGVDC, CSDLHTDT, dugc hé¢ thong dien ty
dong thi khéng phai xuat trinh;

- Gidy to ¢6 gia tri chiing minh thong tin Vé cur tril trong truong hop co
quan ding ky hé tich khong thé khai thic dwoc thdng tin vé noi cir trii ciia cong
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din theo cdc phwong thirc quy dinh tgi khodn 2 Dieu 14 Nghi dinh Sé:
104/2022/ND-CP ngay 21/12/2022 cua Chinh pha. Truong hop cac thong tin ve
giay to chimg minh not cu trii da duwoc khai thac tir Co so dir ligu quoc gia ve dan
cu bang cdc phwong thirc ndy thi nguoi 6 yéu cau khong phai xuat trinh (theo
hinh thc truc tiep) hogc tai 1én (theo hinh thec truc tuyen).

*Luuy:

- Pi voi gidy to nop, xuét trinh:

+ Doi véi giéy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong

tin dé Iuu trong hd so va tra lai cho nguoi xut trinh, khong dugc yéu cau ndp
béan sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chung thuc tir ban
chinh hodc ban sao duoc cap tir s6 gbc hodc ban chup kém theo ban chinh gidy
to de d6i chiéu. Truong hop nguoi yéu cau nop ban chup kem theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhi¢ém kiém tra, doi chiéu ban chup voi ban
chinh va ky xac nhéan, khong dugc yéu cau nguoi di dang ky ndp ban sao giay to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du h6 so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong duge yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap vin ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan dang ky h¢ tich phai giai
thich r& cho ngudi 14p van ban cam doan vé trach nhiém, hé qua phéap 1y cta
viéc cam doan khong dung su that.

_ Co quan dang ky h¢ tich tur chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bé két qua dang ky ho tich, néu c6 co sé xac dinh nd1 dung cam doan
khong dung su that.

- Poi véi viée Xac dinh ho, dan toc, dat tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tre em phai phu hop véi phap
luat va yéu cau giit gin ban sic dan toc, tap quan, truyén thong van hoa tot dep
cua Viét Nam; khong dat tén qué dai, khé st dung.

+ Trudng hop cha, me khdng thoa thuan duoc vé ho, dan tdc, qué quéan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cta con dugc Xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cta cha hodc me.

d) S6 lwgng hd so: 01 bo

d) Thoi han giai quyét: 03 ngay lam viéc, truong hop phai xac minh thi
thoi han giai quyet khdng qué 08 ngay lam viéc.

e) Péi twong thuc hién thi tuc hanh chinh: Ca nhan
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g) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cip x noi
cu tru cua nguoi cha hodac ngudi me thyc hién dang ky khai sinh két hop nhan
cha, me, con.

h) Co quan phoi hop: Co quan quan ly CSDLQGVDC.

i) Két qua thuc hién thi tuc hanh chinh:

~ Gidy khai sinh, Trich luc dang ky nhan cha, me, con (ban chinh); ban sao
Qiéy }(hai sinh, bér} sao Trich luc dang ky nhan cha, me, con (truong hop yéu
cau cap ban sao Giay khai sinh, ban sao Trich luc dang ky nhan cha, me, con).

k) L& phi: Dang ky khai sinh 5000 dong/lan; Bang ky nhan cha, me, con
10.000 dong/lan. Mien 1& phi doi voi trudng hop dang ky khai sinh dung han;
nguoi thudc gia dinh cé cong vai cach mang; ngudi thuoc hd nghéo; ngudi khuyeét
tat.

- Phi cap ban sao Gidy khai sinh, ban sao Trich luc dang ky nhan cha, me,
con (néu co yéu cau): 8.000dong/ban sao trich luc.

) Mu don, miu to khai: To khai dang ky khai sinh, To khai dang ky nhan
cha, me, con

m) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan la cha, me, con déu con séng;

- Viéc nhan cha, me, con khéng c6 tranh chap.

- Truong hop nam, nir chung séng voi nhau nhu vo chong, khong ding ky
két hon, sinh con, ngudi con sdng clng voi ngudi cha, khi ‘ngudi cha lam thu tuc
nhan con ma khéng lién hé dugc voi ngudi me thi khdng can cé ¥ kién ciia ngudi
me trong To khai dang ky nhan cha, me, con.

n) Can cw phép ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat Ho tich;

- Nghj dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phui siza doi,
bo sung mot so dieu cua cac nghi dinh lién quan den viéc nop, Xuat trinh so ho
khau, so tam tra giay khi thuc hién thu tuc hanh chinh, cung cap dich v cong;

- Thoéng tu sO 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh
chi tiet thi hanh mot so6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/NB-CP
ngay 15/11/2015 cua Chinh pht quy dinh chi tiét mot so dieéu va bién phép thi hanh
Luat Ho tich;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
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dinh muc thu, ché @6 thu, nop, quan ly va sir dung phi khai thac, sir dung thong tin
trong o s¢ dix liéu ho tich, phj xac nhan c6 quoc tich Viét Nam, phi xac nhan la
ngudi goc Viét Nam, 1€ phi quoc tich.

- Thong tu sO 85/2019/TT-BTC ngay 29/11/2019 cua B Tai chinh huéng
dan ve phi va I¢ phi thuoc tham quyen quyet dinh cua Hoi dong nhan dan tinh,
thanh pho truc thugc Trung wong;

7 - Thong tu sé 10@5/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh sira
doi, bo sung mét so dieu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019
cua Bo Tai chinh hugng dan ve phi va I¢ phi thuc tham quyen quyet dinh cua
Ho1 dong nhan dan tinh, thanh pho truc thuoc Trung wong;

- Nghi quyét s6 17/2016/NQ-HDND ngay 05/10/2016 cua Hoi dong nhéan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché d thu, nop, quan ly va st
dung phi, I¢€ phi trén dia ban tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI SINH

KINN QU @ e,

Ho, Chir dém, tNn DT YEU CAU .....coovveeeeereeeceeee ettt enss et es et ens et en et en e
INOT CU I @)oottt ettt et s s st sttt et st s et s een e s e e
GIAY T TUY thAN: B) Lottt ettt
Quan hé vai nguoi GuoC KNal SINN: e
Pé nghi co’ quan diing ky khai sinh cho ngwoi duéi day:

HO, Chilt @M, T8N .. e e et e e rre e anes
Ngay, thang, nam sinh: ..........ccocceeviiiiiiieiiieiie, ghi baNg ChTE oo
GiGi tinh:eeeeeceeeeeee, DAN tOC: v evvererrrererenn, QUAC HICN: oo,
INOT SINN: )Lttt ettt et e st e s e et et ese et e st et eteste s atesaennanes
QUE QUAN: .ottt ettt et e e et e e et e e e s a e e e bt e e e a Rt e e e hb e e e e tr e e e anne e e e nraeeanren
Ho, Chir d€m, ten NEWOT ME: ....co.ccoooioic e
NAM SINN: .o DAN t0C:....cvvervrnenns QUABC tiCh: oo
NOT CU T B) ettt st et e et e s beebe e beereebesreestesreenes
Ho, Chir dém, ten nguwol Cha: ..........c..ccoooooivieee s
NAM SINH: @, DAN t0C:....cvevrererenns QuAC tiCh: v,
NOT CU T B) ettt ettt et e et e st e et e s besteesteereebesreenteareenes

To6i cam doan ndi dung dé nghi dang ky khai sinh trén day l1a dung su that, duoc sy thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.
Lamtai: ..., , NEAY ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

Dé nghi cap ban sao®: Co D, Khéng D
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Cha thich:

() Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong trd thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh song.

@) Ghi thong tin vé gidy to tly than cua ngudi di dang ky, ghi rd s, co quan cap, ngay
cap ho chiéu, chang minh nhan dan hoic gidy to hop 1¢ thay thé (Vi du: Chang minh nhan
dan s 001089123 do Cdng an thanh ph Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so'y té thi ghi rd tén co s¢' y té va dia chi tru so co so'y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Pinh, Ha Noi

- Tram y té x4 DPinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh caa 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xd Dinh Bang, huyén T Son, tinh Biac Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

© P& nghi danh ddu X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY NHAN CHA, ME, CON

KINN QU @ttt e s st a ettt en et en et e

Ho, Chilt dém, t&N MEWOT YBU CAUT .....oveeeceiceeeeeeeeeese sttt ssensaneaneas

Quan hé véi ngudi NhaN Cha/Me/CON: @) ...........ovceeeeeee et
Pé nghi co quan cong nhin nguoi ¢ tén duwéi day:

[ (o T o1 A1V« 110 TR (=1 o AU
Ngay, thAng, NAM SINN: ....eiiiiiii e e st esbr e beenbeesnre s
GIGT NN, DAN EOC e eeeeeeeeee e, QUAC HC: e

LA e cua nguoi co tén dwoi day:

[ [T ol a 1V e 110 1 A (=] A OSSPSR
Ngay, thAng, NAM SINN: ..ooeiiiiiiie ettt e et e et e e st e e beenbeeanee e
GG NN e, DAN tOC v eeeeereee e QUAC HICH: oo

Toi cam doan viée Nhan........cccccveevvveecviee e, ndi trén la dung su that, tu nguyén, khong cé tranh
chip va chiu trach nhiém trude phap luat vé cam doan ctia minh.

Lam tai.......cc.co.... Ngay ............ thang............ nam............

Nguoi yéu ciu
(Ky, ghi rd ho, chtt dém, tén)

Y kién ciia ngwdi hién dang 12 me hoic cha®

D& nghi cp ban sao ®: Co (] Khong []
SO lugng:.......... ban
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Chu thich:

1) Ghi rd tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi diang ky thuong tra; néu khong c¢6 noi diang ky thuong tra thi ghi theo noi
dang ky tam tra; trudong hop khong c6 noi dang ky thudng tri va noi dang ky tam trt thi ghi theo
noi dang sinh song.

©) Ghi thong tin vé gidy to tily than nhu: ho chiéu, chirng minh nhan dan hodc glay to hop
1¢ thay thé (vi dy: Chirmg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2004).

) Chi khai trong truong hop ngudi khai khong dong thoi 1a ngudi nhan cha/me/con.

® Chi khai trong truong hop cha hoic me nhan con chua thanh nién hoic ngudi da thanh
nién nhung mét nang lyc hanh vi dan sy, ghi y kién ciia ngudi cha néu me 1a nguoi yéu cau, y
kién nguoi me néu cha 13 nguoi yéu cau (trir truong hop nguoi dé da chét, mat tich, mat ning hrc
hanh vi dan sy hoac han ché nang luc hanh vi dan su).

® Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé lugng.
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5. Thi tuc dang ky khai tir
a) Trinh tw thuc hién

- Néu lya chon hinh thic nop hd so truc tiép, ngudi ¢ yéu cau dang ky khai
tir nop hd so ding ky khai ttr tai BO phan mot cua cia UBND cap xa c6 tham
quyen nop 1é phi néu thudc truong hop phdi nop 1€ phi dang ky khai tir; nop phi
cap ban sao Trich luc khai tir néu cd yéu cau cap ban sao Trich luc khai tu.

- Néu Ira chon hinh thiic nép hd so truc tuyén, ngudi c6 yéu cau ding ky
khai tir truy cap Cong dich vu cdng québc gia hodc Cong dich vu cong cap tinh,
ding ky tai khoan (néu chua ¢ tai khoan), xac thuc ngudi dung theo hudng
dan, dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cap xa cé tham
quyén.

Ngudi c6 yéu cau ding ky khai tir truc tuyén cung cap théng tin theo biéu
mau dién tir tuong tac dang ky khai tr (cung cap trén Cong dich vu cong), dinh
kém ban chyup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
I& phi théng qua chirc ning thanh toan truc tuyén hoic bang cach thic khéc theo
quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan hd so tai Bo phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lya chon hinh thirc nop hd so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién ti hoac g tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cd yéu cau lya chon
hinh thic nop ho so truc tuyén); chuyén hd so dé cong chic 1am cong tac ho
tich xit Iy.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hd
so tai BO phan mét cua thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thdng thong tin, co sd dit liu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh di duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua dy da, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hé so, néu 1d loai gidy to, noi dung can bo sung dé
ngudi ¢O Yau cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi c6 yéu cau diang ky khai tir khéng bo sung, hoan
thién dugc hd so thi bdo cdo Truong bo phan mot cira co thdng béo tir chdi giai
quyét yéu cau diang ky khai tir.

- Cong chire tur phap - ho tich tham tra hd so (tham tra tlnh thdng nhat, hop
& cuia céc thong tin trong hé so, gidy to, tai liéu do ngudi Y&u cau nop, Xut trinh
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hoic dinh kém).

~ + Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyet, phai tr choi thi gui thong bao ve tinh trang ho so t6i Bo phan mot cura de
thong bao cho nguoi nop ho so — thuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu ré Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cta dé tra cho
ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so truc tiep),
hoac giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhan qua dién thoai di dong cho nguoi co yeu cau (néu ngudi c6 yéu cau lua
chon hinh thic ndp hd so truc tuyén).

+ Néu thay hd so day du, hop 18, ding quy dinh, trudng hop tiép nhan ho so
dang ky khai tir theo hinh thic tryc tiép, thi cdng chic tu phap - ho tich thuc hién
viéc ghi vao So6 dang ky khai tir, cap nhat thong tin dang ky khai tir va luu chinh
thirc trén Phan mém dang ky, quan ly ho tich dién tir ding chung.

Truong hop tiép nhan ho so dang ky khai tir theo hinh thirc truc tuyén, cong
chirc tw phap - h¢ tich guri lai bieu mau Trich luc khai tur dién tir voi thong tin day
du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Trich luc khai tr dién tir va xac nhan (toi da mot ngay).

Néu nguoi ¢6 yéu cau xac nhan thong tin da thong nhat, day du hogc
khong c6 phan hoi sau thoi han yéu cau thi cong chue tu phap - ho tich thuc
hién viéc ghi noi dung vao So dang ky khai tw, cap nhat thong tin dang ky khai tr
va luu chinh thic trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

- Cong chtrc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND ky,
chuyén Bo phan mét cura tra két qua cho nguoi cO yéu cau.

- Ngudi ¢6 yéu cau ding ky khai tir kiém tra thong tin trén Trich luc khai ti,
trong SO dang ky khai tir va ky tén vao So6 dang ky khai tir, nhan Trich luc khai tu.

b) Cach thuac thuc hién:

Nguoi ¢ yéu cau dang ky khai tur tryc tiép thuc hién hoic ty quyen cho
nguoi khac thue hién nop ho so tryc tiép tai Bo phan mot ctra cia UBND cap xa
hodc gui hd so qua hé thong buu chinh hoac ndp hd so truc tuyen trén Cong dich
vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu céng tinh Hai
Duong (https://dichvucong.haiduong.gov.vn).

¢) Thanh phan ho so:

- To khai ding ky khai tir theo mau (néu ngudi c¢6 yéu cau lya chon ndp hd
so theo hinh thure truc tiép);
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- Biéu mau dién tir tuong tac dang ky khai tir (do nguoi yéu cau cung cip
thong tin theo hudng dan trén Cong dich vu cong, néu nguoi co yéu cau lya chon
ndp ho so theo hinh thic tryc tuyén);

- Nguoi ¢6 yéu cau diang ky khai tir thuc hién viée ndp/xuit trinh (theo
hinh thirc truc ti€p) hoac tai 1én (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phai nop:
- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 thAm quyén
cap.

- Gidy to, tai liéu, ching ct do co quan, t6 chirc ¢6 thim quyén cap hoic
xac nhén hop 1& ching minh sy kién chét doi véi truong hop dang ky khai tu
cho nguoi chét da 1au, khong co Gidy bao tir hoic gidy td thay thé Gidy bao tir.

- Vin ban oy quyén (duoc chung thuc) theo quy dinh ctia phap luat trong
truong hop y quyén thuc hién viéc déng ky khai tir. Truong hop nguoi co trach
nhiém dang ky khai tr uy quyén cho nguoi khac thyc hién viéc dang ky khai tir
ma nguoi duge uy quyén la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt
clia ngudi Uy quyén thi vin ban ty quyén khong phai chimg thuyc.

* Gidy to phai xuat trinh:

- H6 chiéu hodc Chirg minh nhan dan hoidc Thé cin cudc cong dan hoac
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyen cap,
con gia tri st dung dé chting minh vé nhan thin cua nguoi c6 yéu cau dang ky
khai tir. Truong hop cac thong tin cd nhan trong cac giay to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién ty dong thi khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Glay to chirng minh noi cw trii cudi cing cia nguwoi chét dé xdc dinh
tham quyen trong truong hop co quan dang ky ho tich khong thé khai thac dwgc
thong tin vé noi cu tru cua cong dan theo cdc phuong thirc quy dinh tai khoan 2
Piéu 14 Nghi dinh Sd 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong
hop cdc thong tin Vé gidy to chitng minh noi cuw trii da dwoc khai théc tir Co so dit
liu quoc gia vé déan cw bang cdc phwrong thirc nay thi nguoi co yéu cau khong
phdi xudt trinh (theo hinh thirc tryc tiép) hodc tdi 1én (theo hinh thirc truc tuyén);

- Trudng hop khéng xac dinh dugce noi cu tra cudi cung cia ngudi chét
thi xuat trinh gidy t& chimg minh noi nguoi d6 chét hodc noi phat hién thi thé
ctia ngudi chét.

Truong hop gui ho so qua hé thong buu chinh thi phai giri kem theo ban
sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Trong thdi han 15 ngay ké tir ngdy c6 ngudi chét thi vo, chong hoic
con, cha, me¢ hodc nguoi than thich khac cua nguot chét co trach nhiém di dang
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ky khai tir; truong hop ngudi chét khéng c6 ngudi than thich thi dai dién cua co
quan, to6 churc, ca nhan lién quan c6 trach nhiém di khai tu.

- D01 vo1 gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thirc truc ti€p:

+ Dbi voi giéy td xuat trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi théng tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho ngudi xuét trinh, khong duoc yéu cau nop
béan sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chung thuc tir ban
chinh hodc ban sao duoc cap tir s6 g hodc ban chup kém theo ban chinh gidy
td dé d6i chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khéng dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- PBéi voi gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to g kém theo hé so dang ky khai tir truc tuyén phai
bao dam o nét, ddy du, toan ven vé nodi dung, 1a ban chup bang may anh, dién
thoai hodc duge chup, dugc quét bang thiét bi dién ti, tir gidy to dugc cap hop I¢,
con gia tri str dung; néu 1a gidy to do co quan c6 thAm quyén nudc ngoai cip thi
phai duoc hop phap héa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong
hop duoc mién hop phap héa lanh su.

~ + Truong hop gidy to, tai liéu phai gui kém trong ho so dang ky khai tir tryc

tuyen da c6 ban sao dién tir hodc da c6 ban dién tur giay to ho tich thi nguoi yéu
cau duoc su dung ban dién tir nay.

+ Khi dén co quan ding ky h¢ tich nhén két qua (Trich lyc khai tir/ban sao

Trich luc khai tr), nguoi c6 yéu cau ding ky khai ttr phai xudt trinh gidy to tuy

than, ndp ban chinh cac gidy to 1a thanh phan hd so dang ky khai tir theo quy dinh
phap luat ho tich.

Trudong hop nguoi yéu cau dang ky khai tir khong cung cap duoc gidy to
néu trén theo quy dinh hodc glay to nop, xudt trinh bi tdy x0a, sira chira, 1am gia
thi co quan dang ky ho tich c6 tham quyén huy bo két qua dang ky khai tir.

d) S6 lwgng hd so: 01 bo

d) Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong hop
nhan ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay
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lam viéc tiép theo.

e) Péi twong thuc hién thi tuc hanh chinh: Ca nhan

g) Co quan thuc hién tha tuc hanh chinh:

- Uy ban nhan dan cép x4 noi cu tra cudi cing cua nguoi chét thuc hién
viéc dang ky khai ti;

- Uy ban nhan dan cip x3 noi nguoi d6 chét hodc noi phat hién thi thé

ngudi chét thuc hién viéc dang ky khai tur trong truong hop khong xac dinh
dugc noi cu tril cudi cling cua nguoi chét.

h) Co quan phéi hop: Co quan quan ly CSDLQGVDC.
i) Két qua thuc hién thii tuc hanh chinh:
_Trich lyc khai tir (ban chinh); ban sao Trich luc khai tur (truong hop yéu
cau cap ban sao Trich luc khai tt).
K) Lé phi: 5000 dong/lan.
Mién l¢ phi ddi véi truong hop dang ky khai tir dung han, nguoi thuge gia
dinh ¢6 cong vai cach mang; nguoi thuoc ho nghéo; ngudi khuyet tat.
- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau): 8.000d6ng/ban sao
trich luc.
) Mau domn, miu to khai:
+ To khai ding ky khai tir (néu nop hd so theo hinh thuc tryuc tiép);
+ Bieu mau dién tir tuong tic dang ky khai tir (néu ndp hod so theo hinh thirc
truc tuyen).
m) Can cw phép ly:
- Luat Ho tich nam 2014;
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat Ho tich;
- Nghi dinh s0 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyen;

- Nghi dinh sé 104/2022/NP-CP ngay 21/12/2022 cia Chinh pha Sita ddi,
bé sung mét so diéu cua cac nghi dinh lién quan dén viéc ngp, xuat trinh sé hg
khdu, sé tam tri gidgy khi theec hién tha tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phua quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy
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dinh chi tiét mot s6 dieu va bién phap thi hanh Nghi dinh s6 87/2020/Nb-
CP ngay 28/7/2020 cua ,Chinh pht quy dinh vé Co s¢ dir liéu ho tich dién t,
dang ky hd tich truc tuyen;

- Thong tu s& 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, ché @6 thu, nop, quan ly va sir dung phi khai thac, st dung théng tin
trong co s dir liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan Ia
nguoi goc Viét Nam, 1é phi quéc tich:;

- Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh huéng
dan vé phi va ¢ phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh,
thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
d6i, bo sung mot sé diéu ctia Thong tu sd 85/2019/TT-BTC ngay 29/11/2019
ctia Bo Tai chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phé truc thude Trung wong;

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 cta Hoi dong nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, nop, quan ly va sir
dung phi, I¢€ phi trén dia ban tinh Hai Duong
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI TU

KINN QU @ e
Ho, Chit dém, t8Nn MEUWOT YEU CAU ........ccoooooo oo
INOT CU EITE e

QuAN hé VOT NGUT A8 ChEL. ..o
Pé nghi co’ quan ding ky khai tir cho ngudi c6 tén dudi diy:

HOQ, CNTt d@M, T8N .ot
Ngay, thang, NAm SINN: ...
GiGi tinh: e, DAN EOC oot QUAC tHCH: v,

Da chét vao lUC: ... QIO oo phlt, NQAY ................ thang ......... NAM oo
NOT CREL: ..o
NGUYEN NNAN CREL: ..o eeeee e
Sb Giay béo tu/ Gidy to thay thé Gidy bao tir: @ ..o 3 [ N
.................................................................................................... C4p NQAY ......thang ... nim .............
T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.
Lamtai: .......cco......, ngay ... thang ........ nam...........

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)
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Chu thich:

) Ghi 1 tén co quan ding ky khai tur.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi ding ky thuong trd thi ghi
theo noi dang ky tam tra; truong hgp khong céd noi dang ky thuong tri va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

@) Ghi théng tin vé gidy to tiy than nhu: ho chiéu, chang minh nhan dan hoic gidy
t& hop 16 thay thé (vi du: Chitng minh nhan dan s 001089123 do Cong an thanh phé Ha
Noi cap ngay 20/10/2004).

) Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay thé Gidy bao tu”; néu
ghi theo s Gidy to thay thé Gidy bao tu thi ghi rd tén, sé gidy to va gach cum tir “Gidy
bao tir”; truong hop khdng ¢ thi muc nay dé tréng

®) P& nghi danh dau X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.
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6. Thi tuc dang ky khai sinh luu dgng
a) Trinh tw thuc hién:

- Cong chirc tu phap - ho tich cip xd duoc giao nhiém vu ding ky khai
sinh Iuu dong c6 trach nhiém chuan bi day dit mau To khai dang ky khai sinh,
gidy to ho tich va diéu kién can thiét dé thuc hién dang ky luu dong tai nha
riéng hodc tai dia diém t6 chuc dang ky luu dong, bdo dam thudn 1g1 cho nguoi
dan.

Tai dia diém dang ky ho tich luu dong, cong chirc tu phap - hg tich huong
dan nguoi yéu cau dién day du thong tin trong To khai “dang ky khai sinh; kiém
tra cac gidy to lam co s& cho viéc dang ky khai sinh; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan du hd so, céng chire tu phap - hd tich thuc hién viéc
ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phin mém
dang ky, quan 1y ho tich dién tir dung chung, luu chinh thirc va chuyén thong tin
dén CSDLQGVDC dé lay S6 dinh danh c4 nhén.

Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhén, cong chirc tur phap - hd
tich in Gidy khai sinh, trinh Lanh dao UBND ky Gidy khai sinh dé cap cho nguoi
c6 yéu cau.

- Cong chuc tu phap - ho tich dem theo Gidy khai sinh va S6 ding ky
khai sinh dé tra két qua cho nguoi c6 yéu cau tai dia diém dang ky luu dong;
huéng din ngudi yéu cau kiém tra noi dung Gidy khai sinh va SO dang ky khai
sinh, ky, ghi rd ho, tén trong SO dang ky khai sinh; tai muc “Ghi cht” trong SO
dang ky khai sinh ghi r0 “Pang ky luvu dong”.

- Trudng hop ngudi yéu cau khong biét chir thi cong chirc tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
huéng din ngudi d6 diém chi vao To khai. Khi tra két qua diang ky ho tich,
cong chirc tu phap - ho tich phai doc lai ndi dung Gidy khai sinh cho ngudi yéu
cau nghe va huéng dan ngudi d6 diém chi vao S6 ding ky khai sinh.

*Luuy:
- Doi v6i viée xdc dinh ho, dan toc, dt tén cho tré:
+ Vige xac dinh ho, dan toc, dat tén cho tré em phai phu hop voi phap

ludt va yéu cau giit gin ban sic dan toc, tdp quan, truyén thong vin héa tét dep
cua Viét Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan ctia con dugc xac dinh
theo tdp quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hodc me.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 14p van ban cam
doan vé noi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho ngudi 14p van ban cam doan vé trich nhiém, hé qua phap 1y cua
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viéc cam doan khong dung su that.

_ Co quan dang ky ho tich tur chdi giai quyét hodc dé nghi co quan c6 thim
quyén huy bé két qua dang ky ho tich, néu co6 co s& xac dinh nd1 dung cam doan
khong dung su that.

b) Thanh phan hé so:

* Gidy to phai nop:

- T khai ding ky khai sinh theo mau.

- Ban chinh Gidy chtng sinh; trudng hop khong c6 Glay ching sinh thi

nop van ban cua nguoi lam chimg xac nhan vé viéc sinh; néu khong c6 nguoi
1am chtng thi phai c6 gidy cam doan vé viéc sinh;

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van
ban x4c nhan cta co s¢ y t€ da thuc hién k¥ thuat ho trg sinh san cho viéc mang thai
ho.

* Gidy to phai xuat trinh:

- Ho chiéu hodc Chirg minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan ¢ tham quyen cap,
con gia tri st dung dé chting minh vé nhan thin cua nguoi co yéu cau dang ky
khai sinh. Truong hop céc thong tin c nhén trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu dong thi khong phai xuat trinh;

- Gidy 1o ¢6 gid tri chitng minh thong tin Vvé cu trii trong truong hop co
quan ding ky hé tich khéng thé khai thic dwoc théng tin vé noi cur tri ciia cong
din theo cdc phwong thirc quy dinh tai khoin 2 Diéu 14 Nghi dinh S0
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin vé
gidy to chirng minh noi cw trii da dwoc khai thdc tir Co so dir liéu quoc gia vé ddn
cu bang cdc phirong thirc nay thi nguoi co yéu cau khong phai xudt trinh (theo
hinh thitc truc tiép) hodc tdi lén (theo hinh thirc truc tuyén),

- Gidy chimg nhan két hon néu cha, me da ding ky két hon. Truong hop
da c6 thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuat trinh.

¢) S6 lwong hé so: 01 bo

d) Thai han giai quyét: 05 ngay lam viéc.

d) Péi twong thuc hién thia tuc hanh chinh: Ca nhan

e) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cép xa noi cu
tru ctia nguoi cha hoac nguoi me.

g) Co quan phdi hop: Co quan quan ly CSDLQGVDC.

h) Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh (ban chinh).
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i) Lé phi:

- Péi v6i truong hop dang ky khai sinh khong dting han: 5000 dong/Ian.

- Mi&n I¢ phi @i véi truong hop khai sinh ding han, nguoi thude gia dinh
6 cdng véi cach mang; nguoi thuoc ho ngheo; nguoi khuyeét tat.

k) Mau don, miu t& khai: To khai ding ky khai sinh

) Yéu céu, diéu kién thuc hién thia tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, 5m bénh khong thé di ding ky khai
sinh cho con; cha me bi bat, tam giam hoac dang thi hanh an phat tu ma khong c()n
ong ba noi, ngoai va nguoi than thich khac hoac nhiing nguoi nay khong c6 dicu
Kién di dang ky khai sinh cho tré.

m) Cin cir phap ly:

- Luat HO tich nam 2014;

- Nghi dinh sé‘ 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy
dinh chi tiét mdt s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh §5 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sia giéi,
bo sung mot so dz‘é,u cua cac nghi dinh lién quan den viéc ngp, Xuat trinh so ho
khau, so tam tra giay khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tuw phap quy dinh
chi tiet thi hanh mét s6 diéu cua Luat HO tich,va Nghj djph so 123/2015/NDb-CP
ngay 15/11/2015 cia Chinh phu quy dinh chi tiet mét so dieu va bién phap thi hanh
Luat Ho tich;

- Thong tu sO 85/2019/TT-BTC ngay 29/11/2019 cua Bg Tai chinh husng
dan ve phi va I¢ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua B¢ Tai chinh sta
doi, bo sung mot s6 dieu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019
cua Bo Tai chinh huéng dan vé phi va 1€ phi thugc tham quyen quyet dinh cua
Hoi dong nhan dan tinh, thanh pho truc thugc Trung wong.

- Nghi quyét 56 17/2016/NQ-HPND ngay 05/10/2016 ctia Hoi dong nhén
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché d thu, nop, quan ly va su
dung phi, I€ phi trén dia ban tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI SINH

KINN QU @) e,

Ho, Chir dém, tNn NZWOT YEU CAU .....cvovveeeeereeceeies ettt es et en e sen e
INOT CU I @)oottt ettt et s s st sttt et st s et s een e s e e
GIAY T TUY thAN: B) Lottt ettt n ettt
Quan hé vai nguoi GugC KNl SINN: e
Pé nghi co’ quan diing ky khai sinh cho ngwoi duéi day:

HO, Chilt @M, T8N .. e e et e e nrr e e anes
Ngay, thang, nam sinh: .........c.cocccoeviiiiiiiiiiieiec, ghi baNg ChTE oo
GiGi tinh:eeeeeeeeeeee, DAN tOC: v eveererrrererennn, QUAC HICN: e,
INOT SINN: )Lttt ettt et et ese et e st e ss et e st et ate st e s etesaennanes
QUE QUAN: .ottt ettt et e e et e e et e e e s a e e e bt e e e a Rt e e e hb e e e e tr e e e anne e e e nraeeanren
Ho, Chir d€m, ten NEWOT ME: ....co.ccooooio s
NAM SINN: .o DAN t0C:....cvvervrnenns QUABC tiCh: oo
NOT CU T B) ettt et e te e be s te e beereebesteenteareenes
Ho, Chir dém, ten nguwol Cha: ..........c..ccoooooiiiee s
NAM SINH: @, DAN t0C:....cvevrererenns QuAC tiCh: v,
NOT CU T B) ettt et e et et esae e s teereestesreeneesreenes

To6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding su that, duoc sy thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.
Lamtai: ..., , NEAY ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, cht dém, tén)

Dé nghi cap ban sao®: Co D, Khéng D
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Cha thich:

() Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi diang ky thuong trd thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh song.

@) Ghi thong tin vé gidy to tly than cua ngudi di dang ky, ghi rd s, co quan cap, ngay
cap ho chiéu, chang minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Chitng minh nhan
dan s 001089123 do Cdng an thanh ph Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so'y té thi ghi rd tén co s¢' y té va dia chi tru so co so'y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khénh, quan Ba
Dinh, Ha Noi

- Tram y té x4 DPinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh caa 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xd Dinh Bang, huyén Tur Son, tinh Biac Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

© P& nghi danh ddu X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.
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7. Thi tuc ding ky két hon lwu dong

a) Trinh tw thuc hién

- Cong chure tu phap - }71(5 tich ‘cép xa dugc giao nhiém vu déng ky két hon
Iuu d\c}ng co tr‘aich npié{n chuan bi day du céac loai mau To¢ khai, giay to ho tich
va diéu kién can thiét dé thyc hién dang ky luu dong.

- Tai dia diém dang ky két hon lwu dong, cong chirc tu phap - ho tich co
trach nhiém kiém tra, xc minh vé diéu kién két hon cia cac bén; huéng dan
nguoi dan dién day du thong tin trong To khai dang ky két hon. Néu ho so day
du, hop 16, cong chirc tu phap - ho tich tiép nhan hd so viét Phiéu tiép nhan hod
SO.

- Sau khi tiép nhan hd so, cong chirc tu phap - ho tich bao cao Chu tich
Uy ban nhan dan cip xa. Truong hop Chu tich Uy ban nhan dan dong y giai
quyét thi ky cap 02 Gidy chimg nhan két hon cho ngudi cd yéu cau. Coéng chirc
tu phap - ho tich ghi ndi dung dang ky vao S6 dang ky két hon, hudng dan céc
bén kiém tra noi dung Gidy ching nhan két hon va So ding ky két hon, cung
cac bén nam, nit ky vao SO ding ky két hon, Gidy ching nhin két hon theo quy
dinh; tién hanh trao Giéy chirng nhan két hon cho céac bén tai dia diém dang ky
lwu dong. Tai muc “Ghi chi” trong SO ding ky két hon ghi 1 “Piang ky luu
dong”.

- Trudng hop ngudi yéu cau khong biét chir thi cong chirc tu phap - hod
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
huéng dan nguoi d6 diém chi vao To khai. Khi trao Gidy chimg nhan két hon,
cong chirc tu phap - ho tich phai doc lai ndi dung Gidy ching nhan két hon cho
ngudi yéu cau nghe va huéng dan nguoi dé diém chi vao S6 dang ky két hon.

b) Thanh phan hd so~

* Gidy to phai nop

- To khai dang ky két hon theo mau. Hai bén nam, nir c¢6 thé khai chung
vao mot T khai dang ky két hon.

* Gidy to phai xuat trinh

- Ho chiéu hozc Chirng minh nhan dan hoic Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan cé tham quyén cap,
con gié tri sir dung dé chang minh vé nhan than cia nguoi c6 yéu cau dang ky
két hdn. Truong hop céac thdng tin c& nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khdng phai xuat
trinh (theo hinh thic tryc tiép) hoac tai 1én (theo hinh thuc truc tuyén);
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- Gidy to ¢6 gia tri ching minh théng tin vé cw trii trong truong hop co
quan ding ky hé tich khong thé khai thac dwoc thong tin vé noi cu trii ciia cong
din theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh so
104/2022/NP-CP ngay 21/12/2022 cua Chinh phi. Trwong hop cac théng tin veé
giay to chitng minh noi cuw trii da dwoc khai thac tir Co s dir liéu quac gia vé dan
cw bang cdc phirong thirc nay thi nguoi c6 yéu cau khéng phdi xudt trinh (theo
hinh thazc truc tiép) hodc tai 18n (theo hinh thizc triec tuyén).

¢) S6 lwgng ho s 01 bd

d) Thoi han giai quyét: 05 ngay lam viéc.

d) Poi twong thuc hién thi tuc hanh chinh: C4 nhan

e) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi cu
trd cua hai bén nam, ni.

g) Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

h) Két qua thuc hién thi tuc hanh chinh: Giay ching nhan ket han(ban
chinh), mdi bén vg, chong 01 ban.

i) L& phi: Mién I¢ phi.
k) Mau don, miu to khai: To khai dang ky két hon.
) Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

- Hai bén nam, nir cung thudng tra trén dia ban cip x4 ma mot hoic ca hai
bén nam, nir 1a nguoi khuyét tat, om bénh khéng thé di dang ky két hon duoc.

- Nam tir ¢ 20 tuoi tré 1én, ni tir da 18 tudi tré 1én;

- Viéc két hon do nam va nir te nguyén quyét dinh;

- Khéng bi mét ning luc hanh vi dan su;

- Viéc két hén khong thudc mot trong cac truong hop cam két hon, gom:
+ Két hon gia tao:

+ Tao hon, cudng ép két hdn, lira déi két hdn, can tre két hon;

+ Nguoi dang c6 vg, ¢6 chong ma két hon voi ngudi khéc hodc chua co vo,
chua c6 chong ma két hon véi nguoi dang co chong, ¢o vo;

+ Két hén giita nhimg nguoi clng dong mau vé truc hé; gitra nhitng ngudi
O ho trong pham vi ba doi; gitra cha, me nudi vai con nudi; gitta nguoi da ting la
cha, me nudi vai con nudi, cha chdng véi con dau, me vo véi con ré, cha dugng
VGi con riéng cua vo, me ké véi con riéng cua chong;

* Nha nudc khdng thira nhan hén nhén gitra nhirng ngudi cung gidi tinh.
m) Can cir phap ly:
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- Luat Hon nhan va gia dinh nam 2014;

- Luat HS tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 47/2020/ND-CP ngay 09/4/2020 cua Chinh phu vé quan
ly, két ndi va chia sé dit liéu s6 cta co quan nha nudc;

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 cua Chinh phui sita ddi,
bo sung mot so dié,u cua cac nghi dinh lién quan den viéc nép, Xuat trinh so ho
khau, so tam tra giay khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh hudng
dan vé phi va 1& phi thusc tham quyén quyét dinh cta Hoi ddng nhan dan tinh,
thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh stra
di, bd sung mot sé diéu cta Thong tu sé 85/2019/TT-BTC ngay 29/11/2019
ctia Bo Tai chinh huéng dan vé phi va I1& phi thuoc tham quyén quyét dinh caa
Hoi dong nhan dan tinh, thanh phé tryc thude Trung wong.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phac

TO KHAI DPANG KY KET HON

1) 2
KENN QU ©. e @

Thong tin Bén nir Ben nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc

Quéc tich

Noi cu tria @

Gidy to ity than ©

Kéth n lan tha miy

Chiing t6i cam doan nhig 101 khai trén day 13 ding su thét, viéc két hon cta chung t6i 13 tur nguyén, khong vi
pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.

Chiting t6i chiu hoan toan trach nhiém trude phap ludt vé ndi dung cam doan clia minh.

Dé nghi Quy co quan ding ky.

e, NQAY thang ............ nam...............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D Khong L]
S6 luong: ....... ban
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Chu thich:

M @ Truong hop 1am thu tuc ding ky két hdn c6 yéu té nude ngoai, thi phai dan anh cua hai
bén nam, ni.

®) Ghi 1 tén co quan dang ky két hon.

“) Ghi theo noi dang ky thuong trd, néu khong cé noi dang ky thuong tra thi ghi theo noi
dang ky tam tr(; truong hop khong ¢ noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

5) Ghi thdng tin vé gidy to tiy than nhu: ho chiéu, chiing minh nhan dan hozc gidy to hop 1¢
thay thé (vi du: Chitng minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/1982).

© P& nghi danh dau X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.
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8. Thu tuc dang ky khai tir luu dong
a) Trinh tw thuc hién

- Cong chuce tu phap - ho tich dugc giao nhiém vu dang ky khai tir Iuu
dong c6 trach nhiém chuan bi day dit mau To khai ding ky khai tir, gidy to ho
tich va diéu kién can thiét dé thuc hién dang ky luu dong tai nha riéng hoic tai
dia diém t6 chire ding ky luu dong, bao dam thuan loi cho ngudi dan.

- Tai dja diém ding ky khai tir lvu dong, céng chirc tu phap - ho tich
hudng dan ngudi yéu cau dién day du thong tin trong To khai dang ky khai tir,
ki€m tra cac giay to lam co s& cho viéc dang ky khai tur; viét Phiéu ti€ép nhan ho
SO.

- Sau khi tiép nhan hd so, cong chirc tu phap - ho tich bao cao Chu tich
Uy ban nhan dan cip xa. Truong hgp Chu tich Uy ban nhan dan dong y giai
quyét thi cong chirc tur phap - ho tich thuc hién viée ghi vao S6 dang ky khai t,
cap nhat thong tin ding ky khai tir va lru chinh thirc trén Phan mém dang ky, quan
1y hd tich dién tir dung chung, in Trich luc khai tir, trinh Chu tich ﬁy ban nhan dan
ky Trich lyc khai tir cap cho ngudi co yéu cau.

- Cong chuc tu phap - h¢ tich dem theo Trich lyc khai tir va S6 dang ky
khai tir d€ tra két qua cho nguoi co yeu cau tai dia diém dang ky luu dong;
huong dan nguoi yéu céu kiém tra n6i dung Trich luc khai tir va SO dang ky
khai tur, ky, ghi r6 ho, tén trong S6 dang ky khai tir; tai muc “Ghi chi” trong S6
dang ky khai tur ghi 6 “Pang ky luu dong”.

- Truong hop nguoi yéu cau khong biét chir thi cong chire tur phap - ho
tich truc tiep ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va
huéng dan ngudi do diem chi vao To khai. Khi tra ket qua, cong chire tu phap -
ho tich doc !ai ndi dung Trich luc khai tir cho ngudi yéu cau nghe va hudng dan
nguoi do dieém chi vao S6 dang ky khai ti.

b) Thanh phan hd so~

* Gidy to phai nop

- To khai ding ky khai tir theo mau;

- Gidy bao tr hodc gidy to thay thé Gidy bao tir do co quan c6 tham quyén cap.

* Gidy to' phai xuat trinh

- Ho chiéu hodc Chtrng minh nhan dan hodc Thé cin cudc cong dan hodc
cac giay to khac ¢6 dan anh va thong tin cd nhan do co quan c6 tham quyén cap,
con gia tri su dung d¢ chimg minh v€ nhén than cua nguoi c6 yéu cau dang ky
Khai tir. Truong hop cac thong tin ca nhan trong cac giay to nay da cd trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai xuat
trinh;

- Gidy to chimg minh noi cw trii cudi ciing ciia nguoi chét dé xac dinh
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tham quyén trong treong hop co quan dang ky hé tich khéng thé khai thdc
dwoc théng tin vé noi cu trii cia c¢éng dan theo cdc phieong thire quy dinh tai
khodn 2 Piéu 14 Nghi dinh sé6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh
phii. Truong hop cdc théng tin vé gidy to chitng minh noi cw trii da dwoc khai
thac tir Co s6 dit liéu quoc gia vé dan cw bang cdc phwong thire nay thi nguoi
c6 yéu cdu khdng phdi xudt trinh (theo hinh thirc true tiép) hodc tdi lén (theo
hinh thirc truec tuyén).

- Truong hop khong xac dinh duge noi cu tra cudi cling cua ngudi Ché7t
thi xuat trinh giay to chirng minh noi ngudi do chét hoac noi phat hi¢n thi the
cua nguoi chet.

¢) S6 lwgng ho s 01 bd

d) Thoi han giai quyét: 05 ngay lam viéc.

d) Péi twong thuc hién thi tuc hanh chinh: C4 nhan

¢) Co quan thyc hién tha tuc hanh chinh:

- Uy ban nhan dan cap x4 noi cur tr cubi cing cia ngudi chét;

- Uy ban nhan dan cap xa noi ngudi d6 chét hodc noi phat hién thi thé ngudi
chet thu’c hién viéc dang ky khai tr trong truong hop khong xac dinh dugc noi cu
trd cuoi cung cua nguoi chét.

g) Co quan phoi hop: Khong.

h) Két qua thuc hién thi tuc hanh chinh: Co quan quan ly
CSDLQGVDC.

i) L& phi: 5000 dong/lan.

Mién 1¢ phi ddi véi truong hop dang ky khai tir dung han; dang ky cho
nguoi thudc gia dinh cé cong vai cach mang; ngudi thuoc hd ngheo; ngudi khuyet
tat.

k) Mau don, miu to khai: To khai dang ky khai tir
) Yéu cau, diéu kién thuc hién thia tuc hanh chinh

Nguoi chét khong co nguoi than thich, ngudi than thich khdng song ciing
dia ban xa hoac 1a nguoi gia, yeu, khuyeét tat khong di dang ky khai tir duoc.

m) Cin cir phép ly:
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiet mot s6 di€u va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu siza doi,
bo sung mét so dieu cua cac nghi dinh lién quan dén viéc ngp, xuat trinh sé hg
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khau, sé tam tra giay khi thzec hién thii tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai chinh hudng
dan vé phi va 1& phi thuéc tham quyén quyét dinh cua Hoi ddng nhan dan tinh,
thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
d6i, bo sung mot sé diéu cia Thong tu sd 85/2019/TT-BTC ngay 29/11/2019
ctia Bo Tai chinh hudng dan vé phi va 1& phi thudc tham quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phé tryc thudc Trung wong;

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 cta Hoi dong nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, nop, quan ly va sir
dung phi, 1€ phi trén dia ban tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI TU

KINN QU @ e
Ho, Chit dém, tNn MEUWOT YEU CAU ........ccooooooi oo
INOT CU EIT: e

QuAN e VOT NGUOT A8 ChEL. ..o
Pé nghi co’ quan ding ky khai tir cho ngudi c6 tén dwdi diy:

HOQ, CNTE d@M, T8N .ot
Ngay, thang, NAm SINN: ...
GiGi tinh: e, DAN EOC oot QUAC tHCH: v,

INOT CREL: e
NGUYEN NNAN CREL: ..o eeeee e
Sb Giay béo tu/ Gidy to thay thé Gidy bao tir: @ ..o 3 [ N
.................................................................................................... CAP NQAY ......thaNng ...... ndm ..............
To6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.

Lamtai: ..o, ,ngay ... thang ... nam

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

Dé nghi cap ban sao®: Co D, Khéng D
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Chu thich:

) Ghi 16 tén co quan ding ky khai tur.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tra; truong hgp khong céd noi dang ky thuong tri va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

@) Ghi théng tin vé gidy to tiy than nhu: ho chiéu, chang minh nhan dan hoic gidy
t& hop 18 thay thé (vi du: Chitng minh nhan dan s 001089123 do Cong an thanh phé Ha
Noi cap ngay 20/10/2004).

) Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay thé Gidy bao tu”; néu
ghi theo sb Gidy to thay thé Gidy bao tu thi ghi rd tén, sé gidy to va gach cum tir “Gidy
bao tir”; truong hop khdng ¢ thi muc nay dé tréng

®) P& nghi danh ddu X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.
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9. Thi tuc dang Ky giam h{
a) Trinh tw thuc hién

- Néu lya chon hinh thic nop hd so truc tiép, ngudi ¢6 yéu cau ding ky
giam hd nop hd so dang ky gidm ho tai B phan mot cira cua UBND cap xa co
tham quyen nop 1 phi néu thudc trudng hop phai nop 1€ phi dang ky giam ho; nop
phi cap ban sao Trich luc ding ky giam ho néu c6 yéu cau cap ban sao Trich luc
dang ky giam ho.

- Néu lua chon hinh thac nép hd so truc tuyén, ngudi c6 yéu cau dang ky
giam ho truy cap Cong dich vu cdng quéc gia hodc Cong dich vu cdng cap tinh,
ding ky tai khoan (néu chua ¢ tai khoan), xac thuc ngudi dung theo hudng
dan, dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cap xa cé tham
quyén.

Ngudi c6 yéu cau dang ky giam ho truc tuyén cung cap théng tin theo
biéu mau dién ttr twong tac dang ky giam ho (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién ti cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chitc nang thanh toan truc tuyén hoic bang céch thic khac
theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop hd SO day du, hop 1€ thi tlep nhan hd so, c6 Phiéu hen, tra
két qua cho ngudi co yéu cau (neu ngudi ¢6 yéu cau lya chon hinh thac nop ho so
tryc tiép) hoic giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin
hen tra két qua qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu
cau lya chon hinh thic nép hé so truc tuyén), dong thoi chuyén hd so dé cong
churc lam cong tac ho tich xa ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hd
so tai BO phan mét cua thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thdng thong tin, co sd dit liu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh di duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu 1d loai gidy to, noi dung can bo sung dé
ngudi ¢O Yau cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi c6 yéu cau ding ky giam ho khoéng bo sung, hoan
thién dugc ho so thi bdo cdo Truong bo phan mot cira c6 thdng béo tir chdi giai
quyét yéu cau diang ky giam ho.

- Cong chire tur phap - ho tich tham tra hd so (tham tra tlnh thdng nhat, hop
& cuia céc thong tin trong ho so, gidy to, tai liéu do ngudi Yu cau nop, Xut trinh
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hoic dinh kém).

~ + Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyet, phai tur choi thi gui thong bao ve tinh trang ho so t6i Bo phan mot cura de
thong bao cho nguoi nop ho so — thuc hién lai buac (i) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cta dé tra cho
ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so truc tiep),
hoac giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhan qua dién thoai di dong cho nguoi co yeu cau (néu ngudi c6 yéu cau lua
chon hinh thic ndp hd so truc tuyén).

+ Néu thay yéu cau dang ky giam ho du diéu kién theo quy dinh phép
luat, ho so day du, hop 18, dung quy dinh, truong hop tiép nhan ho so ding ky
giam ho theo hinh thic truc tiép, thi cong chiic tu phap - ho tich thuc hién viéc ghi
vao So dang ky giam ho, cap nhat thong tin dang ky giam ho va luu chinh thic
trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

Truong hop tiép nhan ho so dang ky giam ho theo hinh thirc truc tuyen,
cong chire tu phép - ho tich gui lai biéu mau Trich lyc dang ky gidm ho dién tur voi
thong tin day da cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cta cac
thdng tin trén biéu mau Trich luc dang ky giam hd dién tir va xac nhan (toi da
mot ngay).

Néu ngudi c6 yéu ciu xac nhan thong tin di théng nhat, diy du hoic
khéng c6 phan hdi sau thoi han yéu cau thi céng chirc tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 dang ky giam ho, cap nhat thong tin ding ky giam
ho va luu chinh thac trén Phan mém dang ky, quan ly ho tich dién t ding chung.

- COng chuc tu phap - ho tich in Trich luc dang ky giam ho, trinh Lanh dao
UBND ky, chuyén Bo phan mét cira tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢6 yéu cau dang ky giam ho kiém tra théng tin trén Trich luc dang
ky giam hg, trong So dang ky dang ky giam ho, ky tén vao S6 dang ky giam ho,
nhan Trich luc dang ky giam ho.

b) Cach thic thuc hién:

Nguoi ¢o yéu cau dang ky gidm h¢ truc tiép thuc hién hodc oy quyen cho
nguoi khac thue hién nop ho so truc tiép tai Bo phan mot ctra cua UBND cap xa
hodc gui hd so qua hé thong buu chinh hoac ndp hd so truc tuyen trén Cong dich
vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu céng tinh Hai
Duong (https://dichvucong.haiduong.gov.vn).

60


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/

¢) Thanh phan ho so:

- To khai dang k}'{ giam hd theo mau (néu nguoi cd yéu cau lya chon nop hd
so theo hinh thtrc tryc ti€p);

- Biéu mu dién tir tvong tac dang ky gidm h¢ (do nguoi yéu cau cung cap
thong tin theo huong dan trén Cong dich vu cong, néu ngudi c6 yéu cau lwa chon
ndp ho so theo hinh thic tryc tuyén);

- Nguoi ¢6 yéu cau ding ky giam ho thuc hién viéc n(f)p/x,uét trinh (theo
hinh thie truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giay to sau:

* Giay to phai nop:

- Vin ban cir ngudi gidm ho theo quy dinh ctua Bo luat Dan su dbi véi
truong hop dang ky gidm ho cu.

- Gidy to ching minh diéu kién giam ho duong nhién theo quy dinh cia
B6 luat Dan sy doi voi truong hop dang ky giam ho duong nhién. Truong hop
c6 nhiéu nguoi cung du diéu kién lam giam hd duwong nhién thi np thém van
ban thda thuan vé viéc cir mot ngudi lam giam ho duong nhién.

- Vin ban ty quyén theo quy dinh cua phap luét trong trudng hop uy
quyén thuc hién viéc ding ky giam ho. Truong hop nguoi dugc uy quyén la

ong, ba, cha, me, con, vo, chdong, anh, chi, em rudt cia nguoi Gy quyén thi van
ban uy quyén khong phai chtng thuc.

* Gidy to' phai xuit trinh:

- H6 chiéu hodc Chirmg minh nhan dan hoic Thé cin cudc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan ¢ tham quyen cap,
con gia tri st dung dé chtirng minh vé nhan thin cua nguoi co yéu cau dang ky
giam ho. Truong hop cac thong tin ca nhan trong cac giay to nay da co trong

CSDLQGVDC, CSDLHTDT, duoc hé thong dién ty dong thi khong phai Xudt
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gid tri chitng minh théng tin vé cw trii trong truong hop co
quan dang ky hé tich khéng thé khai thic dwoc théng tin vé noi cu trii ciia cong
din theo cdc phwong thitc quy dinh tai khodn 2 Diéu 14 Nghi dinh SOA’
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trieong hop cdc thong tin ve
gidy to chirng minh noi cw tri da dwoc khai thac tw Co so dit liéu quoc gia vé
ddn cuw bang cdc phwong thirc nay thi nguoi co yéu cau khong phai xudt trinh
(theo hinh thirc triee tiép) hodc tdi 1én (theo hinh thirc triec tuyén);

Truong hop gui ho so qua hé thong buu chinh thi phai gui kém theo ban
sao c6 chimg thyc cac gidy to phai xuat trinh néu trén.

*Luuy

- Déi, vGi gidy to ndp, xudt trinh néu nguoi yéu cau ndp hd so theo hinh
thure truc tiép:

+ D6i v6i gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
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nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho nguoi xudt trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tu ban
chinh hodc ban sao duoc cip tir s6 goc hogc ban chup kém theo ban chinh gidy to
dé dbi chiéu. Truong hop nguoi yéu cau nop ban chup kem theo ban chinh gidy
to thi nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh
va ky xac nhan, khong duoc yéu cau ngudi di diang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi diang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Péi voi gidy to gii kém theo néu ngudi yéu cau ndp hod so theo hinh
thire truc tuyén:

+ Ban chyp cac gidy to giri kém theo ho so ding ky giam ho tryc tuyén phai
bao dam rd nét, ddy du, toan ven vé noi dung, 1a ban chup bang may anh, dién
thoai hodac dugc chup, dugc quét bang thiét bi dién ti, tir gidy to dugc cap hop I¢,
con gia tri str dung; néu 13 gidy to do co quan c6 thim quyén nudc ngoai cip thi
phai dugc hop phap hoa lanh sy, dich sang tiéng Vié¢t theo quy dinh, trir truong
hop duoc mién hop phap héa lanh su.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky gidm ho
truc tuyén da c6 ban sao dién tr hoac di co ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc ding ky giam
ho/ban sao Trich luc ding ky gidm ho), ngudi c6 yéu cau dang ky gidm ho xuat
trinh gidy to tuy than, ndp ban chinh cac gidy to 1a thanh phan hd so dang ky giam
ho theo quy dinh phép luat ho tich.

Truong hop nguoi yéu Cau dang ky gidm ho khong cung cap duoc giay to
néu trén theo quy dinh hoac giay to nop, xuat trinh bi tay x06a, sta chira, 1am gia
thi co quan dang ky ho tich c6 tham quyén hay bo két qua dang ky giam ho.

d) S6 lwgng hd so: 01 bo

d) Thoi han giai quyét: 03 ngay lam viéc.

e) Pdi twong thuc hién thi tuc hanh chinh: C4 nhan, phap nhan,

g) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cép xa noi cu
tru cta nguoi dugc gidm ho hoac ngudi gidm ho.

h) Co quan phéi hop: Khéng.

i) Két qua thuc hién thii tuc hanh chinh: Trich luc ding ky giam hg (ban

chinh), ban sao Trich luc dang ky giam ho (trudng hop yéu cau cap ban sao
Trich luc dang ky giam hg).

K) L& phi: Mién I& phi.
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- Phi cip ban sao Trich luc ding ky giam ho (néu c6 yéu cau):
8.000dong/ban sao trich luc.

) Miu don, miu to khai:

+ To khai ding ky giam ho (néu nop hd so theo hinh thic truc tiép);

+ Bicu mAu dién tir tuong tac dang ky gidm ho (néu nop ho so theo hinh
thurc truc tuyen).

m) Can cwr phép ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh
chi tiet mot so dieu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co sd dir liéu ho tich dién tir, dang ky ho tich truc tuyen;

- Nghi dinh §5 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sia giéi,
bo sung mot so dz‘é,u cua cac nghi dinh lién quan den viéc ngp, Xuat trinh so ho
khau, so tam tra giay khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tuw phap quy dinh
chi tiet thi hanh moét s6 diéu cua Luat HO tich,va Nghj djph so 123/2015/Nb-CP
ngay 15/11/2015 cia Chinh phu quy dinh chi tiet mét so dieu va bién phap thi hanh
Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy
dinh chi tiet mot so dieu va bién phap thi hg}mh Nghi dinh so 87/2020/ND-
CP ngay 28/7/2020 cua ’Chinh phu quy dinh vé Co s¢ dir ligu ho tich dién tu,
dang ky ho tich truc tuyen;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, che d6 thu, nop, quan 1y va st dung phi khai thac, sir dung thong tin
trong co SO dur liéu ho tich, phj x&c nhan cé quoc tich Viét Nam, phi xac nhan la
ngudi goc Viét Nam, 1€ phi quoc tich;

- Thong tu sO 85/2019/TT-BTC ngay 29/11/2019 cua BS Tai chinh husng
dan vé phi va 1¢ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh,
thanh pho truc thugc Trung wong;

- Thong tu s0 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
doi, bo sung mét s6 dieu cua Thong tu s6 85/2019/T]'-BTC‘ngé\y 29/11/2019
cua Bo Tai chinh huéng dan vé phi va I¢ phi thugc tham quyen quyet dinh cua
Hoi dong nhan dan tinh, thanh pho truc thuéc Trung wong.

- Nghi quyét 56 17/2016/NQ-HPND ngay 05/10/2016 ctia Hoi dong nhén
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, nop, quan ly va st
dung phi, I phi trén dia ban tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY GIAM HO
KENN G @ e

Ho, Chit dém, ten NEUOT YEU CAU: .....ooocceoeoeeeeeeeeseeeee et ceceseeee oo
INOT CU AT @) et

Pé nghi co’ quan ding ky viéc giam hd giira nhirng ngudi cé tén duéi day:

Ngwoi giam hg:

[ CO T a1 (< 1 AN (=] o OO
Ngay, thang, NAM SINN: ...
GiGi tinh: e DAN EOC v eveveeeeeeerer et QUAC tHCh: v,

Nguwoi dwoc giam ho:

[ Fo TR0 15 e <1 TR (=T o PO
Ngay, thAng, NAM SINN: .....ccviie e rae e
GiGi tINN: v, DAN tOC: e+ veveeeeeeeereeeeeeeee e, QUAC tHCH: v,

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.
Lam tai: ..o, ngay ... thang ....... nam ...

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

Dé nghi cap ban sao®: Co D, Khéng D
Séluong:...ban e
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Chd thich:

@) Ghi 16 tén co quan ding ky giam h9.

@) Ghi theo noi dang ky thuong trd, néu khong c6 noi ding ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khéng c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thdng tin vé gidy to tiry than nhu: ho chiéu, chirng minh nhan dan hozc gidy to hop
1 thay thé (vi du: Chtrng minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay
20/10/2014),

® Pé nghi danh ddu X vao 6 néu co yéu cau cap ban sao va ghi rd sb luong.
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10. Thia tuc diing ky cham dit giam ho
a) Trinh tw thuc hién

- Néu lya chon hinh thic nop hd so truc tiép, ngudi ¢6 yéu cau ding ky
cham dat giam ho nop hd so dang ky cham dat giam ho tai Bo phan mot cira cua
UBND cap x& c6 tham quyén; nop 1¢ phi néu thudc truong hop phai nop & phi
dang ky cham durt glam ho; nop phi cap ban sao Trich luc dang ky cham dat giam
ho néu co yéu cau cap ban sao Trich luc dang ky cham dut giam ho.

- Néu Iya chon hinh thic nop hé so truc tuyen ngudi o yeu cau dang ky
cham dat giam ho truy cap Cong dich vu céng qudc gia hoac Cong dich vu cong
cap tinh, dang ky tai khoan (neu chua c6 tai khoan), xac thuc nguoi dung theo
huéng dan dang nhap vao hé thong, xac dinh dang Uy ban nhan dan cap xa c6
tham quyén.

Ngudi ¢6 yéu cau dang ky cham dut giam ho truc tuyén cung cap thong
tin theo biéu miu dién ta tuong tic ding ky cham dut giam ho (cung cap trén
Cong dich vy cdng), dinh kém ban chup hoic ban sao dién tir cac giay to, tai lieu
theo quy dinh; ndp phi, 1& phi théng qua chiic ning thanh toan truc tuyén hoic
bang cach thac khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop ho SO day du, hop 1€ thi tlep nhan hd so, c6 Phiéu hen, tra
két qua cho ngudi co yéu cau (neu ngudi ¢6 yéu cau lya chon hinh thac nop ho so
tryc tiép) hoic giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin
hen tra két qua qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu
cau lya chon hinh thic nép hé so truc tuyén), dong thoi chuyén hd so dé cong
churc lam cong tac ho tich xa ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hd
so tai Bo phan mét cua thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thdng thong tin, co sd dit liu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh di duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop Ié thi c6 théng bao cho nguoi yéu
cau bd sung, hoan thién hé so, néu 1d loai gidy to, noi dung can bd sung dé
ngudi ¢d yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
buac (i);

(iii) Trudong hop nguoi ¢ yéu cau ding ky cham dat giam ho khong bod
sung, hoan thién dugc ho so thi bao cao Truong bd phan mot cira o thong bao
tir chdi giai quyét yéu cau diang ky cham dat giam ho.

- Cong chire tur phap - ho tich tham tra hd so (tham tra tlnh thdng nhat, hop
& cuia céc thong tin trong hd so, gidy to, tai liéu do ngudi Y&u cau nop, Xut trinh
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hoic dinh kém).

~ + Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyet, phai tur choi thi gui thong bao ve tinh trang ho so t6i Bo phan mot cura de
thong bao cho nguoi nop ho so — thuc hién lai budc (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cta dé tra cho
ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so truc tiep),
hoac giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhan qua dién thoai di dong cho nguoi co yeu cau (néu ngudi c6 yéu cau lua
chon hinh thic ndp hd so truc tuyén).

+ Néu thay hd so day du, hop 16, ding quy dinh, trudng hop tiép nhan ho so
dang ky cham dut giam ho theo hinh thac truc tiép, thi cong chic tu phép - ho tich
thuc hién viéc ghi vao So dang ky cham dut giam ho, cap nhat thong tin dang ky
cham dut giam ho va luu chinh thic trén Phan mém dang ky, quan ly ho tich dién
tir dung chung.

Trudng hop tiép nhan ho so dang ky cham dat giam ho theo hinh thic tryc
tuyén, cong chirc tu phap - ho tich g lai biéu mau Trich luc dang ky cham dut
giam ho dién tir voi thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét
bi sd.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cta cac
théng tin trén biéu mau Trich luc ding ky cham dat gidm ho dién tir va xac nhan
(toi da mot ngay).

Néu ngudi c6 yéu ciu xac nhan thong tin di théng nhat, diy du hoic
khéng c6 phan hdi sau thoi han yéu cau thi céng chirc tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 dang ky cham dat giam ho, cap nhat thong tin ding
ky cham dat gidm ho va luu chinh thuc trén Phan mém ding ky, quan ly ho tich
dién tr dung chung.

- Cong chuce tu phap - ho tich in Trich lyc dang ky cham dat giam ho, trinh
Lanh dao UBND ky, chuyén Bo phan mot cira tra két qua cho nguoi ¢ yéu cau.

- Nguoi di dang ky chAm dut giam ho kiém tra thong tin trén Trich luc dang
ky cham dut gidm hg, trong S6 dang ky dang ky cham dut gidm hg, ky tén vao So6
dang ky cham dut giam hg, nhan Trich luc dang ky cham dat gidm ho.

b) Cach thic thuc hién:

_ Nguoi co yéu cau ding ky chdm dut giam ho tryc tiép thyuc hién hoic uy
quyén ch’o nguoi khac th}rc hién nop hf) so truc ti€p tai BO phéu} mot cura/ c1i1a
UBND cap x4 hodc guri ho so qua hé thong buu chinh hodc nop ho so tryc tuyén
trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hoac Cong dich vu
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cong tinh Hai Duong (https://dichvucong.haiduong.gov.vn).

¢) Thanh phan ho so:

- To khai dang ky cham dut giam ho theo miu (néu ngudi ¢ yéu cau lya
chon ndp ho so theo hinh thirc truc ti€p);

- Biéu mau dién tir tvong tac ddng ky chim dat giam ho (do ngudi yéu cau
cung cp thong tin theo hudng dan trén Cong dich vu cong, néu nguoi co yéu cau
lya chon ndp hd so theo hinh thire truc tuyen),

- Nguoi ¢6 yéu cau dang ky cham dat giam ho thuc hién viéc ndp/xuat
trinh (theo hinh thtrc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giay
to sau:

* Giay to phai nop:
- Giéy to 1am can ¢t chAm duat giam ho theo quy dinh cuia B§ luat Dan su.

- Vin ban uy quyén theo quy dinh cua phap luét trong truong hop uy
quyen thuc hién viéc ding ky cham dat giam ho. Truong hop ngudi duoc uy
quyén la ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ctia nguoi Gy quyén
thi vin ban iy quyén khong phai ching thuc.

* Gidy to phai xuat trinh:

Ho chiéu hodc Chirng minh nhan dan hoac Thé can cudc cong dan hoac
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cp,
con gia tri stt dung dé chting minh vé nhan thin cta ngudi ¢6 yéu cau dang ky
cham dit giam ho. Trudng hop cac thong tin ca nhin trong cac gidy to ndy di co
trong CSDLQGVDC, CSDLHTDT, duogc hé théng dién tu dong thi khong phai
xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gui ho so qua hé thong buu chinh thi phai giri kem theo ban
sao c6 ching thuc cac giay to phai xuat trinh néu trén.

*Luuy

- Pbi v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc ti€p:

+ DO voi gidy to xudt trinh khi ding ky ho tich, ngudi tiép nhan ¢6 trach
nhiém kiém tra, d6i chiéu vi théng tin trong to khai, chyp lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho ngudi xuat trinh, khong duge yéu ciu ndp
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau déng ky h6 tich ¢ thé ndp ban sao chimg thuc tl‘r ban
chinh hodc ban sao duogc cip tir s6 gdc hogc ban chyp kém theo ban chinh gidy to
dé dbi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh gidy
to thi nguoi tlep nhan c6 trach nhiém kiém tra, d6i chiéu ban chup vo1 ban chinh
va ky xac nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.
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+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, di ho so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém giay to ma phap luat ho tich khong quy dinh phai ndp.

- Déi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thirc truc tuyén:

. + Ban chup céc gidy to' guri kém theo ho S0 dang ky chdm dut giam ho tryc
tuyén phai bao dam r6 nét, day du, toan ven vé ndi dung, l1a ban chup bang may
anh, dién thoai hodc dugc chup, dugc quét bang thiét bi dién tu, tir gidy to dugc
cap hop 1§, con gia tri sur dung; néu 13 gidy to do co quan co thAim quyén nudc

ngoai cap thi phai dugc hop phap héa lanh sy, dich sang tiéng Viét theo quy dinh,
trir truong hop dugce mién hop phap hoéa lanh sy.

+ Truong hop gidy to, tai ligu phai gui kém trong ho so dang ky cham dit
giam ho truc tuyen da c6 ban sao dién tur hoac da co ban dién tir giay to ho tich thi
nguoi Yeu cau dugc su dung ban dién tir nay.

- Khi dén co quan diang ky ho tich nhéan két qua (Trich lyc dang ky cham dut
giam ho/ban sao Trich lyc déng ky cham dat giam ho), ngudi ¢ yéu cau dang ky
cham dut giam ho xuat trinh giay to tuy than, nop cac giay to la thanh phan ho so
dang ky cham dut gidm ho theo quy dinh phap luat ho tich.

Truong hop ngudi c6 yéu cau ding ky cham diit gidm ho khdng cung cap
duogc giay to néu trén theo quy dinh hoac giay to nop, xuat trinh bi tay xda, stra
chira, lam gia thi co quan dang ky h¢ tich c6 tham quyen huy bo ket qua diang
ky cham duat gidm ho.

d) S6 hrgng ho so: 01 bo

d) Thoi han giai quyét: 02 ngay lam viéc.

e) Poi twong thuc hién thi tuc hanh chinh: Ca nhan, phap nhan

g) Co quan thuc hién thia tuc hanh chinh: Uy ban nhan dan cp xi noi da
dang ky giam hd trudc day.

h) Co quan phéi hop: Co quan quan ly CSDLQGVDC.

i) Két qua thwc hién tha tuc hanh chinh: : Trich luyc ding ky cham dut

giam ho (ban chinh), ban sao Trich luc dang ky chim dat giam ho (truong hop
y&u cau cap ban sao Trich luc ding ky cham dat giam ho).

k) L& phi: Mién I¢ phi.

- Phi cp ban sao Trich luc ding ky cham dat gidm ho (néu c6 yéu cau):
8.000dong/ban sao trich luc.

) Miu don, miu to khai:
+ To khai ding ky chdm dat giam ho (néu nop hd so theo hinh thic truc
tiép);
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+ Biéu mau dién tur twong tac déng ky cham dut giam ho (néu nop ho so
theo hinh thuc truc tuyen).

m) Can cir phép ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pha quy dinh
chi tiet mot s6 dieu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyen;

- Nghi dgnh :sé' 104/2022/ND-CP ngay 21/12/2’022 cua Chinh ’phd Sua giéi,
bo sung mot so dié,u cua cac ngh; dinh lién quan den viéc npp, Xuat trinh so ho
khau, so tam tra giay khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

_ Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu phap quy
dinh chi tiét mot s diéu va bién phap thi hanh Nghi dinh sb 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién ti,
dang ky ho tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, ché @6 thu, ndp, quan ly va sir dung phi khai thac, sir dung théng tin
trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a
ngudi gbc Viét Nam, 1& phi quéc tich:;

- Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
d6i, bd sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay 29/11/2019
ciia Bo Tai chinh huéng dan vé phi va Ié phi thugc tham quyén quyét dinh cua
Hoi d6ng nhan dan tinh, thanh phé truc thudc Trung wong.

- Nghi quyét s 17/2016/NQ-HPND ngay 05/10/2016 cta Hoi dong nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, nop, quan 1y va st
dung phi, I€ phi trén dia ban tinh Hai Duong.
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Chu thich:

@) Ghi 13 tén co quan dang ky cham dut giam ho.

@ Ghi theo noi dang ky thuong trd, néu khong cé noi dang ky thuong trd thi ghi theo
noi dang ky tam tra; treong hop khong cé noi dang ky thuong tri va noi dang ky tam tru thi
ghi theo noi dang sinh song.

© Ghi thdng tin vé gidy to tiy than nhu: ho chiéu, chang minh nhan dan hoic gidy to
hop 1& thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap
ngay 20/10/2014).

® Ghi 10 tén co quan dang ky giam ho trudc day (sb, ngay thang nam dang ky).

® Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb hrong.
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11. Thi tuc thay ddi, cai chinh, bé sung théng tin hd tich
a) Trinh tw thuc hién

- Néu lya chon hinh thirc nop hé so truc tiép, ngudi c6 yéu cau dang ky thay
d6i, cai chinh, bd sung thong tin ho tich ndp hd so thay ddi, cai chinh, bd sung
thong tin ho tich tai Bo phan mot cira cia UBND cép xa ¢d tham quyén; nop 1é
phi néu thudc truong hop phai nop 18 phi thay doi, cai chinh, bd sung thong tin ho
tich; nop phi cap ban sao Trich luc thay dbi, cai chinh, bo sung thong tin ho tich
néu cO yeu cau cap ban sao Trich luc thay doi, cai chinh, bo sung théng tin ho
tich.

- Néu lua chon hinh thic nop ho so truc tuyén, ngudi c6 yéu cau thay doi,
cai chinh, bd sung théng tin ho tich truy cap Cong dich vu cong quéc gia hoic
Cong dich vu cong cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac
thue ngudi dung theo huéng din, ding nhap vao hé théng, xac dinh dung Uy
ban nhan dan cap x& c6 tham quyén.

Ngudi c6 yéu cau dang ky thay doi, cai chinh, bd sung théng tin ho tich
truc tuyén cung cap thong tin theo biéu mau dién tir twong tac thuc hién diang ky
thay doi, cai chinh, b6 sung thong tin hé tich (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khac
theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop hé so day da, hop 18 thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lya chon hinh thic nop hd so truc tiép) hoic giri
ngay Phiéu hen, tra két qua qua thu dién ti hoac giri tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢d yéu cau lya chon
hinh thiic nép hod so truc tuyén); chuyén hd so dé cong chic 1am cong tac ho
tich xt ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hod
so tai BO phan mét cura thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thdng thong tin, co sd dit liu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh di duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 16 thi c6 théng bao cho nguoi yéu
cau bo sung, hoan thién hd so, néu 1d loai gidy to, noi dung can bd sung dé
ngudi ¢6 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
budc (i);

(iii) Trudng hop nguoi c6 yéu cau ding ky thay d6i, cai chinh, bd sung
thdng tin ho tich khdng b sung, hoan thién duoc ho so thi bao cao Truong bod
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phan mot cira ¢6 thong béo tir choi giai quyét yéu cau dang ky thay doi, cai
chinh, bo sung thdng tin ho tich.

- Cong chirc tw phap - hg tich tham tra ho so (tham tra tinh thong nhat,
hop 1€ cua cac théng tin trong ho so, giay to, tai liéu do nguoi yéu cau nop, xuat
trinh hodc dinh kém).

~ + Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyet, phai tur choi thi gui thong bao ve tinh trang ho so t6i Bo phan mot cura de
thong bao cho nguoi nop ho so — thuc hién lai buac (i) hoac (iii);

+ Truong hop can phai kiém tra, xac minh lam ré hoic do nguyén nhan
khac ma khdng thé tra két qua dung thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cta dé tra cho
ngudi €O yeu cau (néu ngudi ¢d yéu cau lra chon hinh thic nop hd so truc tiép),
hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhian qua dién thoai di dong cho nguoi ¢ yeu cau (néu ngudi c6 yéu cau lua
chon hinh thitcc ndp hd so truc tuyén).

+ Néu thay viéc thay doi, cai chinh, b6 sung théng tin ho tich 1a c6 co sd,
phU hop vai quy dinh cta phap luat dan su va phap luat cé lién quan, hd so day
du, hop 1&, ding quy dinh, trudng hop tiép nhan hd so ding ky thay dbi, cai chinh,
b sung théng tin ho tich theo hinh thac truc tiép, thi cong chic tu phap - ho tich
thuc hién viéc ghi vao S6 dang ky thay doi, cai chinh, bd sung thdng tin ho tich,
xac dinh lai dan toc, cap nhat thong tin dang ky thay d6i, cai chinh, bd sung
thong tin ho tich va luu chinh thic trén Phan mém dang ky, quan Iy ho tich dién tir
dung chung.

Trudng hop tiép nhan hé so dang ky thay d6i, cai chinh, bé sung théng tin
ho tich theo hinh thiic truc tuyén, céng chiic tu phap - ho tich giri lai biéu mau
Trich luc thay di/cai chinh/bd sung thdng tin hé tich, xac dinh lai dan toc dién
t&r v6i thong tin ddy du cho ngudi yu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau c6 trach nhiém Kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc thay doi/cai chinh/bo sung thdong tin ho tich,
xac dinh lai dan toc dién tir va xac nhan (toi da mét ngay).

Néu nguoi ¢6 yéu cau xac nhan thong tin da thong nhat, diy du hoic
khéng c6 phan hdi sau thai han yéu cau thi cdng chirc tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 ding ky thay doi, cai chinh, bo sung théng tin ho
tich, xac dinh lai dan toc, cap nhat thong tin dang thay doi, cai chinh, bd sung
thdng tin ho tich va luu chinh thic trén Phan mém ding ky, quan ly ho tich dién tir
dung chung.

- Cong chire tu phap - ho tich in Trich luc thay doi/cai chinh/bd sung thong
tin ho tich tuong ung, trinh Lanh dao UBND ky, chuyén Bo phan mot cua tra két
qué cho ngudi ¢ yéu cau.
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- Nguoi ¢6 yéu cau ding ky thay d6i, cai chinh, bd sung théng tin ho tich
kiém tra théng tin trén Trich luc thay dbi/cai chinh/bd sung thdng tin ho tich,
trong S6 ding ky thay ddi, cai chinh, bé sung théng tin ho tich, xac dinh lai dan
toc, ky tén vao S6 dang ky thay d6i, cai chinh, bo sung théng tin ho tich, xac
dinh lai dan toc, nhan Trich luc thay do6i/cai chinh/bd sung thong tin ho tich.

Truong hop thay doi, cai chinh, bé sung théng tin ho tich lién quan dén
Gidy khai sinh, Gidy ching nhan két hon thi cong chire tu phap - ho tich ghi noi
dung thay doi, cai chinh ho tich vao Giay khai sinh, Gidy chang nhan két hon;
bo sung théng tin ho tich vao muc tuong Gng va dong dau vao noi dung bod
sung.

Truong hop ding ky thay doi, cai chinh ho tich khéng phai tai noi ding
ky ho tich trude day thi Uy ban nhan dan cap xa phai théng bao bang vin ban
kém theo ban sao trich luc ho tich dén Uy ban nhan dan noi ding ky ho tich
trude day dé ghi vao S6 hé tich.

Truong hop noi dang ky ho tich trude day 1a Co quan dai di¢n thi Uy ban
nhan dan cap xa phai thong bao bang van ban kem theo ban sao trich luc ho tich
dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 ho tich.

b) Cach thirc thuc hién:

Ngudi co yéu ciu dang ky thay doi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc truc tiép thuc hién hoidc ty quyen cho nguoi khac thyc hién
nop hé so truc tiép tai Bo phén mot ctra cia UBND cap xa hodc gui hé so qua h¢
thong buu chinh hodc ndép hd so truc tuyén trén Cong dich vu cong quc gia
(https://dichvucong.gov.vn) hoic Céng dich wvu cong tinh Hai Duong
(https://dichvucong.haiduong.gov.vn).

¢) Thanh phan ho so:

lai dan toc theo mau (néu ngudi co yéu cau lua chon ndp hd so theo hinh
thirc truc ti€p);

- Biéu mau dién tr twong tac thuc hién diang ky thay d6i, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan toc (do nguoi yéu cau cung cap thong tin
theo hudng dan trén Cong dich vu céng, néu ngudi c6 yéu cau lya chon ndp hd so
theo hinh thirc truc tuyén);

- Ngudi ¢6 yéu cau ding Ky thay doi, cai chinh, bd sung thong tin ho tich
thuc hién viéc ndp/xuat trinh (theo hinh thie truc tiép) hoac tai 1én (theo hinh
thire tryc tuyén) cac giay to sau:

* Gidy to phai nop

- Gidy to 1am cin ctr thay doi, cai chinh, bd sung thong tin ho tich.

- Vin ban uy quyén theo quy dinh cua phap luat trong truong hop ty
quyén thuc hién viéc ding ky thay doi, cai chinh, b6 sung thong tin ho
tich. Truong hop nguodi duge uy quyén la 6ng, ba, cha, me, con, vg, chong, anh,
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chi, em rudt ctia ngudi ty quyén thi vin ban uy quyén khong phai ching thyec.

* Gidy to phai xuit trinh

- Ho chiéu hoic Chirng minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac c¢6 dan anh va thong tin ca nhan do co quan ¢6 thAm quyen cép,
con gia tri su dung dé ching minh vé nhan than ciia ngudi co yéu cau dang ky
thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc. Truong hop cac
thong tin ca nhan trong cac gidy to nay da cé trong CSDLQGVDC,
CSDLHTPDT, dugc hé thong dién tu dong thi khong phai xuét trinh (theo hinh
thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyen)

- Gidy to ¢6 gid tri chimg minh thong tin vé cu trii trong truong hop co
quan ding ky hé tich khéng thé khai thic dwoc théng tin vé noi cur trii cia cong
din theo cdc phwong thirc quy dinh tai khoin 2 Diéu 14 Nghi dinh S0
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin vé
gidy to chisng minh noi cw trii da dwoc khai thdc tir Co so dit ligu quoc gia vé ddn
cw bang cdc phirong thirc nay thi nguoi cé yéu cau khéng phdi xudt trinh (theo
hinh thirc truc tiép) hodc tdi Ién (theo hinh thirc triec tuyén);

Truong hop gui ho so qua hé thong buu chinh thi phai gii kém theo ban
sao ¢6 chirng thyuc cac gidy to phai xuat trinh néu trén.

*Lwuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thirc truc ti€p:

+ béi voi giéy t& xudt trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi thong tin trong to' khai, chyp lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xudt trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Ngudi yéu ciu dang ky ho tich c6 thé nop ban sao chung thuc tir ban
chinh hodc ban sao duoc cap tir s6 gbc hodc ban chyp kem theo ban chinh gidy
t& dé d6i chiéu. Trudong hop ngudi yéu ciu ndp ban chyup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhdn, khéng dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng dugc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- D6i v6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chyp cac gidy to giri kém theo ho so dang ky ding ky thay d6i, cai
chinh, b6 sung thong tin ho tich tryc tuyén phai bao dam rd nét, ddy du, toan ven
vé ndi dung, 13 ban chup bang may anh, dién thoai hoic dugc chup, duoc quét
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bang thiét bi dién tu, tur gi‘éy td dugc cp hop 1€, con gia tri str dung; néu 1a gidy to
do co quan c¢6 tham quyén nudc ngoai cap thi phai dugc hop phap hoa lanh sy,
dich sang tiéng Viét theo quy dinh, trir truong hop duogc mién hop phap hoa lanh
Su.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky dang ky
thay doi, cai chinh, pé sung thong tin ho tich truc tuyen da c6 ban sao dién tu hoac
da co6 ban dién tir giay to ho tich thi nguoi yéu cau duoc stir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc thay déi/céﬁi
chinh/ b6 sung théng tin ho tich hoac pén sao Trich luc thay doi/cai chjnh/bé
sung thong tin ho tich), nguoi c6 yéu cau dang ky thay doi, cai chinh, bo sung
thdng tin hd tich xuat trinh giay to tuy than, nop cac giay to la thanh phan ho so
dang ky thay doi, cai chinh, bo sung théng tin hd tich theo quy dinh phap luat ho
tich.

Truong hop nguoi yéu cau ding ky CO yéu cau dang ky thay doi, cai
chinh, b sung thdng tin ho tich khdng cung cap dugc gidy to néu trén theo quy
dinh hoac giay to nop, )guat trinh bi 'gay x0a, stra chira, lam gia thi co quan déng
ky ho tich c6 tham quyen huy bo két qua dang ky thay doi, cai chinh, bo sung
thong tin ho tich..

d) S6 lhrgng ho so: 01 bo

d) Thoi han giai quyét:

- 03 ngay lam viéc doi voi yéu cau thay doi, cai chinh ho tich; truong hop
phai x&c minh thi thoi han giai quyéet khdng qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc doi voi yéu cau bo sung thong tin ho tich,
truong hop nhan ho so sau 15 gio ma khong gidi quyet duoc ngay thi tra ket qua
trong ngay lam viéc tiép theo.

e) Péi twong thuc hién thi tuc hanh chinh: Ca nhan

g) Co quan thuc hién thi tuc hanh chinh:

- Uy ban nhan dan cip xi noi da ding ky ho tich trude day hodc Uy ban
nhan dan cp xa noi cu tra cia ngudi ¢o yéu cau c6 tham quyén giai quyét viéc
thay doi, cai chinh cho ngudi chua dii 14 tudi, bo sung ho tich cho cong dan Viét
Nam cu tru ¢ trong nudcC.

-Uy ban nhan dan cap xa noi d ding ky khai tir trude day thuc hién viéc cai
chinh noi dung dang ky khai tt.

h) Co quan phéi hop: Co quan quan ly CSDLQGVDC.

e) Két qua thyc hign thii tuc hanh chinh: Trich luc thay doi ho tich/Trich
luc cai chinh ho tich/Trich luc bo sung thong tin ho tich (ban chinh).

K) Lé phi: 10.000 dong/lan.
Mién I& phi cho nguoi thuce gia dinh c6 cong véi cach mang; nguoi thuoc
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ho nghéo; nguoi khuyét tat.

- Phi cip ban sao Trich luc ding ky thay doi/cai chinh/bo sung thdng tin ho
tich (néu co yéu cau): 8.000dong/ban sao trich lyc..

) Mau don, miu to khai:

+ To khai déing ky thay doi, cai chinh, b6 sung thong tin ho tich, xac dinh lai
dan toc (néu nop ho so theo hinh thic truc tiep);

+ Biéu mau dién tu tuong tac thuc hi¢n dang ky thay d6i, cai chinh, bd
sung thdng tin ho tich, xac dinh lai dan toc (néu nop ho so theo hinh thirc truc tuyen).

m) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

+ Vi¢c thay doi ho, chit dérq, tén cho nguoi dudi 18 tl}é)i phai co su déng
v gﬁa cha, me¢ nguoi do va duqq thé hién ro trong To khai; d61 vé1 nguodi tir da 9
tuoi trd 1€n thi con phai ¢ sy dong ¥ cua ngudi do.

+ Viéc cai chinh h¢ tich chi dugc giai quyét sau khi ¢ da cin clir dé xac
dinh c6 sai sot do 10i cua cong chirc lam cong tac ho tich hodc cta nguoi yéu

cau ding ky ho tich; khong cai chinh ndi dung trén gidy to ho tich da duoc cap
hop 1& nham hop thirc hoa thong tin trén ho so, gidy to ca nhan khac.

+ Gidy to ho tich quy dinh d3 cap cho ca nhan theo quy dinh cua phap
luat vé ho tich trudc ngéy701/01/2016 (ngay Luat Ho tich ,c() hiéu h.rc)v co gjé tri
st dung ma khong phai bé sung thong tin hg tich con thiéu so vdi biéu mau hd
tich hién hanh.

+ Glay to ho tich duoc cap hop 1€ ke tr ngay 01/01/2016 ma thong tin h
tich con thleu thi duoc bd sung, néu c6 gidy to, tai liu do co quan, to chirc co
thAm quyén cip hop 18 ching minh.

Yéu cau ghi bo sung quéc tich Viét Nam chi thyc hién doi voi gidy to ho
tich dugc cap ké tir ngay 01/01/2016, sau khi dé xac dinh nguoi yéu cau dang co
quoc tich Viét Nam theo quy dinh ctia Luat Quoc tich Viét Nam.

n) Can cu phép ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyen;

- Nghj dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phui siza doi,
bo sung mot so dieu cua cac nghi dinh lién quan den viéc nop, Xuat trinh so ho
khau, so tam tra giay khi thuc hién thu tuc hanh chinh, cung cap dich v cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiet thi hanh mot so6 dieu cua Luat Ho tich va Nghi dinh s6 123/2015/NB-CP
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ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy
dinh chi tiet mot so dieu va bi¢n phap thi hanh Nghi dinh s6 87/2020/Nb-
CP ngay 28/7/2020 cua ,Chinh phu quy dinh vé Co so dit liéu ho tich dién tir,
dang ky ho tich truc tuyen;

- Thong tu sd 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, che d6 thu, nop, quan 1y va s dung phi khai thac, sir dung thong tin
trong co s¢ dar liéu ho tich, phj xac nhan co quoc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, Ié phi quoc tich;

- Thong tu sO 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh husng
dan ve phi va I¢ phi thuoc tham quyen quyet dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua B¢ Tai chinh sta
doi, bo sung mot so di€u cua Thong tw s6 85/2019/TT-BTC ngay 29/11/2019
cua B Tai chinh hudng dan vé phi va I¢ phi thuoc tham quyéen quyet dinh cua
Hoi dong nhan dan tinh, thanh pho truc thugc Trung wong.

- Nghi quyét s6 17/2016/NQ-HDND ngay 05/10/2016 cua Hoi dong nhéan
dan tinh Hai Duong ban hanh Quy dinh muac thu, ché d thu, nop, quan ly va su
dung phi, 1€ phi trén dia ban tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY VIEC THAY POI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQOC

KINN QU D) e

Ho, Chit dém, t&n NEWOT YEU CAUL ......ceevveeceieeceeieseeeee ettt en e
D LC ST R O

cho nguoi co tén dudi day:

HO, COTE @@IM, BN .ttt ettt nae e
Ngay, thang, NAM SINN: ...oooiiiiii et e e e e e s s bbb eeeas
Gigi tinh:................ DAN tOC: et et QUBCHICN: e,

T6i cam doan nhitng noi dung khai trén day 1a dung su that va chiu trach nhiém trude phap luat vé
cam doan cua minh.

Dé nghi cap ban sao™: Cé D Khong D; s6 luong:........... ban®
Lam tai: ..o, , NQay ........ thang ......... nam.......
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)
Y kién cua nguoi duge thay ddi ho, chit dem, tén Y kién cua cha va me (néu thay doi ho, chir
(néu nguoi do tir du 9 tudi tro 1én); xac dinh lai dém, tén cho nguoi dudi 18 tudi)
dé[] toc (néu nguoi do tir da 15 tudi dén dudi 18
tuoi)



Chu thich:

() Ghi rd tén co quan dang ky viéc thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc.

@ Ghi theo noi dang ky thuong tri; néu khong ¢ noi dang ky thuong trd thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh song.

® Ghi thong tin ’Vé gidy to tuy than, ghi rd s0, co quan cip, ngdy cip ho chiéu, ching
minh nhan dan hodc gidy to hop 1¢ thay thé (Vi dy: Chung minh nhén dén s6 001089123 do
Cong an thanh pho Ha Noi cap ngay 20/10/2004).

) Ghi r6 ndi dung loai viéc dé nghi dang ky.

Vi du: thay doi ho, tén/ cai chinh phan khai vé chir dém ctia nguoi me/ xéc dinh lai dan
toc/ bod sung phan khai vé ndm sinh ctia nguoi cha.

®) Ghi r6 loai viéc ho tich di ding ky trude day c6 lién quan.

Vi du: D4 ding ky khai sinh tai UBND xa Ha Hoi, huyén Thudng Tin, thanh phd Ha Noi
ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

®) Ghi rd ndi dung thay doi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai dan toc

Vidu: - Puoc thay dbi ho tir Nguyén Vian Nam thanh Vi Van Nam.

- Buoc cai chinh nam sinh tir 1975 thanh 1976
M Pé nghi danh diu X vao & néu cb yéu cau cap ban sao va ghi rd sé luong.
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12. Thi tuc c4p Giay xac nhan tinh trang hdn nhan
a) Trinh tu thuc hién

- Néu lya chon hinh thuc nop hd so tryc tlep, nguoi c6 yéu cau cap Gidy
x4c nhan tinh trang hon nhan nop hod so Yéu cau cap Glay xac nhan tinh trang hon
nhan tai B6 phan mot cira cua UBND cip x& c6 tham quyén; nop 1é phi néu thudc
truedng hop phai nop 16 phi cdp Gidy xac nhan tinh trang hén nhan.

- Néu lya chon hinh thirc nép hé so truc tuyén, nguoi co yeu CAu cap Glay
xac nhan tinh trang hon nhan truy cap Cong dich vu cong quéc gia hoic Cong
dich vu cong cap tinh, diang ky tai khoan (néu chua co tai khoan), xac thuc
nguoi dung theo huéng dian, dang nhap vao hé théng, xac dinh dung Uy ban
nhan dan cap xa c tham quyén.

Ngudi c6 yéu cau cap Giay xac nhan tinh trang hén nhan truc tuyén cung
cap thdng tin theo biéu mau ho tich dién tr twong tac cip Gidy xac nhan tinh
trang hén nhan (cung cap trén Cong dich vy cong), dinh kém ban chup hoic ban
sao dién tir cac gidy to, tai liu theo quy dinh; nop phi, & phi théng qua chuc
ning thanh toan truc tuyén hoic bang cach thirc khac theo quy dinh phép luat,
hoan tat viéc nop hé so.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hd so; néu tiép nhan hod
so sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lya chon hinh thic nop hd so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién ti hoac giri tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢d yéu cau lya chon
hinh thic nop ho so truc tuyén); chuyén hd so dé cong chic 1am cong tac ho
tich Xt Iy.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hd
so tai Bo phan mét cura thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thdng thong tin, co sd dit liéu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh di duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop ¢ thi c6 thong bdo cho nguoi yéu
cau bo sung, hoan thién ho so, néu rd loai glay to, noi dung can bo sung dé
ngudi cO yéu cau bd sung, hoan thién. Sau khi ho so dugc bd sung, thuc hién lai
budc (i);

(iii) Néu ngudi ¢ yéu cau cap Gidy xac nhan tinh trang hon nhan khéng
bd sung, hoan thién dugc hd so thi bao cdo Trudng bo phan tiép nhan hd so cd
van ban tir chéi giai quyét yéu cau cap Giy xac nhan tinh trang hén nhan.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
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& ctia cac thdng tin trong hd so, gidy to, tai liéu dinh kém).

~ + Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyet, phai tr choi thi gui thong bao ve tinh trang ho so t6i Bo phan mot cura de
thong bao cho nguoi nop ho so — thuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cta dé tra cho
ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so truc tiep),
hoac giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhan qua dién thoai di dong cho nguoi co yeu cau (néu ngudi c6 yéu cau lua
chon hinh thic ndp hd so truc tuyén).

* Truong hop ngudi yéu cau xac nhan tinh trang hon nhan da ting dang
ky thuong trd tai nhiéu noi khac nhau thi nguoi d6 c6 trach nhiém chang minh
vé tinh trang hén nhan caa minh. Trudng hop ngudi yéu cau khdng chang minh
duoc thi céng chire tu phap - ho tich bao cao Chua tich Uy ban nhan dan cap xa
c6 vian ban dé nghi Uy ban nhan dan cip xa noi ngudi d6 di ting dang ky
thudng trd tién hanh kiém tra, x4c minh veé tinh trang hon nhan cta ngudi do.

Sau khi nhian dugc vian ban d& nghi, Uy ban nhan dan cap xa duoc yéu
cau, tien hanh kiém tra, Xxa¢ minh va tra loi bang van ban vé tinh trang hén nhan
trong thoi gian thuong trd tai dia phuong cua nguoi €O yéu cau.

Néu két qua kiém tra, x4c minh cho thay nguoi yéu cau c6 du diéu kién, viec
cap Giay xac nhan tinh trang hdn nhan la pht hop quy dinh phap luat hoac sau thoi
han 20 ngay ké tir ngay gui van ban yéu cau xac minh ma khong nhan duoc vin
ban tra 161 thi cho phép nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan c6
van ban cam doan v¢ tinh trang hén nhan cua minh.

* Trudng hop nguoi yéu cau Cép lai Gidy xé&c nhan tinh trang hén nhan dé
két hon ma khong nop lai duoc Gidy x&c nhan tinh trang hon nhan da duoc Cap
trude ddy, thi ngudi yéu cau phai trinh bay o ly do khdng nop lai dugc Glay
xac nhan tinh trang hén nhan. Trong thoi han 03 ngay lam viéc ké tir ngay tiép
nhan ho so, co quan dang ky ho tich c6 van ban trao d6i véi noi du dinh ding
ky két hon trudce day dé xac minh. Truong hop khéng xac minh duoc hoic
khéng nhan duoc két qua xac minh thi co quan dang ky ho tich cho phép nguoi
y&u cau lap vin ban cam doan vé tinh trang hon nhan.

- Trudng hop tiép nhan hd so cap Gidy xac nhan tinh trang hon nhan theo
hinh thic truc tiép, thi céng chiic tu phap - ho tich thuc hién viéc cap nhat théng
tin x4c nhan tinh trang hén nhan va luu chinh thac trén Phan mém dang ky, quan
ly ho tich dién tur dung chung.

Trudng hop tiép nhan hd so xac nhan tinh trang hon nhan theo hinh thic
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truc tuyén, cong chiee tur phap - ho tich gui lai biéu mau Gidy xac nhan tinh trang
hon nhan dién tir voi thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét
bi s0.

Nguoi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thdng tin trén biéu miu Gidy xac nhan tinh trang hon nhan dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi ¢6 yéu cau xac nhan thong tin da thong nhat, diy du hoic
khéng c6 phan hoi sau thai han yéu cau thi cong chire tu phéap - ho tich cap nhat
thdng tin x4c nhan tinh trang hén nhan va luu chinh thic trén Phan mém dang ky,
guan ly ho tich dién tir dung chung.

- Cong chire tu phap - hd tich in Gidy x4c nhan tinh trang hén nhan, trinh
Lanh dao UBND ky, chuyén t6i B phan mot cua dé tra ket qua cho nguoi o yéu
cau.

- Ngudoi ¢ yéu cau cap Gidy xac nhan tinh trang hén nhan kiém tra théng
tin trén Giay xac nhan tinh trang hon nhan, nhan Giay xac nhan tinh trang hon
nhan.

b) Cach thic thuc hién:

Ngudi ¢ yéu cau cap Gidy xac nhan tinh trang hén nhan truc tiép thuc
hién hoac ay quyén cho ngudi khac thuc hién nop hd so truc tiép tai Bo phan
mot ctra cia UBND cap xa hoac gui ho so qua hé thong buu chinh hodc nop hd so
truc tuyén trén Cong dich vu cdng quéc gia (https:/dichvucong.gov.vn) hoac Céng
dich vu cbng tinh Hai Duong (https://dichvucong.haiduong.gov.vn)..

¢) Thanh phan ho so:

- To khai cap Gidy xac nhan tinh trang hon nhén (néu nguoi c6 yéu cau lya
chon ndp ho so theo hinh thirc truc tiep);

- Bleu mau dién tu tuong tac cap Gidy xac nhan tinh trang hon nhan (do

nguoi yéu cau _cung cap thong tin theo huéng dan trén Cong dich vu cong néu
nguoi ¢6 yéu cau lya chon ndp hd so theo hinh thic tryc tuyén).

- Ngudi ¢6 yéu cau cap Gidy xac nhan tinh trang hon nhan thuc hién viéc
nop/xuat trinh (theo hinh thirc tryc tiép) hodc tai Ién (theo hinh thirc truc tuyén)
cac giay to sau:

* Gidy to phai nop:

- Trudng hop ngudi yéu cau cip Gidy xac nhan tinh trang hén nhan da c6
vo hoac chong nhung da ly hon hodc ngudi vg/chong da chét thi phai xuat trinh
(ban chinh) hodc ndp ban sao giay to hop 1¢ d€ ching minh;

- Cong dan Viét Nam da ly hon, haty viéc két hon ¢ nudc ngoai thi phai
ndp ban sao Trich luc ghi cha ly hon.
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- Trudng hop ca nhan yéu cau cap lai Gidy x4c nhan tinh trang hon nhan
dé su dung vao muc dich khac hodac do Giéy xac nhan tinh trang hon nhan da
hét thoi han sir dung theo quy dinh thi phai ndp lai Gidy xac nhén tinh trang hon
nhan d3 duoc cip trude do.

- Véan ban uy quyen theo quy dinh cua phdp luat trong truong hop uy
quyén thuc hién viéc cap Gidy x4c nhan tinh trang hon nhan. Truong hop ngudi
dugc uy quyén 1a 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cta ngudi
iy quyén thi vin ban ty quyén khong phai ching thue.

* Giay to phai xuat trinh:

- Ho6 chiéu hoac Chietng minh nhan dan hoic Thé can cude cong dan hoac
cac giay to khac ¢ dan anh va thong tin ca nhan do co quan ¢6 tham quyen Cap,
con gid tri sir dung dé chang minh vé nhan than caa ngudi c6 yéu cau cap Glay
X&c nhan tinh trang hén nhan. Truong hop céac théng tin ca nhan trong cac giay
td ndy da c6 trong CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu dong thi
khong phai xuat trinh (theo hinh thtc truc tiép) hoic tai 1én (theo hinh thirc
tryc tuyén);

- Gzay to co gid tri chung minh thong tin Vvé cu trii trong truong hop co
quan ding ky hd tich khéng thé khai thic dwoc théng tin vé noi cu trii ciia cong
din theo cdc phwong thirc quy dinh tai khoin 2 Diéu 14 Nghi dinh S0
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin vé
gidy to chisng minh noi cw trii da dwoc khai thdc tir Co so dit ligu quoc gia vé ddn
cw bang cdc phirong thirc nay thi nguoi cé yéu cau khéng phdi xudt trinh (theo
hinh thirc truc tiép) hodc tdi Ién (theo hinh thitc truec tuyén);

Truong hop gui ho so qua hé thong buu chinh thi phai giri kem theo ban
sao ¢6 ching thuc cac giay to phai xuat trinh néu trén.

*Lwuy

- Truong hop yéu cau cap Giay xac nhan tinh trang hon nhan dé sir dung
vao muc dich két hon thi cong chirc tu phap - ho tich trinh Lanh dao UBND Ky
cap 01 ban Gidy xac nhan tinh trang hdn nhan dé st dung vao muc dich két hon
cho ngudi yéu cau.

- Trudng hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé st dung
vao muc dich khac, khong phai dé ding ky két hon thi trong Gidy xac nhan tinh
trang hén nhan phai ghi rd muc dich sir dung, sb lugng Gidy xac nhan tinh trang
hon nhan dugc cap theo yéu cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé két hon
V&1 nguoi cung gigi tinh hoac két hdon véi ngudi nudc ngoai tai Co quan dal
dién nudc ngoai tai Viét Nam thi co quan dang ky ho tich tir choi giai quyeét.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thure truc tiép:
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+ DO v6i gidy to xudt trinh khi ding ky h¢ tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi théng tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho nguoi xudt trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy t& do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chung thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
to de d6i chiéu. Truong hop nguoi yéu cau nop ban chyp kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khéng dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- PBéi voi gidy to gii kém theo néu ngudi yéu cAu nop hd so theo hinh
thirc truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so cip Gidy x4c nhan tinh trang hon
nhan truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup
bang may anh, dién thoai hodc dugc chup, dugc quet bang thiét bi dién t, tir gidy
td duoc cp hop 1€, con gia tri str dung; néu la gidy to do co quan co thim quyén
nudc ngoai cap thi phai duoc hop phap hoa lanh sy, dich sang tiéng Viét theo quy
dinh, trir truong hop duge mién hgp phap hoa lanh su.

+ Truong hop gidy to, tai liéu phai gui kém trong ho so cip Gidy xac nhan
tinh trang hon nhan truc tuyén dd c6 ban sao dién tir hodc da co ban dién tir gidy to
ho tich thi ngudi yéu ciu duoc st dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua, ngudi co yéu cau cap Giay
xac nhan tinh trang hon nhan XUat trinh gidy to tuy than, nop cac gidy to la thanh
phan hd so cap Gidy xac nhan tinh trang hén nhan theo quy dinh phép luat ho tich.

Truong hop nguoi yéu cau cdp Gidy xac nhan tinh trang h6n nhan khong
cung cap duogc gidy td néu trén theo quy dinh hoic gidy to nop, xuat trinh bi tay
x0a, sira chita, ]am gia thi co quan dang ky ho tich c6 thim quyén hiy bo két
qud x4c nhan tinh trang hon nhan.

- Truong hop cho phép nguoi yéu cau ding ky ho tich 14p vin ban cam doan
vé ndi dung yéu cau ding ky ho tlch thi co quan dang ky hd tich phai giai thich rd
cho ngudi lap van ban cam doan vé trach nhiém, hé qua phép 1y cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky hd tich, néu c6 co s¢ xac dinh ndéi dung cam doan
khong dung su that.

d) S6 hrgng ho so: 01 bo
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d) Thoi han giai quyét: 03 ngay lam viéc; truong hop phai xac minh thi
thoi han giai quyet khdng qué 23 ngay.

e) Péi twong thuc hién thi tuc hanh chinh: Ca nhan
g) Co quan thuc hién tha tuc hanh chinh:

- Uy ban nhan dan cép xa noi nguoi yéu cau cap Gidy xac nhan tinh trang
hon nhan thuong tra.

- Truong hop ngudi yu cau cip Gidy xac nhan tinh trang hén nhan khdng
¢6 noi thuong trd nhung c6 dang ky tam tra theo quy dinh cua phap lut vé cu tr
thi Uy ban nhén dén cap xa noi tam trd thuc hién viéc cap Giay xac nhan tinh trang
hon nhan.

h) Co quan phoi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan
cap x4 noi thudng tri trude day cua ngudi yeu CAU CAp Glay xac nhan tinh trang
hén nhéan (trudng hop nguoi yéu cau da thuong trd & nhiéu noi khac nhau), Uy
ban nhin dan noi du dinh dang ky két hon trude day.

i) Két qua thuc hién thii tuc hanh chinh: Gidy xac nhan tinh trang hon nhan.
k) Lé phi: 10.000 dong/lan.

Mién 1¢ phi cho ngudi thude gia dinh c6 cdng véi cach mang; nguoi thude
ho nghéo; nguoi khuyet tat.

) Mau don, miu to khai:

+ To khai cap Giay xac nhan tinh trang hon nhan theo mau (néu nop hd so
theo hinh thuc truc tiép);

+ Biéu mau dién tir twong tac cap Gidy xac nhan tinh trang hén nhan (néu
nop ho so theo hinh thirc truc tuyen).

m) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Truong hop yéu cau xac nhan tinh trang hon nhan nhim muc dich két hon
thi ngudi yéu cau phai dap ting du diéu ki¢n két hon:

- Nam tir du 20 tudi tré 1én, nit tir du 18 tudi tré 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi mét ning lyc hanh vi dan su;

- Viéc két hon khong thudc mot trong cc truong hop cdm két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ T4o hon, cudng ép két hon, lira dbi két hon, can trd két hon;

+ Nguoi dang ¢6 vg, c6 chong ma két hon vé1 nguoi khac hodac chua co
vo, chua ¢6 chong ma két hon vai nguoi dang c6 chong, ¢6 vo;
+ Két hon gitta nhitng ngudi cung dong mau vé truyc h¢; gilta nhitng
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nguoi co ho trong pham vi ba doi; gitra cha, me nudi voi con nudi; gitta nguoi
d3 timg 13 cha, me nudi v&i con nudi, cha chdng voi con diu, me vo véi con ré,
cha dugng véi con riéng ctia vg, me ké véi con riéng cua chong

- Nha nudce khong thira nhan hon nhan gitra nhitng ngudi cung gidi tinh.

Truong hop yéu cau cip Giéy xac nhdn tinh trang hon nhan dé st dung
vao muc dich khac, khong phai d¢ dang ky két hon, thi nguoi yéu cau khong
phai dap ung dicu kién két hon.

n) Can cw phap ly:

- Luat HOn nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh
chi tiet mot so dieu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyen;

- Nghi dinh §é 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sia giéi,
bo sung mot so dz‘é,u cua cac nghi dinh lién quan deén viéc ngp, Xuat trinh so ho
khau, so tam tra giay khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tuw phap quy dinh
chi tiet thi hanh moét s6 diéu cua Luat HO tich,va Nghj djph so 123/2015/NDb-CP
ngay 15/11/2015 cia Chinh phu quy dinh chi tiet mét so dieu va bién phap thi hanh
Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy
dinh chi tiet mot so dieu va bién phap thi hg}mh Nghi dinh so 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tu,
dang ky ho tich truc tuyen;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, che d6 thu, nop, quan 1y va st dung phi khai thac, sir dung thong tin
trong co s6 dur liéu ho tich, phj x&c nhan cé quoc tich Viét Nam, phi xac nhan la
ngudi goc Viét Nam, 1€ phi quoc tich;

- Thong tu sO 85/2019/TT-BTC ngay 29/11/2019 cua BS Tai chinh husng
dan vé phi va 1¢ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh,
thanh pho truc thugc Trung wong;

- Thong tu s0 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
doi, bo sung mét s6 dieu cua Thong tu s6 85/2019/T]'-BTC‘ngé\y 29/11/2019
cua Bo Tai chinh huéng dan vé phi va I¢ phi thugc tham quyen quyet dinh cua
Hoi dong nhan dan tinh, thanh pho truc thuoc Trung uwong;

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia Hi dong nhén
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, nop, quan ly va st
dung phi, I phi trén dia ban tinh Hai Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KINN QU Db

Ho, Chir dém, tNn NZWOT YEU CAU ....cvevveeeceeieceeeeseeee ettt en s
INOT CU T B ettt ettt et et ettt e et e st e et e st e se e st e eeesee s
GIAY T TUY thANT Bttt
Quan hé véi ngudi dugc cap Gidy xac nhan tinh trang hon NhAN: .........c.coovvieeeeeeee,
Peé nghi cap Gidy xac nhan tinh trang hén nhan cho ngudi ¢é tén duéi day:

Ho, Chit d@m, T8N: ... raa e
Ngay, thang, na3m SINN: ...
GiGitinh: «oovvvneveeee DANOC e, QUOC N oo
J L 10 5 1 EL 0
GIAY T TUY thANT B ettt
TiINh trang hoN NNAN: @)oot
Muc dich st dung Gidy x&c nhan tinh trang hon Nhan: ©)...........c.coooiieeeeeeeeeeee e

T6i cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém trudc phap
luat vé cam doan cta minh.
Lamtaii....ccooveivcvienenan, Ngay ... thang ......... nam ..............
Nguoi yéu cau
(Ky, ghi rd ho, chix dém, tén)

89



Chu thich:

@ Ghi 5 tén co quan cap giay XNTTHN.

@ Truong hop cong dan Viét Nam cu tr trong nude thi ghi theo noi dang ky thuong trd, néu khéng cé
noi dang ky thuong tra thi ghi theo noi dang ky tam tra.

Truong hop cong dan Viét Nam cu trit ¢ nudc ngoai thi ghi theo noi thudng tri hodc tam tru & nude
ngoai.

©) Ghi thdng tin vé gidy to tiy than nhu: ho chiéu, chirng minh nhan dan hoic gidy to hop 18 thay thé (vi
du: Chirng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay 20/10/2004).

@ Pdi véi cong dan Viét Nam cu tru & trong nudc thi ghi o tinh trang hon nhan hién tai: dang cé vo
hoic ¢ chong; hodc chua ding ky két hon véi ai; hodc da ding ky két hon/da co vo hodc chong, nhung di ly
hén hodc ngudi kia da chét.

Dbi voi ngudi dang c6 volchdng yéu cau xac nhan tinh trang hon nhan trong thoi gian trude khi dang ky
két hon thi ghi: Trong thoi gian tir ngay...thang....ndm....dén ngay....thang.....ndm....chua ding ky két hon
V6i ai; hién tai dang c6 vo/chdng 1a ba/ong. .. (Gidy ching nhan két hén s ..., do ... cAp ngdy...thang...ndm).

Déi v6i cong dan Viét Nam cu trii & nuwdc ngodi c6 yéu cau xac nhan tinh trang hon nhan trong thoi gian
cu trii tai Viét Nam trude khi xuat canh; ngudi dd qua nhiéu noi thudng tra khac nhau dé nghi x4c nhan tinh
trang hon nhan tai noi thuong tra trudc day thi khai vé tinh trang hén nhan caa minh trong thoi gian da
thuong tr0 tai noi d6 (Vi du: Khong ding ky két hdn vé6i ai trong thoi gian cu tri tai
............................................ ,tir ngay...... thang ..... ndm ......... &én ngdy ........ thang ....... nam ........).

Déi vai cong dan Viét Nam dang cu trii & nuwéc ngodi, cd yéu cau xac nhan tinh trang hén nhan trong thoi
gian cu tri & nudc ngodi, thi khai vé tinh trang hdn nhan cia minh trong thoi gian cu tra tai nude dé (Vi du:
trong thoi gian cu tra tai CHLB Buc tir ngay ....... thang ..... nam....... dén ngay ........ thang ....... nam ........ khong
dang ky két hon véi ai tai Dai sir quan Viét Nam tai CHLB Dic).

®) Ghi rd muc dich sir dung Gidy xac nhan tinh trang hoén nhan. Truong hop st dung Gidy xac nhan tinh
trang hon nhan dé két hon, thi phai ghi rd két hon vai ai (ho, chir dém, tén; ngay, thang, nim sinh; quéc tich;
gidy to tiy than; noi cu tri); noi du dinh dang ky két hon.
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13. Thi tuc dang ky lai khai sinh
a) Trinh tu thuc hién

- Néu Iya chon hinh thic nop hd so truc tiép, nguoi c6 yéu cau dang ky lai
khai sinh nop ho so ding ky lai khai sinh tai B6 phan mot cura cia UBND cap xa
c6 tham quyen; nop 1¢ phi néu thudc truong hop phai ngp 1€ phi dang ky lai khai
sinh; nop phi cap ban sao Gidy khai sinh néu c6 y&u cau cip ban sao Giay khai
sinh.

- Néu lua chon hinh thac nép hd so truc tuyén, ngudi c6 yéu cau dang ky
lai khai sinh truy cap Cong dich vu cdng quéc gia hoic Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua co6 tai khoan), xac thuc ngudi dung theo
huéng dan dang nhap vao hé thong, xac dinh dang Uy ban nhan dan cap xa c6
tham quyén.

Ngudi c6 yéu cau dang ky lai khai sinh truc tuyén cung cap théng tin theo
biéu miu dién tir tuong tac dang ky lai khai sinh (cung cap trén Céng dich vu
cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 18 phi théng qua chiic ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phép luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hgp 1€ cua ho so.

(i) Truong hop hd SO day du, hop 1€ thi tlep nhan hd so, c6 Phiéu hen, tra
két qua cho ngudi co yéu cau (neu ngudi ¢6 yéu cau lya chon hinh thac nop ho so
tryc tiép) hoic giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin
hen tra két qua qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu
cau lya chon hinh thic nép hé so truc tuyén), dong thoi chuyén hd so dé cong
churc lam cong tac ho tich xa ly.

- Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, can b tiep nhan
ho so tai Bo phar] mot cua thuc hién s6 hoa (sao chup, chuyén thanh tai liéu
dién tu trén h¢ thong thong tin, co so dit lieu) va ky so vao tai liéu, ho so giai
quyet thu tuc hanh chinh da dugc so hoa theo quy dinh.

(i) Truong hop hd S0 chua day du, hop € thi c6 thong bao cho nguoi yéu
cau bo sung, hoan thién ho6 so, néu 13 loai giay to, ndi dung can b6 sung dé
ngudi cO yéu cau bo sung, hoan thién. Sau khi ho so dugc bo sung, thuc hién lai
budc (i);

(iii) Néu nguoi c6 yéu cau dang ky lai khai sinh khong bo sung, hoan
thién dugc ho so thi bao cdo Truong bd phan tiep nhan ho so c6 van ban tur choi
giai quyet yéu cau dang ky lai khai sinh.

- Cong chirc tu phap - hd tich tham tra hd so (tham tra tlnh thong nhat, hop
& cuia céc thong tin trong ho so, gidy to, tai liéu do ngudi Y&u cau nop, Xuit trinh
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hoic dinh kém).

~ + Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyet, phai tr choi thi gui thong bao ve tinh trang ho so t6i Bo phan mot cura dé
théng b&o cho nguoi nép ho so — thuc hién lai budce (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cta dé tra cho
ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so truc tiep),
hoac giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhan qua dién thoai di dong cho nguoi co yeu cau (néu ngudi c6 yéu cau lua
chon hinh thic ndp hd so truc tuyén).

Truong hop viéc dang ky lai khai sinh dwoc thuc hién tai Uy ban nhan
dan cap xa khong phai noi dang ky khai sinh truéc ddy thi cong chirc tu phap -
ho tich bdo c4o Chu tich Uy ban nhan dan cip x3 c6 vin ban dé nghi Uy ban
nhan dan cap xa noi dang ky khai sinh trudc day kiém tra, xac minh vé viéc luu
giit s6 ho tich.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan noi da dang ky khai
sinh trude ddy tién hanh kiém tra, x4c minh va tra 15i bang vin ban vé viéc con
lru gitr hodc khong luwu gitr duoc s6 ho tich.

Truong hop gidy to cua ngudi yéu cau dang ky lai khai sinh khéng c6
thdng tin chirng minh quan hé cha, me, con thi co quan dang ky ho tich c6 van
ban d& nghi co quan cong an c6 tham quyén xac minh. Truong hop co quan
cong an tra loi khong c6 thong tin thi co quan dang ky hd tich cho nguoi yéu
cau dang ky lai khai sinh lap van ban cam doan vé thong tin cta cha, me va xac
dinh noi dung khai sinh theo van ban cam doan.

Sau khi nhan dugc két qua xac minh vé viéc khong con luwu giit dugc S6
ho tich tai noi da dang ky khai sinh hoac sau thoi han 20 ngay ké tr ngay gui
van ban yéu cau xac minh ma khéng nhan dugc van ban tra loi, néu thay viéc
dang ky lai khai sinh chinh xac, ding quy dinh phap luat, ho so day du, hop 1,
dung quy dinh, trudng hop tiép nhan hd so dang ky lai khai sinh theo hinh thirc
truc tiép, thi cong chire tu phap - ho tich thyc hién viéc ghi vao So dang ky khai
sinh, cap nhat thong tin dang ky lai khai sinh va luu chinh thac trén Phan mém
dang ky, quan ly ho tich dién tur dung chung.

Truong hop tiép nhan ho so dang ky lai khai sinh theo hinh thuc tryc tuyeén,
cong chire tu phap - ho tich gui lai biéu mau Giay khai sinh di¢n tir voi thong tin
day du cho ngudi yéu cau qua thu dién tir hoac thiét bi so.

Ngudi yéu cau c6 trach nhiém Kiém tra tinh chinh xac, diy du cua cac
théng tin trén biéu mau Giay khai sinh dién tir va xac nhan (t6i da mot ngay).
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Néu nguoi ¢d yéu cau xac nhan thong tin d4 thong nhat, day du hoic
khéng c6 phan hdi sau thoi han yéu cau thi cdng chirc tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 dang ky khai sinh, cap nhat thong tin ding ky khai
sinh va luu chinh thic trén Phan mém dang ky, quan ly ho tich dién tir diing chung.

- Cong chize o phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén t&i Bo phan mot cira dé tra két qua cho ngudi cd yéu cau.

- Ngudi ¢6 yéu cau dang ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong So6 dang ky khai sinh va Ky tén vao S6 dang ky khai sinh, nhan Giay
khai sinh.

b) Cach thirc thuc hién:

Ngudi co yéu cau ding ky lai khai sinh truc tiép thuc hién hoic Gy quyén
cho nguoi khéac thuc hién viéc dang ky lai khai sinh tai B phan mdt cia cua
UBND cép x4 hodc giri hd so qua hé thong buu chinh hodc ndp hd so truc tuyén
trén Cong dich vu cong quéc gia (https://dichvucong.gov.vn) hodc Cong dich vu
cong tinh Hai Duong (https://dichvucong.haiduong.gov.vn).

¢) Thanh phan ho so:

- To khai dang ky lai khai sinh theo mau, trong d6 c¢6 cam doan ctia ngudi
Yéu cau Ve Viéc da nop du cac giay to hién co (n€u nguoi co yéu cau lya chon nop
ho so theo hinh thuc truc tiep);

- Biéu mau dién tir tuong tac dang ky lai khai sinh, trong d6 c6 cam doan
cac thong tin cung cap 1a dung sy that, khdng con ban chinh Giay khai sinh, da
nop di céc gidy tor hién c6 va chiu hoan toan trach nhiém trudc phap lut vé ngi
dung cam doan cua minh (do ngudi yéu Cau cung cap thong tin theo huéng dan
trén Cong dich vu c6ng néu ngudi ¢ yéu cau lua chon nop hd so theo hinh thic
truc tuyén).

- Ngudi ¢6 Yéu cau ding Ky lai khai sinh thuc hién viéc ndp/xuét trinh
(theo hinh thtrc truc tiép) hoac tai 1én (theo hinh thic truc tuyén) cac giay to
Sau.:

* Gidy to phai nop:

- Ban sao toan bd hd so, gidy to clia ngudi yéu cau hodc hd so, gidy to, tai
li¢u khac trong d6 c6 thong tin lién quan dén ndi1 dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén ctia Viét Nam cap
hop 1€ (ban sao dugc ching thuc tir ban chinh, ban sao dugc cap tur S6 dang ky

khai sinh); Ban chinh hodc ban sao gidy tO co gia tri thay the Gidy khai sinh
duoc cap trudc nam 1945 & mién Béc va truéc nim 1975 ¢ mién Nam.

+ Truong hop nguoi yéu cau khong co glay to' néu trén thi phai ndp ban
sao gidy to do co quan, to chirc c6 thim quyén cua Viét Nam cap hop 1€ nhu:
Glay chirng minh nhan dan, Thé can cudc cong dan hoac HO chiéu; SO ho khau,
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S6 tam tru, gidy to chimg minh vé noi cu tra; Bang tot nghiép, Glay chung
nhan, Chirng chi, Hoc ba, ho so hoc tép do co quan co thAm quyén cap hodc xac
nhan; giay to khac c6 thong tin vé ho, chit dém, tén, ngay, thang, nam sinh cua
ca nhan.

Nguoi yéu cau dang ky khai sinh ¢6 trach nhiém nop day du ban sao cac
gidy to néu trén (néu cd) va phai cam doan di ndp du cac gidy t& minh cé; chiu
trach nhi¢m, hé qua cua viéc cam doan khong dung su that.

- Truong hop nguoi yéu cau ding ky lai khai sinh 13 can bd, cong chuc,
vién chuirc, nguoi dang cong tac trong luc lugng vii trang thi phai c6 van ban xac
nhan cua Thu truéng co quan, don vi vé viée nhiing ndi dung khai sinh cua
ngudi do gém ho, chit dém, tén; gioi tinh; ngay, thang, ndm sinh; dan tdc; quéc
tich; qué quan; quan hé cha - con, m¢ - con phu hop voi ho so do co quan, don
vi dang quan ly.

- Vin ban uy quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thyc hién viéc dang ky lai khai sinh. Truong hop nguoi dugce uy quyén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt cia ngudi Gy quyén thi vin
ban uy quyén khong phai ching thuec.

* Gidy to phai xuat trinh:

- H6 chiéu hodc Chirmg minh nhan dan hoic Thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyen cp,
con gia tri stt dung dé chting minh vé nhan thin cta ngudi c6 yéu cau dang ky
lai khai sinh. Truong hop cac thong tin ca nhan trong cac giay to nay da co
trong CSDLQGVDC, CSDLHTDT, duogc hé théng dién tu dong thi khong phai
xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén);

- Gidy 1o ¢6 gid tri chitng minh thong tin vé cu trii trong trirong hop co
quan ding ky hd tich khéng thé khai thic dwoc théng tin vé noi cur tri ciia cong
din theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh 50
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin vé
gidy to chirng minh noi cw trii da dwoc khai thdc ur Co so dir ligu quoc gia vé dan
cuw bang cdc phirong thirc nay thi nguoi cé yéu cau khéng phdi xudt trinh (theo
hinh thire truc tiép) hodc tdi Ién (theo hinh thitc truc tuyén);

Truong hop gai hd so qua hé thong buu chinh thi phai g kém theo ban
sao cO chang thuc cac giay to phai xuat trinh néu trén.

*Luuy

- Pbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc ti€p:

+ DO voi gidy to xudt trinh khi ding ky h¢ tich, nguoi tiép nhan ¢6 trach
nhiém kiém tra, d6i chiéu voi théng tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong duoc yéu cau nop
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ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chung thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hogc ban chup kém theo ban chinh gidy
to de d6i chiéu. Truong hop nguoi yéu cau nop ban chup kem theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu ciu ngudi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi diang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Péi voi gidy to gii kém theo néu ngudi yéu cau ndp hod so theo hinh
thire truc tuyén:

+ Ban chup céc glay to' gui kém theo ho so dang ky lai khai sinh truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hodac dugc chup, dugc quét bang thiét bi dién ti, tir gidy to dugc cap hop I¢,
con gi tri str dung; néu 1a gidy to do co quan co thim quyén nudc ngoai cip thi
phai dugc hop phap hoa lanh sy, dich sang tleng Vi¢t theo quy dinh, trr truong
hop duoc mién hop phap héa lanh su.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky lai khai sinh
truc tuyén da co6 ban sao dién tr hoac da co ban dién tir gidy to ho tich thi ngudi
yéu cau dugc st dung ban di¢én tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), ngudi ¢6 yéu cau dang ky lai khai sinh phai xuét trinh gidy to tuy
than, nop céc gidy to 1a thanh phan hd so dang ky lai khai sinh theo quy dinh phap
luat ho tich.

Trudng hop ngudi ¢d yéu cau dang ky lai khai sinh khéng cung cap duogc
gidy to néu trén theo quy dinh hodc gidy to nodp, xuat trinh bi tay x0a, sua chira,
lam gia thi co quan dang ky ho tich ¢6 thAm quyén hiy bo két qua dang ky lai
khai sinh.

- Truong hop cho phep nguoi yéu cau ding ky ho tich 1ap vin ban cam doan
ve ndi dung yéu cau dang ky ho tich thi co quan dang ky hd tich phai gidi thich rd
cho nguoi 1ap van ban cam doan ve trach nhiém, hé qua phap ly cua viéc cam doan
khong dung su that.

_ Co quan dang ky ho tich tur chéi giai quyét hodc dé nghi co quan c6 tham
quyen huay bo két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan
khong dung sy that.

d) S6 hrgng ho so: 01 bo

d) Thoi han giai quyét: 05 ngay 1am viéc; truong hop phai xac minh thi
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thoi han giai quyét khéng qua 25 ngay.
e) Péi twong thuc hién thi tuc hanh chinh: Ca nhan

g) Co quan thuc hién tha tuc hanh chinh: Co quan quan ly
CSDLQGVDC; Uy ban nhan dan cip xd noi ngudi yéu cau dang ky lai khai
sinh da dang ky khai sinh trudc day trong truong hop thuc hién dang ky lai khai
sinh tai Uy ban nhan dan cap xa noi thuong tri; Co quan cong an c6 tham
quyén.

h) Co quan phéi hop: Uy ban nhan dan cip xa noi nguoi yéu cau dang ky
lai khai sinh da dang ky khai sinh trude day trong truong hop thuc hién dang ky lai
khai sinh tai Uy ban nhan dan cap xa noi thudng tra.

i) Két qua thuc hién thii tuc hanh chinh: Giay khai sinh (ban chinh); ban
sao Giay khai sinh (trrong hop yéu cau cap ban sao Giay khai sinh).

k) Lé ph:
- 5000 dong/lan.

- Mién 1 phi cho ngudi thude gia dinh c6 cong voi cach mang; nguoi thude
ho nghéo; nguat kKhuyet tat.

- Phi cap ban sao Gidy khai sinh (néu c6 y&u cau): 8.000dong/ban sao.
) Mau don, miu to khai:

To khai dang ky lai khai sinh

+ To khai ding ky lai khai sinh (néu ndp hé so theo hinh thic tryc tiép);

+ Biéu m?u; dién tr twong tac dang ky lai khai sinh (néu nép hd so theo
hinh thic truc tuyen).

m) Yéu cau, diéu kién thwc hién thii tuc hanh chinh:

- Viéc khai sinh da dugce dang ky tai co quan c6 thAim quyén cta Viét
Nam trude ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Giay
khai sinh déu bi mat.

- Ngudi ¢ yéu cau con sdng tai thoi diém yéu cau ding ky lai.

n) Cin cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyen;

- Nghj dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phui siza doi,
bo sung mét so dieu cua cac nghi dinh lién quan dén viéc ngp, xuat trinh sé hg
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khau, sé tam tra giay khi thzec hién thii tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién ti,
dang ky ho tich truc tuyén;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua B¢ Tai chinh quy
dinh muc thu, ché do thu, nop, quan ly va st dung phi khai théc, sir dung théng tin
trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a
ngudi goc Viét Nam, 1é phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1& phi thusc tham quyén quyét dinh cta Hoi ddng nhan dan tinh,
thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
di, bd sung mot sé diéu cta Thong tu sé 85/2019/TT-BTC ngay 29/11/2019
ctia Bo Tai chinh huéng dan vé phi va I1& phi thuoc tham quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phé tryc thude Trung wong.

- Nghi quyét sé 17/2016/NQ-HPND ngay 05/10/2016 cua Hoi dong nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché dé thu, nop, quan ly va sir
dung phi, 1€ phi trén dia ban tinh Hai Duong.

97



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY LAl KHAI SINH
KINN QU @) e,

Ho, Chit dém, tn NGUOT YBU CAU .........o.ovieieeeeiiieeee e
NOT CU T @) oottt ettt ettt et sttt e
GIAY 1 TUY thANT B .o e ettt ettt ettt
Quan h¢ vai nguoi dugC KNai SINN: ..o
Pé nghi co’ quan diing Kky lai khai sinh cho nguoi cé tén duéi day:

HOQ, CNTt A€M, T8N .ot
Ngay, thang, nam sinh: ...........ccccoeeieiieenieceee, ghi bang ChTE: v,

QUE QUAN: .ottt ettt ettt e st e e et e e et e e e et e e e Rt e e e et e e e nnb e e e e e e e arraeaanraa e

Ho, Chir d€m, ten NEWOT ME: .......ooviiiiiiie e
Nam sinh: © ..o, DaN toC:.....vvveenenn QUABC N oo

Ho, Chir dém, ten nguwoi Cha: ..........ccooovii i e
Nam sinh: @..oovviieee s DaN toC ..o QUABC N e

Da dang ky khai sinh tai: @ e
Gidy khai sinh s6: @ ..o ,quyénsd ... NQay .../ ... AR
To6i cam doan nhitng ndi dung khai ‘trén day la dung su that va da ndp du céc gidy to hién co.
T6i chiu trach nhiém trudc phap luat ve viéc cam doan cua minh.
Lamtai: ......................... , NEAY ........... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

D’é nghl Cép bél]fl Sao(g): Cé D, Khﬁng D ............................
SO lugng:....... ban
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Chu thich:

() Ghi rd tén co quan dang ky lai khai sinh

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi ding ky thuong trd thi ghi theo
noi dang ky tam tru; trudng hop khong c6 noi dang ky thuong trd va noi dang ky tam trd thi
ghi theo noi dang sinh song.

~ © Ghi thong tin Vvé gidy to tly than cua nguoi di dang ky, ghi 16 s6, co quan cap, ngay
cap ho chieu, ching minh nhan dan hodc giay to hop 1€ thay the (Vi du: Chung minh nhan
dan s6 001089123 do Céng an thanh pho Ha Noi cap ngay 20/10/2004).

@ Truong hop sinh tai co 56y té thi ghi 16 tén co S8 té va dia chi co so y té do;
truong hop sinh ra ngoai co s¢ y t€ thi ghi dia danh cua 03 cap hanh chinh (xa, huyén, tinh)
noi sinh ra; truong hop khong 13 noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

®) Ghi tén co quan di ding ky khai sinh trudc day.

() Chi khai trong truong hop biét rd.
® Pé nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd sé luong.
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14. Thii tuc déing ky khai sinh cho ngwoi da cé hd so, gidy to ca nhan
a) Trinh tw thuc hién

- Néu Iya chon hinh thiic ndp hd so tryc tiép, ngudi co yéu cau dang ky khai
sinh nop ho so dang ky khai sinh tai Bo phan mot cira cua UBND cp xa ¢6 tham
quyen nop 1€ phi néu thudc truong hop phai nop 1€ phi dang ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 y&u cau cip ban sao Giay khai sinh.

- Néu Iya chon hinh thitc nop hd so truc tuyén, ngu’(fl c6 y8u cau ding ky
khai sinh truy cap Cong dich vu cong qudc gia hoic Cong dich vu cdng cap
tinh, dang ky tai khoan (néu chua co6 tai khoan), xac thuc ngudi dung theo
huéng dan dang nhap vao hé thong, xac dinh dang Uy ban nhan dan cap xa c6
tham quyén.

Ngudi co yéu cau dang Ky khai sinh truc tuyén cung cap théng tin theo
biéu mau dién tir twong tac dang ky khai sinh (cung cap trén Cong dich vy cong),
dinh kém ban chup hoic ban sao dién ti cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chitc nang thanh toan truc tuyén hoic bang céch thic khac
theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai Bo phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop hd SO day da, hop 1€ thi tlep nhan hd so, c6 Phiéu hen, tra
két qua cho ngudi co yeu cau (neu ngudi c6 yéu cau lya chon hinh thac nop ho so
tryc tiép) hoic giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho nguoi €O yeu cau (neu ngudi c6 yéu
cau lya chon hinh thic nép hé so truc tuyén), dong thoi chuyén hd so dé cong
churc lam cong tac ho tich xa ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hod
so tai BO phan mét cura thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thdng thong tin, co sd dit liéu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh di duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hé so, néu rd loai gidy to, noi dung can bo sung dé
ngudi ¢6 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi c6 yéu cau diang ky khai sinh khong bo sung, hoan
thién dugc ho so thi bdo cdo Truong bo phan mot cira co thdng béo tir chdi giai
quyét yéu cau diang ky khai sinh.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
I¢ cua cac thong tin trong ho so, giay to, tai liéu do nguoi yéu cau nop, xuat trinh
hoac dinh kém).
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~ + Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyet, phai tur choi thi gui thdng bao ve tinh trang ho so t6i Bo phan tiep nhan
ho so dé thong bao cho nguoi ndp ho so — thuc hién lai budce (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi co yéu cau (néu ngudi c6 yéu cau lya chon hinh thicc nép hé so truc tiép),
hoac giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhian qua dién thoai di dong cho nguoi co yeu cau (néu ngudi c6 yéu cau lua
chon hinh thic ndp hd so truc tuyén).

Trong trudng hop can thiét, cong chic tu phap - ho tich béo céo Chu tich
Uy ban nhan dan cap xi c6 vin ban dé nghi Uy ban nhan dan cap xa noi cu tra
truée day cua nguoi yéu cau diang ky khai sinh dé kiém tra, x4c minh vé viéc
dang ky khai sinh va viéc luu giit s6 hé tich.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan cp x3 noi nguoi
yéu cau diang ky khai sinh cu tra trude day tién hanh kiém tra, x4c minh va tra
li bang vin ban vé viéc ngudi yéu cau da dugc dang ky khai sinh hay chua
duoc dang ky khai sinh; viéc con luu gitr hodc khong luu git duoc s6 ho tich.

Truong hop gidy to ctia ngudi yéu cau diang ky khai sinh khong c6 thong
tin chirng minh quan hé cha, me, con thi co quan ding ky hé tich c6 vin ban dé
nghi co quan coéng an c6 thim quyén xac minh. Trudng hop co quan cdng an tra
loi khong co thong tin thi co quan ding ky ho tich cho ngudi yéu cau ding ky
khai sinh lap vin ban cam doan vé thdng tin cta cha, me va xac dinh noi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan dugc két qua xac minh hoic sau thoi han 20 ngay ké tir ngay
guri van ban yéu cau xac minh ma khéng nhan duogc van ban tra 161, néu thiy ho so
day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so ding ky khai sinh theo
hinh thuc tryuc tiép, thi cdng chie tu phap - ho tich thuc hién viéc ghi vao So6 ding
ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thic trén Phan
mém diang ky, quan ly ho tich dién tar ding chung.

Trudng hop tiép nhan hd so ding ky khai sinh theo hinh thuc truc tuyén,
cong chirc tu phép - ho tich gui lai biéu mau Gidy khai sinh dién tir véi thong tin
day ¢ cho ngudi Y8u cau qua thu dién tir hoic thiét bi sb.

Nguoi yéu cau c6 trach nhiém Kiém tra tinh chinh xac, diy du cta cac
thdng tin trén biéu mau Gidy khai sinh dién tr va xac nhan (téi da mot ngay).

Néu nguoi ¢6 yéu cau xac nhan thong tin da thong nhat, diy du hoic
khéng c6 phan hdi sau thai han yéu cau thi cdng chirc tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 dang ky khai sinh, cap nhat thong tin ding ky khai

101



sinh va luu chinh thic trén Phan mém dang ky, quan ly ho tich dién tir diing chung.

- Cong chuce tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén t&i Bo phan mot cira dé tra két qua cho ngudi cd yéu cau.

- Nguoi ¢ yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong SO dang ky khai sinh va ky tén vao So6 dang ky khai sinh, nhan Giay khai sinh.

b) Céch thikc thuc hién:

Nguoi co yéu cau ding ky khai sinh tryc tiép thuc hién hoic uy quyen
cho nguoi khac thyc hién nop hé so truc tiép tai Bo phén mot crra cia UBND céap
xa hodc giri hd so qua hé thong buu chinh hodc ndp ho so truc tuyén trén Cong
dich vu cong quéc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong tinh Hai
Duong (https://dichvucong.haiduong.gov.vn).

¢) Thanh phan ho so:

- To khai dang ky khai sinh theo mau (néu ngudi c6 yéu cau lya chon nop
ho so theo hinh thuc truc tuyen);

- Biéu mau dién tu twong tac dang ky khai sinh (do ngudi yéu Cau cung
cap thong tin theo hudng dan trén Cong dich vu cong néu nguoi c6 yéu cau lya
chon ndp hé so theo hinh thic truc tuyén).

- Nguoi ¢6 yéu cau ding ky khai sinh thue hién viée nop/xuat trinh (theo
hinh thire truc tiép) hoac tai I1én (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to' phdi ngp:
- Vin ban cam doan clia ngudi yéu cau vé viée chua duoc dang ky khai sinh.

- Bdn sao toan bg hé so, gidy to cia nguoi yeu cau hodc ho so, gldy to,
tai lidu khdc trong dé ¢é théng tin lién quan dén néi dung khai sinh, gom Gidy
chirng minh nhan dan, The can cudc cong dan hoac Ho chiéu; gidy to ching
minh vé noi ciw trii; Bang tot nghiép, Glay chirng nhan, Chung chi, Hoc ba, Ho
so hoc tdp do co quan co tham quyén cdp hodc xdc nhan; gidy to khdc cé théng
tin vé ho, chit dém, tén, ngay, thang, nam sinh ciia cd nhan.

Nguoi yéu cau ding ky khai sinh ¢ trach nhiém ndp day du ban sao cac
gidy to néu trén (néu co) va phai cam doan da ndp du cc gidy td minh c6; chiu
trach nhi¢m, hé qua cua viéc cam doan khong dung su that.

- Trudng hop ngudi yéu cau ding ky khai sinh 13 can b, cong chirc, vién
chuc, nguoi dang cong tac trong lyc lugng vii trang thi phai c6 van ban xac
nhan cua Thu trudéng co quan, don vi vé viéc nhitng ndi dung khai sinh ctia
ngudi doé gém ho, chit dém, té€n; gidi tinh; ngay, thang, nam sinh; dan tdc; quéc
tich; qué quan; quan hé cha - con, me - con phu hop voi hd so do co quan, don
vi dang quan ly.

- Vin ban ty quyén theo quy dinh cta phap luat trong trudng hop uy
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quyén thuc hién viéc ding ky khai sinh. Truong hop nguoi duge uy quyén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi Gy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to' phdi xudt trinh:

- Ho chiéu hoic Chirng minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyen cap,
con gia tri st dung dé ching minh vé nhan than ctia ngudi co yéu cau ding ky
khai sinh. Trudng hop cac thong tin ci nhan trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai lén
(theo hinh thtc truc tuyén);

- Gidy to 6 gia trj chizng minh thdng tin vé cu trii trong truong hop co
quan déing ky hé tich khong thé khai thic dwoc thdng tin vé noi cie trii cua
céng dan theo cac phwong thire quy dinh tai khodn 2 Biéu 14 Nghj dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phi. Truwong hop cac thong tin
Ve gidy to chitng minh noi cu trii da dwoc khai thac tir Co so dir lieu quac gia
Vé ddn cw bang cdac phwong thirc ndy thi ngwoi c6 yéu cau khoéng phdi xudt
trinh (theo hinh thizc truc tiép) hodc tai 18n (theo hinh thic truc tuyén).

Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢6 chirng thyuc cac gidy to phai xuat trinh néu trén.

*Lwuy

- B61 véi giay to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh
thirc truc ti€p:

+ Nguoi tiép nhin co trach nhiém kiém tra, d6i chiéu voi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va trd lai cho nguoi
xuat trinh, khong dugc yéu cau nop ban sao hoac ban chup giay to do.

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chyup kém theo ban chinh gidy to
de doi chiéu. Truong hop nguoi yéu cau ndp ban chup kem theo ban chinh gidy
to thi nguoi tiép nhan cd trach nhiém kiém tra, doi chiéu ban chup voi ban chinh
va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao giay to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém giay to ma phap luat hd tich khong quy dinh phai ndp.

- D6i v6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to gui keém theo ho6 so dang ky khai sinh truc tuyén

phai bao dam rd nét, ddy d, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hodc duge chup, dugce quét bang thiét bi dién t, tir gidy t& duoc cip hop 14,
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con gid tri str dung.

+ Truong hop gidy to, tai liu phai giri kém trong hd so dang ky khai sinh
truc tuyén da co6 ban sao dién tir hoac da c6 ban dién tir gidy to ho tich thi nguoi
yéu cau dugc st dung ban di¢n tir nay.

+ Khi dén co quan ddng ky ho tich nhan két qua (Gidy khai sinh/ban sao
Giay khai sinh), ngudi ¢6 y€u cau dang ky khai sinh phai xuat trinh gidy to tuy
than, np cac giay to la thanh phan ho so dang ky khai sinh theo quy dinh phap
luat ho tich.

- Gidy t& do co quan c6 thim quyén cta nudc ngoai cap, cong ching
hodc xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cua phap luat, trir truong hop dugc mién theo
di€u udc quoc t€ ma Vit Nam la thanh vién.

- Trudong hop nguoi yéu cau dang ky khai sinh khong cung cap dugc gidy

to néu trén theo quy dinh hoac glay to' nop, xuét trinh bi tiy x0a, stra chira, 1am
gia thi co quan dang ky ho tich c6 thAm quyén hay bo két qua dang ky khai sinh.

- Truong hop cho phep nguoi yéu cau dang ky ho tich 1ap vin ban cam doan
v€ ndi dung yéu cau dang ky ho tich thi co quan dang ky h¢ tich phai giai thich 15
cho nguoi 1ap van ban cam doan vé trach nhi€ém, hé qua phép 1y cua viéc cam doan
khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hoic dé nghi co quan c6 thim
quyén huy bo két qua dang ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung su that.

d) S6 lwgng ho so: 01 bo

d) Thoi han giai quyét: 05 ngay lam viéc; trudng hop phai xac minh thi
thoi han giai quyéet khdng qué 25 ngay.

e) Péi twong thuc hién thi tuc hanh chinh: Ca nhan

g) Co' quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cép xa noi
ngudi yéu cau cu tru.

h) Co quan phdi h(rp Co quan quan ly CSDLQGVDC, Uy ban nhan dan

cap xa noi nguol yéu cau dang ky khai sinh cu trt truéc ddy; Co quan cong an
c6 tham quyén.

i) Két qué thuc hién thii tuc hanh chinh: Gidy khai sinh (ban chinh), ban
sao Giay khai sinh (truong hop yéu cau cap ban sao Giay khai sinh).

k) Lé phi:

- 5000 d@6ng/lan. Mién 1é phi cho nguoi thude gia dinh ¢ cong véi cach
mang; nguoi thudc hd ngheo; nguoi khuyet tat.

- Phi cap ban sao Gidy khai sinh (néu c6 y&u cau): 8.000dong/ban sao.
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I) Mau don, miu to khai:

+ To khai dang ky khai sinh (néu nop hd so theo hinh thirc tryc tiép);

+ Biéu mau dién tir twong tac ding ky khai sinh (néu nop hd so theo hinh
thirc truc tuyén).

m) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cong dan Viét Nam cu tru trong nudc, sinh trude ngay 01/01/2016, chua
duogc dang ky khai sinh, c6 h6 s0, gidy to ca nhin (ban chinh hodc ban sao dugc
ching thuc hop 1¢) nhu: glay to tuy than; S6 ho khau S6 tam tré; gidy to khac
do co quan nha nuéc ¢ thim quyén cua Viét Nam cép.

n) Can cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cuia Chinh pha quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co sé dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sita doi,
bé sung mét so diéu cia cac nghi dinh lién quan dén viéc ngp, xudt trinh sé hé
khdu, sé tam tra giagy khi theec hién tha tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cta Bo Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy
dinh chi tiét mot s diéu va bién phap thi hanh Nghi dinh sb 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién ti,
dang ky ho tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh murc thu, ché do6 thu, nop, quan ly va str dung phi khai thac, sir dung théng tin
trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a
nguoi goc Viét Nam, 1é phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai chinh huéng
dan vé phi va 1& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phé truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
d6i, bd sung mot sé diéu caa Thong tu sb 85/2019/TT-BTC ngay 29/11/2019
ctia Bo Tai chinh huéng dan vé phi va Ié phi thugc tham quyén quyét dinh cua
Hoi d6ng nhan dan tinh, thanh phé tryc thugc Trung wong

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 cua Hoi ddng nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, nop, quan Iy va st
dung phi, 1€ phi trén dia ban tinh Hai Duong
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI SINH

KINN QU @ e,

Ho, Chir dém, tNn NZWOT YEU CAU .....cvovveeeeereeeceees ettt nes e en et en st en e sen e
INOT CU I @)1ttt ettt et s e s st et e st et et sttt et s ean e s e e
GIAY T TUY thAN: B) Lottt ettt ettt n st
Quan hé vai nguoi GugC KNl SINN: e
Pé nghi co’ quan diing ky khai sinh cho ngwoi duéi day:

HO, Chilt @M, T8N .. e e et e e nrre e anes
Ngay, thang, nam sinh: ...........cocccoeviiiiiiiciiiiee, ghi baNg ChTE oo
GiGi tinh:eeeeeeeeeeee, DAN tOC: v eveererrrrerenn, QUAC HICN: e,
INOT SINN: )Lttt ettt et et ese et e st e ss et e st et ate st e s etesaennanes
QUE UAN: .ottt ettt e e e e e bt e e et e e e s Rt e e e et e e e e Rt e e e e Rt e e e e tr e e e anre e e e nraeeanres
Ho, Chir d€m, ten NEWOT ME: .....o.ccoooio s
NEAM SINN: .o DAN t0C:....cvvervrnenns QUABC tiCh: oo
NOT CU T B) ettt et et e et e s beebe e beereebesreentesreenes
Ho, Chir dém, ten nguwol Cha: ..........c..ccoooooivieee s
NEM SIN: G DAN tOC: v, QUAC tiCh: e
NOT CU T B) ettt ettt et e et e st e et et esaeesbeersebesteeneesreenes

To6i cam doan ndi dung dé nghi dang ky khai sinh trén day l1a dung su that, duoc sy thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.
Lamtai: ..., , NEAY ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

Dé nghi cip ban sao®: Co D, Khoéng D
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Cha thich:

@ Ghi 6 tén co quan ding ky khai sinh.

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi diang ky thuong trd thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh song.

@) Ghi thong tin vé gidy to tly than cua ngudi di dang ky, ghi rd s, co quan cap, ngay
cap ho chiéu, chang minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Chirng minh nhan
dan s 001089123 do Cdng an thanh ph Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so'y té thi ghi rd tén co s¢' y té va dia chi tru so co so'y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khénh, quan Ba
Dinh, Ha Noi

- Tram y té x4 DPinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh cua 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xd Dinh Bang, huyén Tur Son, tinh Biac Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

® P& nghi danh ddu X vao & néu cd yéu cau cip ban sao va ghi rd sb lugng..
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15. Thii tuc diing ky lai két hon
a) Trinh tw thuc hién

- Néu h_{a chon hinh thac nop hd so truc tiép, ngudi ¢6 yéu cau dang ky lai
ké} hon nop ho so ding ky lai két hon tai B6 phan mét cira caia UBND cap xa co
tham quyeén; nop 1€ phi néu thuoc truong hop phai nop I€ phi dang ky lai két hon.

- Néu Iya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau dang ky
lai két hdn truy cap Cong dich vu cong qudc gia hoic Cong dich vu cdng cip
tinh, dang ky tai khoan (néu chua co6 tai khoan), xac thuc ngudi dung theo
huéng dan dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cap xa c6
tham quyén.

Nguoi co yéu cau ding ky lai két hon truc tuyén cung cap thdng tin theo
biéu mau dién tir twong tac ding ky lai két hon (cung cap trén Cong dich vu
cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 18 phi théng qua chiic ning thanh toan truc tuyén hodc bang cach
thire khac theo quy dinh phép luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai Bo phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hgp 1€ cua ho so.

(i) Truong hop hd SO day da, hop 1€ thi tlep nhan hd so, c6 Phiéu hen, tra
két qua cho ngudi co yéu cau (neu ngudi ¢6 yéu cau lya chon hinh thac nop ho so
tryc tiép) hoic giri ngay Phiéu hen, tra két qua qua thu dién tu hoac gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi €O yeu cau (neu nguoi €O yéu
cau lya chon hinh thic nép hé so truc tuyén), dong thai chuyén hd so dé cong
churc lam cong tac ho tich xa ly.

- Sau khi tiép nhan hd so theo hinh thac nép truc tiép, can bo tiép nhan
hd so tai Bo phan mot cua thuc hién s hda (sao chup, chuyén thanh tai liéu
dién tir trén hé thong thong tin, co sd dir lidu) va ky sb vao tai liéu, ho so giai
quyét thi tuc hanh chinh da duoc s hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop ¢ thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thi¢n hd so, néu 16 loai glay to, noi dung can bo sung dé
ngudi cO yéu cau bd sung, hoan thién. Sau khi ho so dugc bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi c6 yéu cau ding ky lai két hon khdng bo sung, hoan thién
dugc hd so thi bao cao Truang bo phan tiép nhan hd so ¢6 vin ban tir chdi giai
quyét yéu cau dang ky lai két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
I¢ cua cac thong tin trong ho so, giay to, tai liéu do nguoi yéu cau nop, xuat trinh
hodc dinh keém).

+ Trudng hop hd so can b sung, hoan thién hodc khong du diéu kién giai
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quyét, phai tir chdi thi gui thdng bao vé tinh trang ho so t6i Bo phan mot cua dé
thdng bao cho nguoi nop ho so — thuc hién lai buac (i) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi c6 yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop hd so truc tiép),
hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhian qua dién thoai di dong cho nguoi co yeu cau (néu ngudi c6 yéu cau lua
chon hinh thic ndp hd so truc tuyén).

Truong hop viéc dang ky lai két hdn thuc hién tai Uy ban nhan dan cap
x& khong phai noi da dang ky két hon trude day thi cong chic tu phap - ho tich
b4o c4o Chu tich Uy ban nhan dan c6 vin ban dé nghi Uy ban nhan dan noi
dang ky két hon trude day kiém tra, xac minh vé viéc luu giit s6 ho tich tai dia
phuong.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhan dan noi d3 dang ky két
hon trude day tien hanh kiém tra, xac minh va tra loi bang van ban vé viéc con
luu gilr hoac khong luu gitr dugc So6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu giit dugc S6
ho tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tir ngay guri van
ban yéu cau xac minh ma khong nhan dugc van ban tra loi, néu thiy hé so day du,
hop 18, dung quy dinh, truong hop tiép nhan hd so dang ky lai két hdn theo hinh
thirc truc tiép, thi cdng chirc tu phap - ho tich thuc hién viéc ghi vao S6 dang ky
két hon, cap nhat thong tin dang ky lai két hon va luu chinh thic trén Phan mém
dang ky, quan ly ho tich dién tar dung chung.

Trudng hop tiép nhan hd so dang ky lai két hdn theo hinh thic truc tuyén,
cdng chitc tu phap - ho tich gui lai biéu mau Giay chang nhan két hon dién ta véi
théng tin day da cho ngudi yéu cau qua thu dién tir hoac thiét bi sé.

Nguoi yéu cau c6 trach nhiém Kiém tra tinh chinh xac, day du cua cac
théng tin trén biéu mau Gidy ching nhan két hon dién tir va xac nhan (tbi da mot
ngay).

Néu nguoi ¢6 yéu cau xac nhan thong tin da thong nhat, diy du hoic
khéng c6 phan hoi sau thoi han yéu cau thi cong chic tu phap - ho tich thuc hién
viéc ghi vao S6 ding ky két hdn, cap nhat thong tin ding ky lai két hon va luu
chinh thuc trén Phan mém dang ky, quan Iy ho tich dién ta ding chung.

- Cong chuc tu phap - ho tich in Gidy ching nhan két hon, trinh Lanh dao
UBND ky, chuyén ti Bo phan mot cia dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky lai két hon (hai bén nam, nix phai c6 mat, xuat
trinh gidy to tuy than dé déi chiéu) kiém tra théng tin trén Gidy ching nhan két
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hon, trong S6 dang ky két hdn, va ky tén vao So dang ky két han, ky tén vao Giay
chirng nhan két hén, moi bén nam, nir nhan 01 ban chinh Giay chirng nhan ket
hon.

b) Cach thirc thuc hién:

Nguodi co yéu cau dang ky lai két hon thue hién nop ho so truc tiép tai B
phan mot ctra cuia UBND cé'lp xa hodc ndp hd so truc tuyén trén Céng dich vu cong
qubc gia (https:/dichvucong.gov.vn) hoic Céng dich vu cong tinh Hai Duong
(https://dichvucong.haiduong.gov.vn) (bén nam hodc bén nit c6 thé ndp ho so
ma khong can ¢ van ban 0y quyén ctia bén con lai).

¢) Thanh phan hd so:

- Tokhai dang ky lai két hdn theo mau (néu nguoi ¢ yéu cau lua chon nop
ho so theo hinh thic truc tiep);

- Biéu mau dién tir tuong tac dang ky lai két hon, trong d6 c¢6 cam doan
cac thdng tin cung cap la dang sy that, khdng con ban chinh Gidy chiing nhan
ket hon, da nop du cac gidy to hign c6 va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan cua minh (do ngudi yéu Cau cung cap thdng tin theo
huéng dan trén Cong dich vu cong néu nguoi c6 yéu cau lua chon nop hd so theo
hinh thuc truc tuyén).

- Nguoi ¢ yéu cau dang ky lai két hon thuc hién viéc nop/xuat trinh (theo
hinh thire truc ti€p) hoac tai I1én (theo hinh thirc truc tuyén) cac giay to sau:

* Giay to phai nop:

- Ban sao Giay chiang nhan két hon dugc cap trude day. Néu khong co
ban sao Giay chirng nhan két hdn thi ndp ban sao ho so, giay to ca nhan co cac
thong tin lién quan dén ndi dung dang ky ket hon.

* Giy to phai xuat trinh:

- H6 chiéu hodc Chirng minh nhan dan hoic Thé cin cudc céng dan hodc
cac giay to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri st dung dé chiing minh v€ nhan than cta cd hai bén c6 yéu cau dang
ky lai két hon. Truong hop cac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, duogc hé thong dién ty dong thi khong phai
xuat trinh (theo hinh thirc truc ti€p) hodc tai 1én (theo hinh thuc tryc tuyén);

- Gldy to' chitng minh noi ciw trii dé xdc dinh tham quyén (néu viéc ding
ky lai két hon thuwc hién tai Uy ban nhdn déan cdp xd khéng phdi la noi dang ky
két hon trude day) trong truong hop co quan dang ky ho tich khong thé khai
thac dwoc thong tin vé noi cw tri cua cong dan theo cdc phwong thirc quy
dinh tai khoan 2 Piéu 14 Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua
Chinh phu. Truong hop cdc thong tin vé gzay 1o chirng minh noi cw tri da
dwoc khai thac tir Co sé di liéu quéc gia vé dan cw bang cdc phwong thirc
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nay thi ngueoi c6 yéu cau khéng phdi xudt trinh (theo hinh thirc truc tiép) hodc
tai lén (theo hinh thurc truc tuyén).

*Luuy

- B61 véi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thirc truc ti€p:

+ Dbi voi giéy td xuat trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi théng tin trong to khai, chup lai hoac ghi lai thong
tin dé luu trong hod so va tra lai cho nguoi xudt trinh, khong dugc yéu cau ndp
béan sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chung thuc tir ban
chinh hodc ban sao duoc cap tir s6 g hodc ban chup kém theo ban chinh gidy
to dé d6i chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, doi chiéu ban chup voi ban
chinh va ky xac nhan, khéng dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- PBéi voi gidy to gii kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to gui kém theo ho so ding ky lai két hon tryc tuyén
phai bao dam rd nét, diy du, toan ven vé ndi dung, 1 ban chup bang may anh, dién
thoai hodc dugc chup, dugc quét bang thiét bi dién ti, tir gidy to dugc cap hop 1€,
con gia tri str dung; néu 13 gidy to do co quan co thim quyén nudc ngodi cap thi

phai dugc hop phap hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong
hop dugc mién hop phap hoéa lanh su.

+ Trudng hop gidy to, tai liéu phi giri kém trong ho so ding ky lai két hon
truc tuyén déd c6 ban sao dién tir hodc da c6 ban dién tir gidy to hd tich thi nguoi
yéu cau duoc st dung ban dién tir nay.

+ Khi den co quan dang ky ho tich nhan két qua (Giay chting nhan ket hén),

ngudi €6 yeu cau dang ky lai két hén xuat trinh gidy to tuy than, nop céac gidy to 1a
thanh phan h so dang ky lai két hon theo quy dinh phép luat ho tich.

Truong hop nguoi yéu cau dang ky lai két hén khong cung cap duoc gidy
to néu trén quy dinh hodc giay to nop, xuat trinh bi tay x0a, sua chira, lam gia
thi co quan dang ky ho tich co tham quyen hay bo két qua dang ky lai két hon.

d) S6 hrgng ho so: 01 bo

d) Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi
thoi han giai quyet khdng qué 25 ngay.
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e) Péi twong thuc hién thi tuc hanh chinh: Ca nhan

g) Co quan thuc hi¢n tha tuc hanh chinh: Uy ban nhan dan cap xa noi
da dang ky két hon trude day hodc Uy ban nhan dan cip xa noi ngudi yéu cau
thuong tra.

h) Co quan phéi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan
noi dang ky két hon trude day trong truong hop dang ky lai két hon tai Uy ban
nhan dan cap xi noi ngudi yéu cau thudng tr

i) Két qua thuc hign thi tuc hanh chinh: Gidy chimg nhan ket han(ban
chinh), moi bén vg, chong 01 ban.

K) Lé phi: 25.000 dong/lan.

Mién I& phi cho ngudi thude gia dinh c6 cdng véi cach mang; ngudi thude
ho ngheo; nguoi khuyét tat.

) Mau don, miu to khai:

+ To khai dang ky lai két hon (néu nop hd so theo hinh thic truc tiép);

+ Biéq mau dién tir twong tac dang ky lai két hon (néu nop ho so theo hinh
thurc truc tuyen).

m) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon di duoc dang ky tai co quan c6 thAm quyeén cua Viét Nam
truge ngay 01/01/2016 nhung S6 dang ky ket hon va ban chinh Giay chung
nhan két hon déu bi mat;

- Nguoi yéu cau ding ky lai két hon con song vao thoi diem yéu cau dang
Ky lai két hon.

[) Can ctr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh

chi tiet mot so dieu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s0 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyen;

- Nghi dinh sé 104/2022/NP-CP ngay 21/12/2022 ciia Chinh pha Sita ddi,
bé sung mét so diéu cua cac nghi dinh lién quan dén viéc ngp, xuat trinh sé hg
khdu, sé tam tri gidgy khi theec hién tha tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phua quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;
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- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo Tu phap quy
dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co s& dit liéu ho tich dién ti,
dang ky ho tich truc tuyén;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, ché @6 thu, nop, quan ly va sir dung phi khai thac, st dung théng tin
trong co s dir liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan Ia
nguoi goc Viét Nam, 1é phi quéc tich:;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh hudng
dan vé phi va & phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh,
thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
ddi, bo sung mot sé diéu cta Thong tu sé 85/2019/TT-BTC ngay 29/11/2019
ctia Bo Tai chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh cua
Hoi d6ng nhan dan tinh, thanh phé truc thudc Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 cua Hoi ddng nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, ndp, quan ly va st
dung phi, 1€ phi trén dia ban tinh Hai Duong
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY LAI KET HON

KINN QU D e

Ho, Chit dém, ten NGUOT YBU CAU .........cccccooereeeee oo cceseeee e eesseeee oo
INOT CU I Bt

Pé nghi co’ quan diing ky lai két hon theo ndi dung duéi day:

HOQ, Chlt @M, TN CUA VIQ': ...
Ngay, thang, NAM SINN: ...
DAN LOC: oo eerense e U 1S Yo £ (61
INOT CU D) e
GHAY 1O TUY ENANIE) e

Ho, Chit dém, tEN CUA CRONG: .......oooorooee oo seeeseee s seesseeee e
Ngay, thang, NAM SINN: ..o
DAN tOC: oo U 1S Yo £ (61

N OT CU LT e,

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phép

luat vé cam doan ctia minh.

Lamtai: ...................... , NQay ... thang ......... nam .............
Ngudi yéu cau
Dé nghi cip ban sao®: Co D, Khong D (Ky, ghird ho, chit dém, tén)
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Chd thich:

) Ghi 13 tén co quan ding ky lai két hon.

@ Ghi theo noi dang ky thuong tri; néu khong cé noi dang ky thuong trd thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi ding ky tam tru thi ghi theo
noi dang sinh song.

® Ghi thdng tin vé gidy to tily than nhu: ho chiéu, ching minh nhan dan hodc giay to hop 18
thay thé (vi du: Chiang minh nhan dan s6 001089123 do C6ng an thanh phé Ha No6i cap ngay
20/10/2004).

) Ghi 13 tén co quan da dang ky két hon trudc day.

®) Chi khai trong truong hop biét rd.

© Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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16. Thua tuc dang Ky lai khai tir
a) Trinh tw thuc hién

- Néu Iya chon hinh thic nép hé so truc tiép, ngudi c6 yéu cau ding ky lai
khai tur nop hd so ding ky lai khai tir tai Bo phan mot cua cua UBND cap xa co
tham quyen nop 1& phi néu thudce truong hop phai nop 1€ phi dang ky lai khai tu;
nop phi cap ban sao Trich luc khai tir néu ¢ yéu cau cap ban sao Trich luc khai tir,

- Néu lya chon hinh thic nop hd so truc tuyén, nguoi c6 y8u cau ding ky
lai khai tir truy cap Cong dich vu céng qudc gia hodc Cong dich vu cdng cap
tinh, dang ky tai khoan (néu chua co6 tai khoan), xac thuc ngudi dung theo
huéng dan dang nhap vao hé thong, xac dinh dang Uy ban nhan dan cap xa c6
tham quyén.

Nguoi co yéu cau dang ky lai khai tir truc tuyén cung cap thdng tin theo
biéu mau dién tir twong tac dang ky lai khai tir (cung Cap trén Coéng dich vu
cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 18 phi théng qua chiic ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phép luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai Bo phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop hd SO day da, hop 1€ thi tlep nhan hd so, c6 Phiéu hen, tra
két qua cho ngudi co yeu cau (neu ngudi c6 yéu cau lya chon hinh thac nop ho so
tryc tiép) hoic giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho nguoi €O yeu cau (neu nguoi €O yéu
cau lya chon hinh thic nép hé so truc tuyén), dong thai chuyén hd so dé cong
churc lam cong tac ho tich xa ly.

- Sau khi tiép nhan hd so theo hinh thuc nép truc tiép, can bo tiép nhan
hd so tai Bo phan mot cua thuc hién sé hda (sao chup, chuyén thanh tai liéu
dién tir trén hé thong thong tin, co sd dir liéu) va ky sb vao tai liéu, hd so giai
quyét thi tuc hanh chinh da duoc s hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hé so, néu 1d loai gidy to, noi dung can bo sung dé
ngudi ¢6 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
budc (i);

(iii) Néu nguoi c6 yéu cau dang ky lai khai tir khdng bo sung, hoan thién
dugc hd so thi bao cao Truang bo phan tiép nhan hd so ¢6 vin ban tir chdi giai
quyét yéu cau dang ky lai khai tir.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop
I¢ cua cac thong tin trong ho so, giay to, tai liéu do nguoi yéu cau nop, xuat trinh
hoac dinh kém).
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~ + Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyet, phai tr choi thi gui thong bao ve tinh trang ho so t6i Bo phan mot cura de
thong bao cho nguoi nop ho so — thuc hién lai buac (i) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu ré ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi co yéu cau (néu ngudi c6 yéu cau lya chon hinh thicc nép hé so truc tiép),
hoac giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhian qua dién thoai di dong cho nguoi co yeu cau (néu ngudi c6 yéu cau lua
chon hinh thic ndp hd so truc tuyén).

+ Néu thay thong tin khai tir day da va phu hop, ho so day da, hop 18, dung
quy dinh, trudng hop tiép nhan ho so dang ky lai khai tir theo hinh thic truc tiép,
thi cong chic tu phap - ho tich thuc hién viéc ghi vao Sé dang ky khai ti, cap nhat
thong tin dang ky lai khai tir va luu chinh thac trén Phan mém dang ky, quan ly ho
tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky lai khai tir theo hinh thuc truc tuyen,
cong chuce tu phap - h¢ tich gui lai biéu mau Trich luc khai tr dién tir véi thong
tin day du cho nguoi yéu cau qua thu dién tir hoac thict bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Trich luc khai tr dién tir va xac nhan (toi da mot ngay).

Néu nguoi ¢6 yéu cau xac nhan thong tin da thong nhat, day du hogc
khong c6 phan hoi sau thoi han yéu cau thi cong chue tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky khai tu, cap nhat thong tin déng ky lai khali
tir va luu chinh thic trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

- Cong chuc tu phép - ho tich in Trich luc khai tu, trinh Lanh dao UBND
Ky, chuyen ta1 Bo phan mét cira dé tra ket qua cho ngudi 6 yéu cau.

- Ngudi ¢6 yéu cau ding ky lai khai tir kiém tra thong tin trén Trich luc khai tw,
trong So dang ky khai tir va ky tén vao So6 dang ky khai i, nhan Trich luc khai ti.

b) Céch thirc thuc hién:

Nguoi co yéu cau ding ky lai khai tir truc tiép thuc hién hodc ty quyén
cho nguoi khac thuc hién viéc dang ky lai khai tir tai B0 phan mdt ctra cua
UBND cdp x4 hodc giri hd so qua hé théng buu chinh hogc ndp hd so truc tuyén
trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu
cong tinh Hai Duong (https://dichvucong.haiduong.gov.vn).

¢) Thanh phan ho so:

- To khai ding ky lai khai tir theo mau (néu nguoi ¢ yéu cau lya chon nop
ho so theo hinh thuc truc tiep);
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- Biéu miu dién tir twong tac dang ky lai khai tir, trong d6 c6 cam doan
cac thong tin cung cap 1a ding sy that, khéng con ban chinh Gidy ching
tu/Trich lyc khai t, d& nop du cac gidy to hién c6 va chiu hoan toan trach
nhiém truéc phap luét vé ndi dung cam doan cua minh (do ngudi yéu Cau cung
cap thong tin theo huéng dan trén Cong dich vu c6ng néu ngudi c6 yéu cau lya
chon ndp hd so theo hinh thac truc tuyén).

- Nguoi ¢6 yéu cau diang Ky lai khai tir thue hién viée nop/xuat trinh (theo
hinh thirc truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy tor phdi ngp:

- Ban sao Gidy chung tir trudc ddy dugc cap hop 18. Néu khong c6 ban
sao Giay chung tu trude day dugc cap hop 1€ thi ndop ban sao ho so, gidy to lién
quan c6 ndi dung chiing minh sy kién chét.

- Vin ban uy quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thyc hién viéc dang ky lai khai tu. Truong hop ngudi duoc uy quyén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt cia ngudi Gy quyén thi vin
ban uy quyén khong phai ching thuc.

* Gidy tor phdi xudt trinh:

- H6 chiéu hodc Chirmg minh nhan dan hoic Thé cin cudc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyen cap,
con gia tri stt dung dé chting minh vé nhan thin cta ngudi cd yéu cau diang ky
lai khai tir. Trudng hop cac thong tin c4 nhan trong cac gidy to ndy da co trong
CSDLQGVDC, CSDLHTPDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thirc truc tuyén).

Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban
sao cO churng thuc cac giay to phai xuat trinh néu trén.

*Lwuy

- D01 voi gidy to ndp, xuat trinh néu nguoi yéu cau ndp hod so theo hinh
thirc truc ti€p:

+ Nguoi tiép nhén ¢6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé Iuu trong hé so va tra lai cho nguoi
xuat trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy to
dé dbi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh gidy
t& thi nguoi tiép nhan cé trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky xac nhan, khong duoc yéu cau nguoi di diang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan cé trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy diqh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.
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- D6i v6i gidy to gui kém theo néu ngudi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chyp cac gidy to giri kém theo hé so ding ky lai khai tir truc tuyén
phai bao dam rd nét, ddy du, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hodc dugc chup, duoc quét bang thiét bi dién tir, tir gidy to duge cap hop 18,
con gia tri str dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so dang ky lai khai tur
truc tuyen da co ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi ngudi
yéu cau dugc st dung ban di¢n tir nay.

+ Khi dén co quan dang ky h¢ tich nhan ket qua (Trich luc khai tir/ban sao
Trich lyc khai tir), ngudi €6 yeu cau dang ky lai khai tir phai xuat trinh giay to tuy
than, nop cac giay to la thanh phan ho so dang ky lai khai tir theo quy dinh phap
luat ho tich.

- Gidy to vdo co quan c6 thim quyén cua nudc ngoai cap, cong ching
hodc xac nhén dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cua phap luat, tru truong hop dugc mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi co yéu cau dang ky lai khai tir khong cung cap duogc
gidy to' néu trén theo quy dinh hodc gidy to' ndp, xuat trinh bi tay xoa, stra chira,
lam gia thi co quan dang ky ho tich c6 thaim quyén huy bo két qua dang ky lai
khai ttr.

d) S6 lrgng ho so: 01 bd

d) Thoi han giai quyét: 05 ngdy lam viéc; truong hop cin x4c minh thi
thoi han giai quyét khong qua 10 ngay lam viéc.

e) Poi twong thue hién thi tuc hanh chinh: C4 nhan

g) Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cip x4, noi
da dang ky khai tir trude day.

h)Co quan phoi hop: Co quan quan Iy CSDLQGVDC.

i) Két qua thwc hién thia tuc hanh chinh: Trich luc khai tir (ban chinh),
ban sao Trich luc khai tr (trueong hop yéu cau cap ban sao Trich luc khai tu).

k) L& phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién & phi cho ngudi thudc gia dinh co6 cong véi cach mang; nguoi
thuoc ho ngheo; nguoi khuyet tat.

- Phi cap ban sao Trich luc khai tir (néu ¢6 yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.,
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I) Mau don, miu to khai:

+ To khai ding ky lai khai tir (néu nop hé so theo hinh thirc truc tiép);

+ BiéL{ mau dién tir trong tac dang ky lai khai tir (néu ndp hd so theo hinh
thurc truc tuyen).

m) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Viéc khai tir da dugce dang ky tai co' quan co tham qyyén cua Viét Nam trudc
ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Giay ching tur déu bi mat.

n)Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh
chi tiet mot so dieu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co sd dir liéu ho tich dién tir, dang ky ho tich truc tuyen;

- Nghi dinh §5 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sia giéi,
bo sung mot so dz‘é,u cua cac nghi dinh lién quan den viéc ngp, Xuat trinh so ho
khau, so tam tra giay khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tuw phap quy dinh
chi tiet thi hanh moét s6 diéu cua Luat HO tich,va Nghj djph so 123/2015/NDb-CP
ngay 15/11/2015 cia Chinh phu quy dinh chi tiet mot so dieu va bién phap thi hanh
Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy
dinh chi tiet mot so dieu va bién phap thi hg}mh Nghi dinh so 87/2020/ND-
CP ngay 28/7/2020 cua ’Chinh phu quy dinh vé Co s¢ dir ligu ho tich dién tu,
dang ky ho tich truc tuyen;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, che d6 thu, nop, quan 1y va st dung phi khai thac, sir dung thong tin
trong co SO dur liéu ho tich, phj x&c nhan cé quoc tich Viét Nam, phi xac nhan la
ngudi goc Viét Nam, 1€ phi quoc tich;

- Thong tu sO 85/2019/TT-BTC ngay 29/11/2019 cua BS Tai chinh husng
dan vé phi va 1¢ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh,
thanh pho truc thugc Trung wong;

- Thong tu s0 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
doi, bo sung mét s6 dieu cua Thong tu s6 85/2019/T]'-BTC‘ngé\y 29/11/2019
cua Bo Tai chinh huéng dan vé phi va I¢ phi thudc tham quyen quyet dinh cua
Hoi dong nhan dan tinh, thanh pho truc thuoc Trung wong;

- Nghi quyét s 17/2016/NQ-HPND ngay 05/10/2016 ciia Hoi dong nhan
dan tinh Hai Duong ban hanh Quy dinh muc thu, ché d6 thu, nép, quan ly va st
dung phi, 1€ phi trén dia ban tinh Hai Duong.
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Ngudi yéu cau
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Chu thich:

D Ghi rd tén co quan diang ky lai khai tu.

@ Ghi theo noi ding ky thuong tri; néu khong cé noi dang ky thuong trd thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi ding ky tam tru thi ghi theo
noi dang sinh song.

® Ghi thong tin vé gidy to tuy than nhu: h¢ chiéu, ching minh nhan dan hoic gidy to hop 18
thay thé (vi du: Chiing minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay
20/10/2004).

@ Truong hop chua xac dinh duoc thi dé tréng.

®) Ghi 6 tén co quan di ding ky khai tir trudc day.

®) Chi khai trong truong hop biét rd.

M Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé luong.
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17. Tha tuc xac nhan théng tin h tich
a) Trinh tw thuc hién:

- Néu lya chon hinh thic nop ho so tryc tiép, nguoi ¢6 yéu cau cap xac
nhan théng tin ho tich nop hé so dé ngﬁhi cap géc nhan théng tin ho tich tai Bo
phan mot cira cia UBND cap x& c¢6 tham quyén; nop phi, 1€ phi theo quy dinh
phap luat.

- Néu lya chon hinh thirc nop hé so truc tuyén, ngudi 6 yeu cau cap xac
nhan théng tin hd tich truy cap Céng dich vu cdng quéc gia hoic Cong dich vu
cong tinh Hai Duong, dang ky tai khoan (néu chua c6 tai khoan), xac thuc
nguoi dung theo hudng dan, ding nhap vao hé thong, xac dinh ding Co quan
quan 1y Co sé dit liéu ho tich dién tir c6 tham quyen.

Ngudi ¢6 yéu cau ciap xac nhan théng tin ho tich truc tuyén cung cap
thoéng tin theo biéu mau dién tir twong tac (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu lién quan dén noi
dung dé nghi xac nhan thdng tin ho tich; nop phi théng qua chicc niang thanh
todn truc tuyén hodc bang cach thire khac theo quy dinh phap luat, hoan tat viéc
nop ho so.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop hd SO day du, hop 1€ thi tlep nhan hd so, c6 Phiéu hen, tra
két qua cho ngudi co yéu cau (neu ngudi ¢6 yéu cau lya chon hinh thac nop ho so
tryc tiép) hoic giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin
hen tra két qua qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu
cau lya chon hinh thic nép hé so truc tuyén), dong thoi chuyén hd so dé cong
churc lam cong tac ho tich xa ly.

Sau khi tiép nhan hd so theo hinh thtc nop truc tiép, can bo tiép nhan hd
so tai Bo phan mét cura thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thdng thong tin, co sd dit liu) va ky sé vao tai liéu, hd so giai quyét thu
tuc hanh chinh di duoc s6 hoa theo quy dinh.

(i) Truong hop hd S0 chua day du, hop € thi c6 thong bao cho nguoi yéu
cau bo sung, hoan thién ho so, néu 13 loai giay to, ndi dung can b6 sung dé
ngudi cO yéu cau bo sung, hoan thién. Sau khi ho so dugc bo sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi c6 yéu cau cap xac nhan thong tin ho tich khéng
bo sung, hoén thién dugc ho so thi bdo cdo Truong b phan mot cua cd thong
bao tir choi giai quyet yéu cau xac nhan thong tin ho tich.

- Cong chuc lam cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1& cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu ciu nop, Xuat
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trinh hoac dinh kém).

~ + Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyet, phai tr choi thi gui thong bao ve tinh trang ho so t6i Bo phan mot cura de
thong bao cho nguoi nop ho so — thuc hién lai buac (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cta dé tra cho
ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so truc tiep),
hoac giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhan qua dién thoai di dong cho nguoi co yeu cau (néu ngudi c6 yéu cau lua
chon hinh thic ndp hd so truc tuyén).

Truong hop can xac minh, céng chac lam cong tac ho tich bao cdo Thu
truong Co quan quan 1y Co s dir liéu ho tich dién tir c6 vin ban dé nghi co
quan cdng an, cac co quan khac o lién quan xac minh theo quy dinh tai Khoan
3 Piéu 13 Nghi dinh sé 87/2020/ND-CP. Trudng hop két qua xac minh khong
co thong tin hoac thong tin khong théng nhat véi gidy to ngudi yéu cau cung
cap thi tir chbi cAp Van ban xac nhan théng tin ho tich.

Déi véi yéu cau xac nhan thong tin ho tich cua ca nhan, néu thiy théng
tin ho tich cta ca nhan khong c6 su thay doi thi cong chiic 1am cong tac ho tich
b4o cdo Lanh dao UBND cip x& khéng cap Vin ban xac nhan thdng tin ho tich
ma hudng dan ngudi yeu cau lam tha tuc cip ban sao Giay khai sinh hoic ban
sao trich lyc ho tich twong @ng, trir trudng hop co quan, to chic c6 tham quyén
dé nghi cip vin ban xac nhan dé giai quyét vu viéc lién quan dén cé nhan.

+ Néu thay hd so day du, hop 1¢, dung quy dinh, thong tin trong Co s& dit
liéu ho tich dién tir va théng tin dé nghi Xac nhan 13 ding, truong hop tiép nhan ho
so cAp xac nhan thong tin ho tich theo hinh thirc truc tiép, thi cong chic 1am cong
tac ho tich in Van ban xac nhan thong tin h¢ tich, trinh Lanh dao UBND cap xa ky,
chuyén toi Bo phan mot cira dé tra két qua cho nguoi ¢ yéu cau.

Trudng hop tiép nhan ho so xin cAp xac nhan thdng tin ho tich theo hinh
thirc truc tuyén, céng chiic 1am cong tac ho tich giri lai biéu mau Xéac nhan théng
tin ho tich dién tir véi thong tin ddy du cho nguoi yéu cau qua thu dién tir hogc thiét
bi sb.

Nguoi yéu cau c6 trach nhiém Kiém tra tinh chinh xac, diy du cta cac
thong tin trén biéu mau Xac nhan thong tin ho tich dién tir va xac nhan (téi da
mot ngay).

Néu nguoi ¢6 yéu cau xac nhan thong tin da thong nhat, day du hoic
khong co phan hoi sau thoi han yéu cau thi cong chire lam cong tac h¢ tich in
Van ban xac nhan thdng tin ho tich, trinh Lanh dao UBND cap xa ky cap Van ban
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xac nhan thong tin ho tich, chuyén Bo phan mot cta tra két qua cho nguoi co yéu
Cau.

- Ngudi ¢6 yéu cau cap xac nhan thdng tin ho tich duoc nhan két qua theo
Mot trong cac phuong thirc sau day:

+ Nhéan ban dién to Van ban x&c nhan théng tin ho tich guri qua thu dién tir,
Kho quan ly dit liéu dién tr cua to chire, cd nhan do;

+ Nhan ban dién tir Van ban xac nhan théng tin ho tich giri vao thiét bj sb,
thong qua phuong phap truyen so liéu phu hgp, dam bao an toan, bao mat thong tin;

+ Nhan két qua 1a Vin ban xac nhan thdng tin ho tich théng qua hé théng
buu chinh;

+ Nhan két qua 12 Van ban xac nhan théng tin ho tich tai co quan diang ky
ho tich.

b) Céach thirc thwc hién:

Nguodi c6 yéu ciu xac nhin thong tin ho tich truc tiép thuc hién hoac uy
quyén cho nguodi khac thuc hién nop ho so truc tiép tai BO phan mdt cta cua
UBND cép x3 hodc giri hd so qua hé théng buu chinh hodc ndp ho so truc tuyén
trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu
cong tinh Hai Duong (https://dichvucong.haiduong.gov.vn).

¢) Thanh phan ho so:

- T& khai dé nghi xac nhan thong tin ho tich theo mau (néu nguoi cé yéu
cau lya chon ndp ho so theo hinh thirc truc ti€p);

- Biéu miu dién tur tuong tac yéu cAu cap vin ban xac nhin thong tin ho

tich (do nguoi yéu cau cung cap thong tin theo huong dan trén Cong dich vu cong,
néu ngudi cd yéu cu lya chon ndp ho so theo hinh thirc truc tuyén);

- Nguoi co yéu ciu xac nhan thong tin hd tich thuc hién viéc n(f)p/xuét
trinh (theo hinh thic truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac giay
to sau:

* Gidy to phai nop:
- Giay to, tai liéu c6 lién quan dén noi dung dé nghi xac nhan théng tin
ho tich;

- Vén ban uy quyén (duoc chirng thuc) theo quy dinh cua phép luat trong
truong hop uy quyén thuc hién viéc xin CAp X&c nhan thong tin h¢ tich. Trudng
hop nguoi dugc uy quyén la 6ng, ba, cha me, con, Vo, chdng, anh, chi, em rudt
ctia nguoi Gy quyén thi van ban ty quyén khdng phai chiing thyc.

* Gidy to phai xuat trinh:

- H6 chiéu hodc chitng minh nhan dan hodc thé can cudc cong dan hodc
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cac gidy to khac co dan anh va thong tin ca nhén do co quan co thim quyen cép,
con gia tri str dung dé chimg minh vé nhéan than cta nguoi cé yéu cau cap xac
nhan thong tin ho tich. Trudng hop cac thong tin ca nhan trong cac gidy to nay
da co trong Co s¢ dir li¢u quéc gia vé dan cu (CSDLQGVDC), Co s¢ dit li€u ho
tich dién tir (CSDLHTDT), dugc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢6 gia tri chizng minh théng tin vé cuw trii trong truong hop co
quan qudn Iy Co so diz liéu hé tich dién tir khéng thé khai thac dwoc thong tin vé
noi cuw tri ciia céng dan theo cdc phwong thike quy dinh tai khodn 2 Diéu 14
Ngh;i dinh sé 104/2022/NP-CP ngay 21/12/2022 cia Chinh phi. Trwong hop
cac thdng tin vé gidy to chitng minh noi cw trii da dwoc khai thac tir Co sé di
liéu quac gia vé ddn cu bang cac phwong thirc nay thi ngwoi ¢6 yéu cau khong
phdi xudt trinh (theo hinh thic truc tiép) hodc tdi 18n (theo hinh thic
truc tuyen).

Truong hop gui hd S0 qua h¢ thong buu chinh thi phai gii kém theo ban
sao ¢6 chirng thyuc cac gidy to phai xuat trinh néu trén.

*Lwuy

- B61 véi giay to ndp, xuat trinh néu nguoi yéu cau nop ho so theo hinh
thirc truc ti€p:

+ Nguoi tiép nhin ¢o trach nhiém kiém tra, dbi chiéu v&i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va trd lai cho nguoi
xuat trinh, khong dugc yéu cau nop ban sao hoac ban chup giay to do.

+ Ngudi yéu ciu dang ky ho tich c6 thé nop ban sao chung thuc tir ban
chinh hodc ban sao dugc cap tir s6 g hodc ban chyp kém theo ban chinh gidy
torde d6i chiéu. Truong hop nguoi yéu cau nop ban chup kem theo ban chinh
gidy to thi nguoi ti€p nhén c6 trach nhiém ki€ém tra, doi chiu ban chyp voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao giay to
do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du ho so ding ky ho
tich theo quy diqh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém giay to ma phap luat hd tich khong quy dinh phai ndp.

- Poi VOl gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cép xac nhan thong tin ho tich
tryc tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, la ban chup bang

may anh, dién thoai hoac duogc chup, dugc quet bang thiét bi dién tir, tir gidy to
duoc cap hop 18, con gia tri st dung.

+ Trudng hop nhan két qua (Van ban xac nhan thong tin ho tich) tai co quan
dang ky ho tich, ngudi c6 yéu ciu cdp xac nhan thong tin hd tich xuét trinh gidy to
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tuy than; ndp ban chup cac gidy to, tai liéu co lién quan dén nodi dung dé nghi xac
nhan thong tin ho tich theo quy dinh phap luat ho tich. Truong hop gidy t0, tai liéu
phai giri kém trong hd so cAp xac nhan thong tin ho tich tryc tiép hoic tryc tuyén
da co ban sao dién tir hoac da co6 ban dién tir glay to hd tich thi nguoi yéu cau duoc
str dung ban dién tir nay.

- Gidy to do co quan c6 thAm quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phép hoéa lanh su theo quy dinh cua phap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

d) S6 hrgng ho so: 01 bo

d) Thoi han giai quyet: 03 ngay. Truong hop phai kieém tra, xac minh thi
thoi han co thé kéo dai nhung khong qua 10 ngay lam viéc.

e) Poi twong thuc hién thi tuc hanh chinh: Co quan, t6 chic, ca nhan.

g) Co quan thuc hién thua tuc hanh chinh: Co quan quan 1y Co s¢ dir
lieu
ho tich dien tar (UBND cap xa).

h) Co quan phéi hep: Co quan cong an, cic co quan khac co lién quan.

i) Két qua thwe hién thi tuc hanh chinh: Vin ban x4c nhan théng tin ho
tich.

k) L¢ phi: 8.000 déng/V an ban xac nhan vé mot viéc ho tich cta ca nhan
da dang ky.

- Mién I¢ phi cho nguoi thuge gia dinh c6 cong voi cach mang; nguoi
thudc hd ngheo; nguoi khuyet tat.

) Mau don, miu to khai:

+ To khai dé nghi xac nhan thang tin ho tich (néu ndp ho so theo hinh thirc
truc tiep);

+ Biéu mau dién tir twong tac yeu cau cap vin ban xac nhan théng tin ho
tich (néu nop ho so theo hinh thuc truc tuyen).

m) Y&u cau, diéu kién thuc hién thi tuc hanh chinh: Khéng cé
n) Can cw phép ly:
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyen;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cia Chinh phu sita doi,
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bé sung mét so dieu cua cac nghi dinh lién quan dén viéc ngp, xuat trinh sé ho
khau, so tam tra giay khi thuc hién thi tuc hanh chinh, cung cap dich vu cong;

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phap quy
dinh chi tiét mot s diéu va bién phap thi hanh Nghi dinh sb 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién ti,
dang ky ho tich truc tuyén;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua B¢ Tai chinh quy
dinh muc thu, ché do thu, nop, quan ly va st dung phi khai thac, sir dung théng tin
trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a
ngudi goc Viét Nam, 1& phi quéc tich:;

- Théng tu s 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai chinh huéng
dan vé phi va 1& phi thusc tham quyén quyét dinh cta Hoi ddng nhan dan tinh,
thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh stra
d6i, bd sung mot sé diéu cta Thong tu sé 85/2019/TT-BTC ngay 29/11/2019
ctia Bo Tai chinh huéng dan vé phi va & phi thuoc tham quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phé tryc thude Trung wong.
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18. Thi tuc cap ban sao trich luc hé tich
a) Trinh tw thuc hién:

- Néu hra chon hinh thic ndp hd so truc tiép, ngudi c6 yéu cau cip ban
sao Trich luc ho tich nép hd so dé& nghi cip ban sao Trich luc ho tich tai Bo
phan mét cira/Trung tdm hanh chinh cong ciia Co quan quan ly Co so dit liéu ho
tich dién tir c6 thim quyén; nop phi, 1& phi theo quy dinh phap luat.

Truong hop co quan, té chuc ¢6 thim quyén dé nghi cap ban sao Trich
luc o tich cua c& nhan thi gai vian ban yéu cau néu rd 1y do cho Co quan quan
Iy Co & di lidu ho tich dién to.

- Néu lya chon hinh thic ndp hé so truc tuyén, nguoi cO yéu cau cap ban
sao Trich luc ho tich truy cap Cong dich vu céng quédc gia hoac Cong dich vu
cong cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding
theo hudng din, dang nhap vao hé thong, xac dinh dung Co quan quan 1y Co s&
dix liéu ho tich dién tir c6 tham quyén.

Ngudi cd yéu cau cap ban sao Trich luc ho tich truc tuyén cung cap théng
tin theo biéu mau dién tr twong tac cap ban sao Giay khai sinh, ban sao Trich
luc ho tich (cung cap trén Cong dich vu cong), dinh kém ban chup hoic ban sao
dién tir cac gidy to, tai liéu lién quan dén ndi dung dé nghi cap ban sao Trich luc
ho tich; nop phi, 18 phi théng qua chiic ning thanh toan truc tuyén hoic bang
cach thire khac theo quy dinh phép luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai B6 phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan hd 50, néu tiép nhan hd
so sau 15 gid thi c6 Phiéu hen, tra ket qua cho nguoi ¢ yéu cu trong ngay lam
viéc tiép theo (néu nguoi cd yéu cau hra chon hinh thac nop hé so truc tiép)
hogc giri ngay Phicu hen, tra két qua qua thu dién tr hodc giri tin nhan hen tra
két qua qua dién thoai di dong cho ngudi co yéu cau (neu ngudi ¢O yéu cau lya
chon hinh thizc nop hé so truc tuyén); chuyén hd so dé cong chac lam cong tac
ho tich xur ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hd
so tai Bo phan mét cua thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh di duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho nguoi yéu
cau bo sung, hoan thién hd so, néu 1d loai gidy to, noi dung can bd sung dé
ngudi €6 Y&u cau b sung, hoan thién. Sau khi hd so duoc bé sung, thuc hién lai
budc (i);
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(iii) Truong hop ngudi c6 yéu cau cip ban sao Trich luc hd tich khéng
b6 sung, hoan thién dugc ho so thi bao cao Trudng bd phan mot cira ¢6 thdong
béo tir choi giai quyet yéu cau cap ban sao Trich luc ho tich.

- Cong chtc lam cbng tac ho tich tham tra hd so (tham tra tinh thong
nhét, hop 1€ cua cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau
nop, xuat trinh hoic dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyet, phai tir choi thi gui thdng bao ve tinh trang ho so t6i Bo phan mot cira dé
thong bao cho nguoi nop ho so — thuc hién lai buac (i) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khdng thé tra két qua dung thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi ¢ yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so truc tiép),
hoac giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhian qua dién thoai di dong cho nguoi ¢ yeu cau (néu ngudi c6 yéu cau lua
chon hinh thitcc ndp hd so truc tuyén).

+ Néu thay hd so day du, hop 18, dang quy dinh, trudng hop tiép nhan hd
so cAp ban sao Trich luc ho tich theo hinh thic truc tiép, thi céng chic 1am cong
tac ho tich in ban sao Trich luc h¢ tich trinh Thu truong Co quan quan ly Co s¢
dir lieu ho tich dién tur ky, chuyén téi Bo phan mot cira dé tra két qua cho nguoi
c6 yéu cau.

Truong hop tiép nhan hd so xin cap ban sao Trich luc ho tich theo hinh
thire truc tuyén, céng chic 1am cong tac ho tich gui lai noi dung biéu mau Trich
luc ho tich dién tar twong (ng voi théng tin ddy da cho ngudi yéu ciu qua thu
dién tr hoac thiét bi sb.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xéac, day du cta cac
théng tin trén biéu mau Trich luc ho tich dién tir va xac nhan (t6i da mot ngay).

Néu ngudi c6 yéu cip ban sao Trich luc ho tich da thong nhat, day du
hodc khdng c6 phan hdi sau thdi han yéu cau thi cdng chic 1am cong tac hé tich
in ban sao Trich luc h¢ tich, trinh Tha truéng Co quan quan 1y Co s¢ dir liéu ho
tich dién tu ky, chuyén t6i Bo phan mot cira dé tra két qua cho nguoi ¢6 yéu
cau.

- Ngudi ¢6 yéu cau cap ban sao Trich luc hd tich dugc nhan két qua theo
mot trong cac phuong thirc sau day:

+ Nhan ban dién tir ban sao Trich luc ho tich gui qua thu dién ti, Kho
quan ly dit liéu dién tir cua to chuc, ca nhan do;

+ Nhan ban dién tir ban sao Trich luc ho tich gui vao thiét bi s, thong
qua phuong phap truyen so6 liéu phu hgp, dam bao an toan, bao mat théng tin;
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+ Nhan két qua 1a ban sao Trich luc ho tich théng qua hé théng buu
chinh;

+ Nhan két qua 1a ban sao Trich luc ho tich tai co quan diang ky ho tich.
b) Céch thikc thyc hién:

Nguoti ¢ yéu cau cdp ban sao Trich luc h tich truc tiép thuc hién hoic
iy quyén cho nguoi khac thuc hién ndp hod so truc tiép tai BO phan mot
ctra/Trung tdm hanh chinh cong ctua Co quan quan ly Co so dir 1iéu ho tich dién
tir hodc gui hd 50 qua h¢ thong buu chinh hodc ndp ho so truc tuyén trén Cong
dich vu cong quoc gia (https://dichvucong.gov.vn) hoic Cong dich vu cong cap
tinh (https://dichvucong.---.gov.vn).

¢) Thanh phan ho so:

- To khai dé nghi ban sao Trich luc ho tich theo mau trong truong hop
ngudi yéu cu 1a ca nhan hoic Vin ban yéu cau cap ban sao Trich lyc ho tich
néu 1o ly do trong truong hop nguoi yéu cau la co quan, t6 chirc (néu ngudi co
yéu cau lya chon nop hd so theo hinh thurc truc tlep),

- Biéu mau dién tir tuong tac cép ban sao Gidy khai sinh, ban sao Trich
luc ho tich (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong dich
vu cong, néu nguoi co yéu cau lya chon ndp hd so theo hinh thirc truc tuyén);

- Nguoi c0 yéu cu ce}p ban sao Trich luc hd tich thuc hién Vl,f;C nop/xu,at
trinh (theo hinh thtrc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giay
to sau:

* Giay to phai nop:

_- Vian ban 1y quyen theo quy dinh cua phap luat trong truong hop ty
quyen thuc hién yéu cau cap ban sao Trich luc hd tich. Truong hop nguoi dugc
uy quyen la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt cua nguoi uy
quyén thi van ban uy quyén khéng phai ching thuec.

* Gidy to phai xuat trinh:

- Ho chiéu hodc ching minh nhan dan hodc thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyen cép,
con gia tri st dung dé chirmg minh vé nhin than ciia nguoi c6 yéu cau cap xac
nhan thong tin ho tich. Trudng hop cac thong tin ca nhan trong cac gidy to nay
da co trong Co s¢ dir liéu quoc gia vé dan cu (CSDLQGVDC), Co s¢ dir 1iéu ho
tich dién to¢ (CSDLHTDT), duoc hé thong dién ty dong thi khong phai xuat
trinh (theo hinh thtrc tryc ti€p) hodc tai Ién (theo hinh thuc truc tuyén);

Truong hop gui ho so qua hé thong buu chinh thi phai gii kem theo ban
sao ¢ ching thyc cac gidy to phai xuat trinh néu trén.

*Luuy
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- D061 véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thirc truc ti€p:

+ Dbi voi giéy td xuat trinh khi ddng ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi théng tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho nguoi xudt trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy t& do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thuc tir ban
chinh hodc ban sao duoc cap tir s6 gbc hoic ban chup kém theo ban chinh gidy
to dé d6i chiéu. Trudng hop ngudi yéu cau ndp ban chyup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Péi voi gidy to gii kém theo néu ngudi yéu cau ndp hod so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to gtri kém theo hd so cdp ban sao Trich luc ho tich
trye tuyén phai bao dam rd nét, ddy du, toan ven vé noi dung, la ban chup béng
may anh, dién thoai hodc dugc chup, dugc quet bang thiét bi dién tir, tir gidy to
duoc cap hop 1€, con gia tri s dung; néu 1a gidy to do co quan co thAm quyén
nudc ngoai cap thi phai dugc hop phap hoéa lanh su, dich sang tiéng Viét theo
quy dinh, trir trudng hop duge mién hop phap héa lanh su.

+ Truong hop nhan ket qua (ban sao Trich lyc ho tich) tai co quan dang
ky ho tich, ngudi c6 yéu cau cAp ban sao Trich luc ho tich phai xuét trinh gidy
t& tuy than; nop cac gidy to, tai liéu 13 thanh phan ho 3y cip ban sao Trich luc
ho tich theo quy dinh phap luat ho tich. Truong hop glay to, tai liéu phai guri
kém trong hd so cip ban sao Trich lyc ho tich truc tiép hodc truc tuyen da co
ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi nguoi yéu cau duoc sir
dung ban dién tir nay.

d) S6 lwgng hd so: 01 bo

d) Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop
nhan hd so sau 15 gio ma khdng giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo.

e) Poi twgng thuc hién thi tuc hanh chinh: C4 nhan, t6 chic

g) Co quan thuc hién thia tuc hanh chinh: Co quan quan ly Co s dir liéu
ho tich dién tur.

h) Két qua thuc hién thi tuc hanh chinh: Ban sao trich luc ho tich
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i) Lé phi: 8.000 dong/ban sao Trich luc/sy kién ho tich da dang ky

- Mién I¢ phi cho nguoi thudc gia dinh co cong voi cach mang; nguoi
thuoc hd ngheo; nguoi khuyet tat.

k) Méu don, mau to khai:

+ To khai cap ban sao Trich luc h tich theo mau ddi véi truong hop ngudi
yéu cau la cd nhan (néu nop ho so theo hinh thuc truc tiep);

+ Van ban yéu CAU Cap ban sao trich luc ho tich néu 13 1y do trong truong
hop nguoi Yéu cau la co quan, to chic (néu nop ho so theo hinh thirc truc tiep);

+ Biéu mau ho tich dién tir twong tac cap ban sao Giay khai sinh, ban sao
Trich luc ho tich (néu nop ho so theo hinh thic truc tuyen).

[) Can ctr phap ly:

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mét so dieu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
veé Co so dir ligu ho tich dién tr, dang ky ho tich truc tuyen;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phéap quy dinh
chi tiét thi hanh mot so dieu cua Luat Ho tich va ,Nghi djljh s0 123/2015/NDb-CP
ngay 15/11/2015 caa Chinh pha quy dinh chi tiét mét s6 dicu va bién phap thi
hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy
dinh chi tiet mot so dieu va bién phap thi hg‘;mh Nghi dinh so 87/2020/ND-
CP ngay 28/7/2020 cua ’Chinh phu quy dinh vé Co s¢ dir ligu ho tich dién tu,
dang ky ho tich truc tuyen;

- Thong tu:,sé 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh quy
dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai thac, su dung thdng
tin trong co s& ’dﬁ: ligu ho tich, phi x@c nhan c6 quoc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, Ié phi quac tich;

- Thong tu 5O 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh huéng
dan vé phi va 1€ phi thuoc tham quyen quyet dinh cua Hoi dong nhan dan tinh,
thanh pho truc thuoc Trung wong;

- Thong tu s0 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
doi, bo sung mét s6 dieu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019
cua Bo Tai chinh huéng dan vé phi va I¢ phi thugc tham quyen quyet dinh cua
Hoi dong nhan dan tinh, thanh pho truc thuéc Trung wong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

. TO KHAI
CAP BAN SAO TRICH LUC HO TICH
KENN G @) e
Ho, Chir dém, tNn NWOT YEU CAU: ....cv.ooevveceeeeieeeee ettt es e ene s
INOT CU AT @) Lottt sttt ettt e st et e et e st e et e stesae e
GIAY T TUY thANT @) ettt
Quan hé véi ngudi dugc cdp ban sa0 Trich TuC ho tiCh: ....cvvvieicecceee e
Pé nghi co quan cidp ban sao trich Tuc® ...

cho nguoi c6 tén dudi day:

Ho, Chit d@m, T8N: ..o e
Ngay, thAng, NAM SINN: ......coiiiiiic e
GiGi tiNN: v, DAN tOC: +vveveeeeeeeeeeenns QUAC HHCR: oo

IO e B o T TR

S6 dinh danh €4 NHAN (NEU CO): w.v.vveeeeeeeee ettt
DA GANG KY 1211 ) 1ottt

T6i cam doan nhirng ndi dung khai trén day la dung sy that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.
Lam tai: .o , ngay ..... thang ..... nam ........
Ngudi yéu cau

(ky va ghi r6 ho, chiz dém, tén)
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Chd thich:
() Ghi tén co quan d& nghi thuc hién viéc cip ban sao Trich luc ho tich.

@ Ghi theo noi ding ky thuong trd; néu khong co noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong c¢6 noi dang ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh song.

© Ghi théng tin vé gidy to tly than cia ngudi di dang ky, ghi 1o s, co quan cap, ngay
cap ho chiéu, ching minh nhan dan hoic gidy to hop 1¢ thay thé

Vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2004.

@ Ghi r5 loai viéc ho tich da dang ky trudce déy, nay dé nghi cip ban sao Trich luc ho tich.
®) Ghi rd tén co quan di dang ky ho tich trudc day.
Vi dy: Uy ban nhin dan phuong Dién Bién, quan Ba Dinh, thanh phé Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi

S& Tu phap tinh Hoa Binh

®) Ghi ro s6 lwong ban sao dé nghi cap.
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II. LINH VUC NUOI CON NUOI
1. Pang Kky viéc nudi con nudi trong nuwoc
a) Trinh tw thuc hién:

- Truong hop cdng dan Viét Nam c6 nguyén vong va dua diéu kién nhan
con nudi theo quy dinh cua Luat Nudi con nudi nhung chua tim dugc tré em dé
nhan 1am con nudi thi dang ky nhu cau nhan con nudi voi S& Tu phap noi nguoi
d6 thuong tri. Néu co tré em dé gioi thiéu 1am con nudi thi So Tu phéap giGi
thiéu d¢én Uy ban nhan dan cap xi noi dong tru s¢ co so nudi dudng dé xem xét,
giai quyét.

- Nguoi nhan con nudi ndp hd so ctia minh va cia ngudi duoc nhan lam
con nudi tai Uy ban nhan dan cap xa.

+) Béi voi truong hop tré em mé coi khong c6 ngudi nudi dudng hoic tre
em c6 cha me dé, nguoi than thich nhung khong cd kha nang nuéi dudng duoc
nhan l1am con nudi, nop ho so tai Uy ban nhan dan cip xa noi nguoi duoc nhan
lam con nudi thuong tru;

+) Béi voi truong hop cha duong hoic me ké nhan con riéng cta vo hoic
chdng 1am con nudi; ¢, cau, di, chd, bac rudt nhan chau 1am con nudi, nop hd
so tai Uy ban nhan dan cép xa noi cu trG ctia nguoi nhan con nudi hoic cua
nguoi dugc nhan lam con nudi;

+) Bdi voi trudng hop tré em bi bé roi chua chuyén vao co s nudi dudng
dugc nhan lam con nudi, nop ho so tai Uy ban nhan dan cap xa noi 1ap bién ban
xac nhan tinh trang tré em bi bo roi;

+) Dbi v6i truong hop tré em ¢ co s nudi dudng dwoc nhan lam con
nudi, ndp ho so tai Uy ban nhén dan cap xa noi c6 tru so cla co sé nudi dudng;

- Cbng chtrc tu phap — ho tich kiém tra ho so;

Khi kiém tra hé so, cong chirc tu phap ho tich phai nghién cau, tim hiéu
tam tu, nguyén vong va hoan canh cua nhiing nguoi lién quan. Truong hop
nguoi dugc nhan lam con nudi c6 cha me dé, thi cdng chirc tu phap - hd tich
kiém tra viéc cha me dé co thoa thuan véi cha me nuoi dé gitr lai quyén, nghia
vu doi véi con va cach thac thuc hién quyén, nghia vu d6 sau khi da cho lam
con nuoi.

- Cong chuc tu phap — ho tich lay y kién ciia nhitng nguoi ¢6 lién quan;

Khi lay y kién cua nhirg ngudi lién quan, cdng chirc tu phap ho tich phai:

i) Tu van dé tré em tiép tuc dugc cham séc, nudi dudng, gido duc phi hop
vai dieu kién va kha nang thuc té cua gia dinh;

ii) Tu van day du cho cha me dé hodc ngudi giam ho vé muc dich nuodi
con nudi; quyén va nghia vy phat sinh gitta cha me nudi va con nu0| sau khi

dang ky nudi con nudi; Ve viéc cha me dé s& khong con cac quyén, nghia vu
chiam séc, nudi dudng, cap dudng, dai dién theo phap luat, bdi thuong thiét hai,

136



quan 1y, dinh doat tai san riéng d6i voi con da cho lam con nudi néu cha me dé va
cha me nubi khéng c6 thoa thuan khac;

iii) Giai thich cho nhitng nguoi lién quan vé quyén thay doi y kién déng y
trong thoi han 15 ngay ké tir ngay dugc lay y kién dong y. Hét thoi han nay,
nhitng nguoi lién quan khong dugc thay doi y kién vé viéc cho tré em lam con
nuoi;

- Uy ban nhan dan cap x4 t6 chtrc dang ky nudi con nudi, trao Gidy chung
nhan nuéi con nudi trong nudc cho cha me nudi, cha me dé hodc ngudi giam ho
hoic dai dién co s¢ nudi dudng, t6 chic giao nhan con nudi va ghi vao Sé ding
Ky viéc nubi con nudi;

- Truong hop tir chdi dang ky, Uy ban nhan dan cap x& phai tra 16i bang
van ban cho ngudi nhan con nudi, cha me dé hodc nguoi giam ho hoac dai dién
co s& nudi dudng.

Cach thirc thuc hién: Tryc tiép tai Uy ban nhan dan cap xa.

Thanh phan ho so:

Ho so ctia ngwoi nhan con nubi:

- Pon xin nhan con nudi trong nudc;

- Ban sao Ho chiéu, Chitng minh nhan dan hoic gidy to c6 gia tri thay thé;
- Phiéu 1y lich tu phap;

- Van ban xac nhan tinh trang hon nhén:

+ Truong hop ngudi nhan con nudi la cap vo chéng nhan con nudi: Gidy
chirng nhan ket hon.

+ Truong hop ngudi nhan con nudi 1a nguoi doc than nhan con nudi: Giay
xac nhan tinh trang hon nhan.

- Giay kham strc khoe do co sy té cap huyén trg 1én cap;

- Vian ban xac nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té
do UBND cap xa noi ngudi nhan con nudi thuong tra cap.

- Trudng hop ngudi nhan con nudi co nguyén vong va da diéu kién nhan
con nudi theo quy dinh nhung chua tim dugc tré em dé nhan lam con nudi: Pon
dang ky nhu cau nhan tré em song ¢ co so nudi dudng lam con nudi.

Ho so ctia ngwoi dwoc nhan lam con nudi:

- Giay khai sinh:

- Giay kham sirc khoe do co quan y té cap huyén tré 1én cap;
- Hai anh toan than, nhin thang chup khéng qua 06 thang:

- Bién ban xac nhan do Uy ban nhan dan hoac Cong an cap xa noi phat
hién tré bi bo roi lap ddi vai tré em bi bo roi; Gidy chiing tir cta cha d¢, me dé
hodc quyét dinh cua Toa an tuyén bd cha dé, me dé cua tré em 1a da chét d6i vai
tré em mo cdi; quyét dinh cua Toa an tuyén b cha dé, me dé cia ngudi duoc
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gi6i thiéu 1am con nudi mat tich ddi voi ngudi duoc gisi thiéu 1am con nudi ma
cha dé, me dé mat tich; quyet dinh cua Toa an tuyén bo cha dé, me dé cua nguoi
dugc gigi thiéu lam con nubi mat nang luc hanh vi dan su doi véi nguoi duoc
giagi thiéu lam con nuéi ma cha dé, me dé mat nang luc hanh vi dan sy;

- Quyét dinh tiép nhan ddi vai tré em & co s¢ nudi dudng.

S6 lwong ho so: 01 bo dbi vai tirng loai hd so cta ngudi nhan con nudi va
ho so ctia nguoi dugc nhan lam con nubi.

Thai han giai quyét: Trong thoi han 30 ngay, trong do:

- Thoi gian kiém tra ho so va 1ay y kién: 10 ngay, ké tir ngay nhan du hé
so hop 1¢;

- Thoi gian nhitng nguoi lién quan thay doi y kién dong y vé viéc cho tre
em lam con nudi: 15 ngay ke tir ngay duoc lay y kién;,

- Thoi gian cap Giay chang nhan nudi con nudi trong nudc, Ghi vao sb
dang ky viéc nudi con nudi va tdo chic giao - nhan con nudi: 05 ngay, ké tir ngay
hét han thay doi y kién dong y.

Co quan c6 tham quyeén quyét dinh: Uy ban nhan dan cap xa

Co quan truc tiép thyc hién thi tuc TTHC: Uy ban nhan dan cap xa

Co quan phdi hep:

-Uy ban nhan dan cap xa noi thuong trd cta ngudi duoc nhan 1am con
nudi (doi voi truong hop noi thuong trd cua nguoi dugc nhan lam con nudi va
cua nguoi nhan con nudi khac nhau, ngudi nhan con nudi nop ho so dang ky
nudi con nudi tai Uy ban nhan dan cap xa noi thuong trd cia minh).

- Uy ban nhan dan cap xa noi cu tri cia nguoi duoc nhan 1am con nudi 1a
cha duong/me ké hoac c6, cau, di, chi, béac rudt caa nguoi duoc nhan 1am con
nudi (d6i voi trudng hop noi cu tra ctia ngudi duoc nhan lam con nudi va caa
ngudi nhan con nudi khac nhau, ngudi nhan con nudi nép hd so dang ky nudi
con nudi tai Uy ban nhan dan cap xa noi cu tra cua minh).

Poi twong thuc hién thi tuc hanh chinh: Céng dan Viét Nam thuong
trd & Viét Nam nhan tré em Viét Nam lam con nubi.

Tén méu don, miu to khai:
- Bon xin nhan con nudi trong nudc;

- Truong hop ngudi nhan con nudi ¢d nguyén vong va da diéu kién nhan
con nuoi theo quy dinh nhung chua tim dugc tré em d¢ nhan lam con nudi: Pon
dang ky nhu cau nhan tré em song ¢ co s nudi dudng lam con nudi.

Lé phi:
- Muc thu 1€ phi: 400.000d/truong hop.

- Mién I¢ phi ding ky nudi con nudi trong nudc dbi voi trudng hop cha
duong hodac me ké nhan con riéng cua vg hoac chong lam con nubi; ¢6, cau, di,
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chd, bac ruot nhan chau lam con nuéi; nhan cac tré em sau day lam con nudi:
Tré khuyet tat, nhiem HIV/AIDS hoac mac bénh hiém nghéo theo quy dinh caa
Luat nudi con nudi va van ban hudng dan; nguoi ¢6 cdng vai cach mang nhan
con nudi.

Két qua thwc hién tha tuc hanh chinh: Gidy chang nhan nudi con nudi
trong nudcC.

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:
Ngudi nhan con nudi phai cé da diéu kién sau:
- C6 ning luc hanh vi dan su day du;

- Hon con nuoi tir 20 tudi tro 1én — khéng ap dung doi voi truong hop cha
duogng nhan con riéng cua vg, me ké nhan con riéng cua chong lam con nudi
hoac ¢6, cau, di, chu bac ruét nhan chau lam con nuoi;

- C6 diéu kién vé suc khoe, kinh té, chd & bao dam viéc cham séc, nudi
dudong, giéo duc con nubi - khéng ap dung dbi voi truong hop cha duong nhan

con riéng cua vo, me ké nhan con riéng cua chong lam con nuéi hoic ¢, cau,di,
chu bac rudt nhan chau lam con nuébi;

- Cb tu cach dao duc tot.
Cac treong hgp khong dwoc nhan con nuoi
- Pang bi han ché mot s6 quyén caa cha, me d6i véi con chua thanh nién;

- Pang chap hanh quyét dinh xt Iy hanh chinh tai co s giéo duc, co s&
chtra bénh;

- Pang chap hanh hinh phat to;

- Chua dugc x0a &n tich v& mot trong céc toi cd ¥ xam pham tinh mang,
stc kho¢, nhan pham, danh dy cua ngudi khac; nguoce dii hoic hanh ha 6ng ba,
cha me, vo chdng, con, chau, nguoi co cong nudi dudng minh; du dd, ép budc
hodc chira chip ngudi chua thanh nién vi pham phap luit; mua ban, danh trdo,
chiém doat tré em.

Tré em dwoc nhan lam con nudi phai ¢é du cac diéu kién sau:

+ La tré em dudi 16 tudi; néu tré em thudc truong hop dugc cha duong,
me ke, ¢, cau, di, chd, bac rudt nhan lam con nudi thi dén dudi 18 tuoi;

+) Tré em bi bo roi, tré em md cOi ca cha va me, tré em khong noi nuong tua;

+) Mot nguoi chi dugc lam con cua mét nguoi doc than hoac cua ca hai
nguoi 1a vg chong.

Can cwr phap ly:
- Luat Nudi con nudi 2010;

- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam 2011 cta Chinh phu
quy dinh chi tiet mot so diéu cua Luat Nubi con nudi;
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- Nghi dinh s 24/2019/NB-CP ngay 05 thang 3 nim 2019 ctia Chinh phu
stra d6i, bo sung mot sé diéu cua Nghi dinh 19/2011/NB-CP ngay 21 thang 3
nam 2011 cta Chinh phi quy dinh chi tiét thi hanh mot s diéu cua Luat Nudi
con nuoi,

- Nghi dinh s6 114/2016/ND-CP ngiy 8 thang 7 nim 2016 cta Chinh pha
quy dinh 1& phi dang ky nudi con nudi, 1& phi cip gidy phép hoat dong cua to
chirc con nudi nude ngoai;

- Thong tu sé 10/2020/TT-BTP ngay 28 thang 12 nam 2020 cua Bo
truong Bo Tu phap Ve viéc ban hanh, huéng dan viéc ghi chép, st dung, quan ly
va luu trit $6, mau gidy to, hd so nudi con nudi;

- Théng tu s6 267/2016/TT-BTC ngay 14 thang 11 nim 2016 cua Bo
tredng BO Tai chinh hudng dan 1ap du toan, quan ly, st dung va quyét toan kinh
phi ngan sach nha nudc bao dam cho cong tac nudi con nudi va cap, gia han, sira
d6i giay phép hoat dong cua té chitc con nudi nudc ngoai tai Viet Nam.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phuc

Anh chan dung Anh chén dung
cua ngudi nhan Cia nguoi nhan
con nudi con nuoi
(Kich c& 4x6 cm) (kich c& 4x6 cm)

PON XIN NHAN CON NUOI TRONG NUGC

KD GUT v 3
1. Phan khai vé ngudi nhan con nudi
Ong Ba

Ho, chit dém, tén
Ngay, thang, nam sinh
Qudc tich
Giay to tuy than?
Noi cu tra
bién thoai/email

2. Phan khai vé nguoi dwoc nhian 1am con nudi
HO, Chit @&€m, tEN:.....uuiiiiiiii i Gioi tinh: ..o,
Ngay, thang, ndm sinh:.........ccccooiiiiiiii e QUuAC tiCh: v
D2 I3 4 o AU PRPPP
D2 18 5 o TR PEPTPR

3 Truong hop ngudi nhan con nudi thudng tra trong nude, thi ghi Uy ban nhéan dan cép xd noi ding ky viéc nudi
con nudi. Truong hop ngudi nhin con nudi va ngudi duge nhan 1am con nubi tam tri & nude ngoai, thi ghi Co
quan dai dién Viét Nam noi c6 thim quyén ding ky viéc nuéi con nuéi. Déi voi nguoi nudce ngoai thudng tri &
Viét Nam nhén tré em Viét Nam lam con nuoi thi ghi 16 S¢ Tu phap noi déng ky viéc nudi con nuéi.

* Ghi rd tén loai glay to, s0, O quan cap, ngay cap gidy to d6. Vi du: chimg minh nhan dan s 00108912345 do
Céng an thanh phd Ha Noi cap ngay 20/10/2014.
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Sd Lo H10Y a0 =) Y ot 1001 42 ) o S
THUOC AOT THONED: ..ot n e n st n st n s en e ien s

[ Hién dang song tai gia dinh cuia Ong/Ba:

D02 0 3 PSP PESPR

Dién thoai/email LIEN 1aC: ....coci i e e

0 Hién dang sdng tai Co s& nudi dudng:

Ten/d1a chi CO SO NUOT AUGNIE: .. .veeieiiiiiiee e e e e e
3. Cam doan

Chung t6i/t6i cam doan nhirng 101 khai trén day la dtng su that, viéc nhan con nudi la
tu nguyén, nham xac lap quan hé cha, me va con lau dai, bén virng, vi loi ich tot nhét cta con
nudi. Chung t6i/t6i cam két s& cham soc, nudi dudng, gido duc chau nhu con dé cia minh va
thuc hién moi nghia vu ctia cha me ddi voi con theo quy dinh cua phap luat. Chung t61/t61
cam két trong thoi han 03 nam, ké tir ngdy giao nhan con nudi, dinh ky 06 thang mot 1an, gui
bao cdo vé tinh hinh phat trién ctia con nudi cho Uy ban nhdn dan cap x4 noi chiing t61/t6i
thuong trab.

Dé nghi Co quan c6 thim quyén xem xét, giai quyét.

Lam tai.................. 107 U thang .............. nam...........
ONG BA
(K)E, ghi 16 ho, chir dém, tén) (Ky, ghi 16 ho, chit dém, tén)

5 Ghi rd dbi tuong: tré em bi bo roi/tré em mo cdi ca cha va me/tré em c6 hoan canh dic biét khac/con riéng/chau
ruot.

®Truong hop nguoi nhan con nudi va ngudi dugc nhan 1am con nudi tam tra & nudc ngoai, thi giii Co quan dai
dién Viét Nam & nudc ngoai.

Theo quy dinh tai diém ¢ khoan 1 Diéu 62 Nghi dinh s6 82/2020/ND-CP ngay 15/7/2020, nguoi khong thuc hién
nghia vu théng béo tinh hinh phat trién ciia con nudi trong nuéc s& bi phat tién tir 1.000.000 ddng dén
3.000.000ddng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

DPON PANG KY NHU CAU NHAN TRE EM SONG O CO SO NUOI DUGNG LAM
CON NUOI TRONG NUOGC’

Kinh giri: S6 Tu phap tinh/thanh Pho®.........o..ooeeeeseeesessesss

I. Thong tin co ban vé ngudi ding ky nhu ciu nhin con nudi

=

Ong Ba

Ho, chir dém, tén

Ngay, thang, nam sinh

Gidy to tiy than®

Noi cu tra

bién thoai/email

IL. Hoan canh ban thin, gia dinh, chd & va diéu kién kinh té ciia nguodi ding ky nhu ciu
1. Tinh trang hon nhan va gia dinh
"] Chua két hon [ Két hon [ Ly hén [] Chong/vo di chét
1 Chua c6 con dé
1 Pa co con dé (1 Pa c6 con nuoi
Néu rd sd luong con: ................
Do tudi ciia con 16n nhét:.............. D6 tudi ctia con nhé nhat:...................
2. Tién 4n, tién sw
1 Khéng
[1CO (Ghird dabi ket 4N V& tOI Gl...oevvvee e

3. Piéu kién chd &

| D3T3 1 5 1o o
"1 Nha thudc sé hiru "1 Nha thué '] Nha ¢ khac

Phong danh riéng cho con nubi:

1Cé

1 Khéng

7 Ap dung ddi voi trudng hop cong dan Viét Nam thuong tra & Viét Nam c6 nguyén vong va du diéu kién nhan
tré em c6 hoan canh dic biét hién dang song tai co s nuéi dudng lam con nudi.

8 Ghi tinh/thanh pho trye thuge Trung wong noi dang ky thuong tra.

® Ghi rd tén loai gidy to, s, co quan cap, ngay cap gidy to do. Vi du: chimg minh nhan dan 56 00108912345 do
Cong an thanh phd Ha Noi cap ngay 20/10/2014.
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4. Nghé nghiép, thu nhép

-Nghé nghip (N8 18 1AM NZNE Z1):.....veeeeeeeeeee oottt
- Thu nhéap:
() Tién luong thAng (NBU SO tIEN:..........o.oveveeeeeeeeeeeeee e ee e ee e e )
(] San xuat, kinh doanh, hanh nghé doc 13p (N€U $6 HN:.........cvvveveeeeeeeeeeeeeeeeeeeeee e, )
[ Phu CAD, trQ CAP (NEU SO HEI: ... e st et )
(] Cac ngudn thu nhap Khac..........cooeveeeeeeeeeeeeeeeeennn. (tai khoan tiét kiém, cho thué bat

dong san, cho tang cua ngudi than, ban quyeén...)
I11. Pac diém cia tré em dwoc nhan lam con nuéi

(Ghi ddc diém cua tré em ma nguoi co nhu cau nhgn con nuoi mong muon)

Chung t6i/tdi cam doan nhitng 16i khai trén day 1a dang su that. Néu duogc gidi thiéu tré em
can dugc nhan lam con nudi, chiing t61/t61 s€ thuc hi¢n day du céc thu tuc theo quy dinh phap
luat vé nuodi con nudi. Bé nghi S¢ Tu phap xem xét, giai quyeét./.

Lam tai..., NQAY ..o thang ... AAM...........coo..
ONG BA
(Ky, ghi vo ho, chir dém, tén) (Ky, ghi ro ho, chit dém, tén)

IV. X4c nhén ciia nguoi tiép nhan don
= HO, ChiF €I, T8N ...t e e e e

O 411 (o3 F-1 01 s AT

L OL0) 1T To v | PO PO TP RPTPOPPPPTPTPRRN

Da tiép nhan Don dang ky nhu cau nhan tré em song & co s¢ nudi dudng lam con nudi trong

NUGC CUA ONG/BA. ...\, 10
................... ngay......thang ... nam...........
CAN BO TIEP NHAN

(Ky, ghi r0 ho, chir dém, tén va chirc danh)

10 Nguoi tiép nhén co thé giao ban sao Pon dang ky nhu ciu cho ngudi dang ky (néu c6 yéu cau).
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2. Thi tuc dang ky lai viéc nuéi con nudi trong nwéc

Trinh tw thuc hién:

- Ngudi ¢6 yéu cau dang ky lai viéc nudi con nudi nop hd so tai Uy ban
nha&n dan cap xa noi cha me nudi va con nudi thuong tru hoac noi da dang ky
Viéc nuoi con nudi trude day;

- Chu tich Uy ban nhan dan cp xa ky va cip cho ngudi yéu cau dang ky
lai 01 ban chinh Giay chiang nhan nuéi con nubi. Muc ghi chu cua ban chinh
Giay chirng nhan nudi con nubi va S6 dang ky nudi con nudi ghi ro 1a dang ky
lai.

Céch thirc thuc hién: Truc tiép tai Uy ban nhan dan cép xa.

Thanh phan ho so:

To khai dang ky lai viéc nudi con nudi (Truong hop yéu cau ding ky lai
tai Uy ban nhan dan cap x& khong phai 1a noi trudc day da dang ky viéc nudi
con nudi, thi To khai phai c6 cam két cia ngudi yéu cau ding ky lai vé tinh
trung thuc cua viéc diang ky nudi con nudi trude d6 va co chir ky cua it nhat hai
ngudi lam chang).

_ Thai han giai quyeét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan
da ho so hop €.

Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cép xa.

Co quan truc tiép thuc hién thi tuc TTHC: Uy ban nhan dan cép xa.

Co quan phoi hep: Khong.

Po6i twong thuc hién tha tuc hanh chinh: C4 nhan ngudi c6 yéu cau
dang ky lai viéc nubi con nuoi.

Tén miu don, miu to khai'*: To khai dang ky lai viéc nudi con nudi.

Lé phi: Khdng.

Két qua thuc hién thi tuc hanh chinh: Gidy chitng nhan nudi con nudi
trong nudcC.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- S6 dang ky nuoi con nudi va ban chinh gidy to dang ky nudi con nudi bi

mat hoac hu hong khong str dung duoc;

- Cha, me nudi va con nudi déu con séng vao thoi diém yéu cau dang ky lai.

Can cwr phap ly:

- Luat Nudi con nubi 2010;

- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 ndm 2011 cua Chinh phu
quy dinh chi tiét mét so diéu cua Luat Nudi con nudi;

1 Mau don thay d6i theo Thong tu sb 10/2020/TT-BTP ngay 28/12/2020 cua Bo trudng Bo Tu phap vé viéc ban
hanh, hudng dan viéc ghi chép, sir dung, quan 1y va luu trit S5, mau gidy td, hd so nudi con nudi.
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- Nghi dinh s 114/2016/ND-CP ngay 8 thang 7 ndm 2016 cua Chinh phu
quy dinh I¢ phi dang ky nuéi con nu6i, 1€ phi cap giay phép hoat dong cua to
chirc con nudi nwdc ngoai;

- Thong tw sd 10/2020/TT-BTP ngay 28 thang 12 nam 2020 cua B¢

truong Bo Tw phap Ve Viéc ban hanh, hiréng dan viéc ghi chép, siz dung, quan Iy
va lwu trit S6, mau gidy to, hé so nudi con nudi;

- Thong tu sb 267/2016/TT-BTC ngay 14 thang 11 nim 2016 cta B
truéng Bo Tai chinh huéng dan lap du toan, quan Iy, st dung va quyét toan kinh
phi ngan sach nha nudc bao dam cho cong tac nudi con nudi va cap, gia han, sira
doi gidy phép hoat dong cua to chirc con nudi nudc ngoai tai Viét Nam.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

Ho, chir dém, tén nguoi yéu CALLL vttt ettt ettt ettt ettt ettt ettt ettt
J o2 o1 o PP
GHAY 1O 1y thANI3: ..ottt
Pé nghi ding ky lai viéc nudi con nudi cho ngudi ¢ tén dudi day:

Ho, chit dém, ten:...........coooiiiiiiiii e Gi6i tinh:...............
Ngay, thang, ndm sinh: ..........ccooooiiiiiii e Qudc tich:..............
INOT SINNL Lottt e e e e e e s bbbt et e e e e s s s bbb rr e e e e e e e s aanreees
Gidy khai SINI/GIAY 1 thY thANZ: ......cviveeeeceeeeeeeeeeee et
INOT CU T ettt e et e e e e e e et e e s s b e e e e anbnreeeaa
SO AN AANN CA TNAN: .ottt ettt ettt ettt ettt ettt et et eteeeee e e e,
La con nubi cua:

Ho, chir dém, t&n cha NUOI:..........ccooiiiiiiiie e
Ngay, thang, ndm Sinh: ..........cccvviiiii Qudc tich:..............
GIAY 10 T thAN 2.ttt ettt ettt ettt
B[ W11 5 4 O PP PP PP TPUPPRTPOPPRPN
Ho, chir dém, tén me nuoi:

Ngay, thang, ndm sinh: .........ccccciiii Quéc tich:...............

GIAY 10 T thANZ: L..vieeeeeeeeeeeeee ettt ettt ettt

2Ghi rd tén co quan thyuc hién dang ky lai viéc nudi con nuéi.

13Ghi r6 tén loai gidy to, s, co quan cip, ngay cp gidy to d6 (vi du: ching minh nhan dan s6 00108912345 do
Cong an Thanh phé Ha Noi cdp ngay 20/10/2014).
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Giay chirng nhan nu6i con nudi trong nudc/Quyét dinh nudi con nudi o yeu to nudc
NZOA1 SO.....evveeevreennne. ngay ........ thang ....... nam.........

T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va da nop day du cac gidy
to hién c6. Toi chiu trach nhiém trudce phap luat vé viéc cam doan ctia minh.

Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Xac nhén ciia ngudi 1am chirng thir nhat Xac nhan ciia ngwdi lam ching thir hai

TOIten Ao, sinh ndm ............. TO1 t8n ... sinh ndm. ...........
N ~_(2). v )
Gidy to tiy than®@: ..o, Gidy to tay than @ ..o
CCU UL e e (@R P a1 R N

T6i xin lam chirng viéc nudi con nuéi trén la dung sy that L ) n N o
T61 xin lam ching viéc nudi con nudi trén

va chiu trach nhiém trude phap luét la dung sy that va chiu trach nhiém trudc phap luét

. ve viéc lam ching cua minh.

ve viéc 1am chung cua minh.

(Ky, ghi r6 ho, chir dém, tén)

14Ghi tén Uy ban nhan déan cip xa noi di ding ky viéc nudi con nudi trong nudc; ghi tén So Tu phap noi da
dang ky viéc nudi con nudi ¢6 yéu t6 nude ngoai.
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